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[HosicHuTeIbHASI 3aANIHCKA

JlononHuTeNpHAs ~ OporpaMmMa  IpOQEeCcCHOHANBHONW  MEePEernoAroTOBKH IO
HanpaBieHuIo «YrpasieHue nepcoHaiom» (nanee — [Iporpamma) npezacrasnser coboi
KOMIUIEKC JOKYMEHTOB, pa3padoraHHbix cneunanuctamu AHO ILleHTpa mnpaBoBoi
noanepxku «lIpodzamura» ¢ yyerom norpedHocTel 001IEPOCCUICKOIO M CTOJIUYHOIO
phIHKA TpyJa Ha OCHOBE MPO(ECCHOHANBLHOIO CTAHAAPTA, YTBEPXKIACHHOIO MPHKA30M
MunuctepctBa Tpyaa P® or 06.10.2015 r. Ne 691H, @enepanbHOro 3aKoHa OT
29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoil ®enepaunu» 1 ©I'OC BO no
HanpaeineHuto noarotoBkn  38.03.03 «VYnpaeneHnue mepcoHaniom»  (ypOBEHb
OakanaBpuarta), yreepxaeHHoro IIpukazom MunucrepcTBa oOpa3zoBanus v Hayku PO
ot 14.12.2015 r. Ne 1461.

IlporpamMmma pernaMeHTUpyeT LEJIH, OXKHIaeMble pe3yJbTaTbl, COJEpKaHUE,
YCIIOBUSI U TEXHOJIOTHM pealu3aliid 0o0pa30BaTEIbHOIO Mpolecca, OLEHKY KayecTBa
MOATrOTOBKM CAYIIATENe MO JAaHHOMY HallpaBA€HHIO MEPernoAroTOBKHM M BKIIIOYAET B
ceOs: yueOHbI nnaH, padoyue nporpammbl y4eOHBIX KYypCOB W JpyrHe MaTepualbl,
o0ecrieunBaroIIfe Ka4yeCcTBO MOATOTOBKH 00YHYarOIIHXCSI.

AktyansHocTh [Iporpammel o0ycrioBieHa BOCTpeOOBAHHOCTBIO HAa PbIHKE Tpyna
rPaMOTHBIX, OCBEJIOMIICHHbIX, BbICOKOKBAJIU(ULUUPOBAHHBIX PAOOTHUKOB KaJapOBOW
CIlYKObl, CrielMaTu3UPYIOLIMXCS Ha BOMPOcax yIpaBieHUs Yel0BeYeCKMMHU pecypcamu,
o0pa3oBaTelbHOIO IpaBa, COBPEMEHHOW KaJpOBOW TOIUTUKA W KOPIOPATHBHOM
KyJIbTYpbl 00pa3oBaTe/IbHOIH OpraHu3aliu.

[Tporpamma cdhopMHUpoBaHa TakUM o00pa3oM, UYTO TIO3BOJSIET OXBaTHTh
Ba)KHEHILME AacleKThl JeATEeNbHOCTH CHELHAJUCTOB M0 YIPABIECHUIO IEPCOHAIOM.
3aHSATHA  T[OMOTYT  CIylIaTensiM  yOpaBlisATh  TPYAOBBIM  TMOTEHLHAIOM H
WHTEIJIEKTYallbHbIM KAlHUTAJIOM COTPYAHHKOB; DPEryJupoBaTh 3THYECKHE HOPMBI
NOBEACHUS, OPraHU3aLMOHHYIO KYJIbTYPY, KOHPIUKTBI U CTPECcChl Ha pabdounx MecTax;
obecrnieunBaTh OpraHU3allo0, HOPMUPOBaHHUE, perllaMeHTal|I0, 0€30MacHOCTb, YCIOBUS

n  JUCHHINIMHY  TpyAdad, VYHOPABIATE 3aHATOCTBHO MW pPa3sBUTHCM [IepCoHala;



CIOCOOCTBOBATh KaJpOBOMY, HOPMAaTHBHO-METOUYECKOMY, J1eTONPOU3BOICTBEHHOMY,
MPaBOBOMY M MH(OPMALUMOHHOMY 00eClevyeHHIO CUCTEMbI YIIPABJICHUS IEPCOHATIOM.
[Tporpammoii mpexycMaTprBaeTcsi MpoBeAeHHe JIeKIMH, MPaKTHYeCKUX 3aHATHH,
KOHCYJIbTallUi U OYHBIX CEMUHAPOB, B T. 4. Ha 0aze 00pa3oBaTe/ibHbIX OpraHu3alvii I.
Mocksel. [lpeumymiectBamu [IporpamMmel SIBISIFOTCS €€ HACHIIIEHHOCTB, BBICOKAs
UH(MOPMATUBHOCTh MPHU KOMIAKTHOCTH U JIAKOHMYHOCTH COZAEpKaHUs y4eOHbIX
paszenoB, a TaKkKe MPaKTUKOOPUEHTHpOBaHHOCTh. llpennonaraercs peanuzanus
JeSITeJIbHOCTHOIO M JIMYHOCTHO-OPUMEHTUPOBAHHOIO  MOAXOJOB K  OOYyYeHHIO
ciywaresneid (agpecHoe paccMOTpeHHe MpOOJIEeMHbIX CHTyaluid, pelleHue KeHCOBBIX

BaﬂaHHﬁ, BBIC3bI B 06p330BaTeJ'[bHBIe OpraHmu3aiuu, oOMeH OHBITOM).

Pazgen 1. «O6masn xapakTepucTHKA NPOrpamMMbDy

1.1. XapakTepHCcTHKA HOBOW KBaJdHPUKALMH
Hanpasnenuwe mnoaroroBku: 38.03.03 Vnpasnenue mnepcoHanioM, mnpoduib

MNOArOTOBKH ((praBHGHHG [IEpCOHA/IOM OpraHH3allli».

g O606mennbie Lpynome Yposensn
npodeccnonab I'pynna dyskunn,
o o TPYAOBLIE Koa | kBanndu
HO¥i 3aHATHI peajinzyemMbie mocje
pynkuun Kaluuu
AeATeJIbHOCTH oby4eHus
YupasneHue Crnemuamic | Kog A Benenne A/01.5 5
NePCOHAIOM THI 110 JIOKyMEHTaIlMOHHOE | OpraHu3aluOHHOH 1
OpraHu3alm KaJipam u obecneyenue pacropsHTebHOR
npodopuen | padbotsl ¢ JIOKYMEHTALMH 110
Taln NEPCOHATIOM MepCoOHAY
Benenue A/02.5
JIOKYMEHTAIIHH 110
yUYETY ¥ IBHKEHHIO
KaJIpOB
Koan B Coop nnpopmarmu o | B/01.6 6
JlesiTeIbHOCTE 110 MOTpeOHOCTAX
obecnevyeHuIo OpraHH3allhH B
HEePCOHATIOM HepcoHalie
[Touck, nmpusneuenue, | B/02.6
1o100p U 0TOOpP
nepcoHana




AIMUHHCTPHPOBaHHE
IPOIIECCOB U
JOKyMEeHT0000poTa
obecriedenus
HIepCOHAJIOM

B/03.6

Koa C
JleaTensHOCTE MO
OIICHKE 1
aTTeCTalluU
nepcoHasa

Opranuzamus u
MIPOBE/ICHHUE OIICHKH
nepcoHaja

C/01.6

Opranuzanus 1
IIPOBEJICHHE
arTecTalfu
nepcoHana

C/02.6

AJIMUHHCTPHPOBAHHE
NPOLECCOB H
JIOKYMEHT0000poTa
TPY IPOBEJICHUN
OILIEHKH H aTTeCTAIHN
nepcoHalia

C/03.6

Kon D
JlesTe/IbHOCTE TIO
Pa3sBHTHIO
nepcoHasa

Opranusanys u
IPOBEJIEHHE
MEPOIIPHATHH 110
Pa3BUTHIO U
MIOCTPOSHHUIO
npodeccHoHaILHOM
Kapbephl IIepcoHasIa

D/01.6

Opranuzanus
o0yueHus nepcoHasia

D/02.6

Opranuzanys
aJlanTalkuy |
CTaKHPOBKH
nepcoHaa

D/03.6

AJIMHHHCTPHPOBaHHE
IPOLIECCOB U
JOKyMeHToo0opoTa
0 Pa3BUTHIO H
npodeccHoHaTBHOM
Kapbepe, 00y4YeHHto,
aanTalnuy | CTAKH-
POBKe NepcoHana

D/04.6

Koa E
JlesiTeThHOCTE TI0
OpraHu3alyuy Tpyaa
W OIUIAaThl IEPCOHANA

Opranuzanus Tpyaa
nepcoHana

E/01.6

AJIMUHUCTPHPOBAHHE
[IPOLIECCOB U
JIOKyMeHTO00OpoTa
0 BONpOCaM
OpraHM3alliy Tpy/ia
nepcoHala

E/03.6

Koa F
JlesiTeIbHOCTD 110
opraHu3aiuu
KOpIOpPaTHBHOMN

Peanuzanus
KOPIIOPaTHBHOM
COLIMAJIBHOM
TIOJTUTHKHA

F/02.6




COLIMAITBHOM Anmvunuctpuporanue | F/03.6
NOJIATHKH NPOILECCOB U
JIOKyMEHT0000poTa
o BOIIpocam
KOPIIOpaTUBHOM
COLHAIBHOH
TIOJTUTHKH
Koa G Anvunuctpupopanune | G/03.7 7
OnepannonHoe MPOLIECCOB 1
yIIpaBJIEeHHE JIOKYMEHTO000poTa
IIEPCOHATIOM H 0 ONEPAIHOHHOMY
10/1pa3ie/IeHHEM yIpaBIeHHIO
OpraHu3aluu nepcoHaliom u pabore
CTPYKTYPHOTO
1o/ipas/ieleHus
Koax H Paspabotka cucremsr | H/01.7 7
Crtpareruueckoe CTPaTErHYECKOro
yIpaBlleHHE yIpaBlIeHHS
[IEPCOHAIIOM [IEPCOHAIIOM
OpraHH3aIuu OpraHH3aly#
Peanuzanus cuctemsr | H/02.7
CTpaTerHYeCcKoro
yIIpaBJIeHUs
[IEPCOHAIIOM
OpraHH3alum
Anmunuctpupopanue | H/03.7
MPOIIECCOB U
JIOKYMEeHTO000poTa
10 CTPATETHYECKOMY
YIIPaBJIEHUIO
MepCOHANOM
OpraHH3aliH
1.2. leas peanuzauuu nporpamMmmsl
CdopmupoBaTh y cayIaTtenen npodeccHoHaIbHBIE KOMIIETEHIIWH,

o0ecrnieynBalolIve BBIITOJHEHHE HOBOI'O BHIA HpO(bGCCHOHaJIbHOfI ACATCIbHOCTH B

o0nacTy ympaBJieHHUs TepcoHajoM 00pa3oBaTeslbHOW OpraHu3aldd Mo MPOQHUITIO

IIOJATOTOBKH

«YnpaBiaeHue

[epcoHaioM»

«CIICOHUAIHCT I10 YIIPAaBIICHHIO [IEPCOHATIOM).

JUTSI

npuodpeTeHus

KBaJu(UKaLHK




1.3. [lnanupyembie pe3yabTaTbl 00y4eHHs

[Inanupyemble 0000ILIEHHBIE PEe3YJIbTATHI - MPOMUIbL « Y paBlieHHe NEePCOHATIOM

Kon Box o
COMRETCHTN Komnerennun TPYAOBBIX TpynoBsbie aeiicTBus
$ynKumii
3HaeT OCHOBBI AHanW3 yCHemHbIX KOPIOPaTHBHBIX
coBpeMeHHOH (uocopun [IPAKTHK 10 OpraHU3aIlHH
W KOHIIEIIIHH YIIPaBJICHUS H/01.7 | CTPATETHYECKOrO yIIpaBIICHHs
NEPCOHAJIOM, CYIIHOCTH, [IEPCOHAJIOM OpraHH3alliH,
3a/1a4¥ M 3aKOHOMEPHOCTH, OpPraHU3allMOHHOIO MTPOEKTHPOBAHUS U
NPHHIUTEI § METO/IbI B3aMMOJICHCTBHS NoApa3/IeIeHuH
YIPaBJIEHHS NIEPCOHATIOM; - AHaM3 poleccoB
yMeeT IIPAMEHSTh JOKYMEHTO00O0pOTA, JTOKATLHBIX
TEOPETHYECKHE T10JI0KEHUSI JIOKYMEHTOB I10 BOIIpOCaM yIpaBIIEHUS
B [IPaKTHKE YIIpaBJIeHHs MIEPCOHAJIOM, YAOBICTBOPEHHOCTH
[IEPCOHAJIOM OpraHH3alHH nepcoHaia
- JlokymMeHTanOHHOE oopMIIeHHE
OIIK-1 pe3yJIbTaTOB YIPABIEHUS TIEPCOHAIIOM,
ero ayauTa, paboThl CTPYKTYPHBIX
1o ipa3aeieHuH
H/03.7 - JIOKyMEHTaITHOHHOE 1
OpraHH3aIlMOHHOE CONPOBOKICHHE
CTPATErHYECKOro yIpaBJeHUs
MEPCOHAJIOM M pabOThl CTPYKTYPHBIX
1o ipa3aeieHuH
- Bemonnenue TpeboBanuii mo
XpaHEHHK HHPOPMALIMH O pe3yJibTaTax
JEHCTBHS CHCTEM CTPATErHUECKOTO
YIPaBJIEHHs! MIEPCOHATIOM U paboThl
CTPYKTYPHBIX TTOJIpa3aeieHu il
['oTOB K KOOTIEpamuy ¢ - BaeipeHue KOpopaTHBHBIX
KoJUIeraMu, K pabote Ha CONMATBHBIX MPOrpaMM, B TOM YHCIIE
o0muii pe3yyIbTar; BIajaeeT II0 COIMANBHOM MOAEPIKKE OTIEIBHBIX
HaBLIKAMH OpPraHHU3aldd | rpynn paboTHUKOB
KOOPJIMHALIMH - O1leHKa y/10BIETBOPEHHOCTH
B3aMMO,ICHCTBHS MEXTY NEPCOHAJIA KOPIOPATHUBHOK
JIHO/IbMU, KOHTPOJIS U F/02.6 COLMaIBHOMN NMOJIMTHKOH
oteHkH 3¢ PeKTHBHOCTH - Onenka > peKTHBHOCTH
JIeATeTLHOCTH JIPYTUX MEPOINPHATHH KOPIIOPaTHBHOMH
OTIK-7 COIMATBHON MOJTUTHKH )
- IToaroToBka npeuiokeHui no
COBEPLIEHCTBOBAHHIO MEPOIIPUATHI
KOPITOPaTHBHOM COLIMAILHOM TTOJIMTHKH
- JlokymMeHTaumoHHOE oopmIleHHE
pe3yJIbTaTOB KOPIIOPATUBHOM
COIMATBHON MOJTUTHKH
F/03.6 - [loxroroska npejutokeHuit mo

Pa3BUTHIO KOPIIOPATHBHOM COIHATBHOM
TOJTHTHKH




- JlokyMeHTallHOHHOE H
OPraHH3allMOHHOE COTPOBOK/IEHHE
MEPOIIPUATHI KOPIOPATHBHOM
COIUATTLHON MOJUTHKH

CrocoOeH UCIoNk30BaTh
HOPMaTHUBHBIC MIPABOBEIC
aKThI B CBOCH
npohecCHOHATBHON
JIesITe]IbHOCTH,
aHaJIM3HpOBATh
COLTHANTBHO-
SKOHOMHYECKHE TTPOOIEMBI

- IlonroToBka npe/utokeHuii mo
Pa3sBHTHIO CHCTEM OINEPAL[HOHHOTO
YIIpaBJICHHS TIEPCOHAIIOM U PaboThI
CTPYKTYPHOTO 110]{pa3/IeJIeH s, 110
HEOOXO0IMMBIM KOPPEKTUPYIOLIUM U
IPEBEHTHBHBIM Mepam

- Pazpabotka cucTeMbl aHaTH3a U
KOHTpOJIs paboTHI epcoHaa

OIIK-8 H MPOLIECCHI B G/03.7 - KouTposib, cpaBHeHHE W aHATU3
opranu3anyy, HaXoIUTh IpoIeccoB B 00IaCTH ONEPAaTHBHOTO
OpraHu3allMOHHO- YIPABJICHHS IEPCOHAIIOM, PE3YJIBTATOR
yIpaBJIeHUYESCKUE U YIPaBJICHYECKUX MEpPOTIPUSTHIA,
SKOHOMHUYECKHE PEIICHHS, ornpejesnenue (pakTopoB, BHI3LIBAIOIINX
pa3pabaTbiBaTh anropUTMEI OTKJIOHEHHE OT TUIAHOBBIX ITOKa3aTesei
UX pealli3allii ¥ I'OTOR
HECTH OTBETCTBEHHOCTB 32
UX Pe3yJIbTaThl
CnocoOen peruars Beimosnenue tpebopanuii mo
CTaHJapTHBIE 33J1a41 XPaHEHHH HHPOPMAIIMH O pe3yiibTaTax
npoeccHOHATHHOM JCHCTBHS CHCTEM OTIEPAITHOHHOTO
JIeATEILHOCTH Ha OCHOBE yIIpaBJIeHHS IEPCOHATIOM H pabOTEI

OTIK-10 uH(pOpMaHOHHOH I/Iv G/03.7 | CTPYKTYPHOIO NOpasieeHus
Ooubnorpaduueckoit
KYJIbTYPBI C IPUMEHEHHEM
HKT u ¢ yueTOM OCHOBHEIX
TpeboBaHuii HHGOpPMAIIH-

OHHOMH 0e301acHOCTH

3HaeT OCHOBKI pa3pabOTKH - JlTokyMeHTaluoHHoe oopmiieHHe

H peajii3alii KOHIEIHH pe3yJIbTATOB OIEPALHOHHOTO

YIIPaRJICHHS TIEPCOHATIOM, YIPaBJIEHHs! MIEPCOHATIOM U paboThl

KaJIpOBOH TIOJIMTHKH CTPYKTYPHOI'O MOpa3/Ie/eH s,

OpraHM3allM, OCHOB pe3yJIbTaTOB ayAuTa padoThl ¢

CTPaTeTHYECKOT0 [IEPCOHAIOM

yIIpaBJICHHUS TIEPCOHATIOM, - [logroToBka npeuioKeHuH 110

OCHOB (DOpPMHUPOBAHHUS H Pa3sBUTHIO CHCTEM OIEPAIHOHHOTO
ITK-1 UCIOJIb30BAHUs TPY/IOBOTO G/03.7 | ynpaBieHHs MepcoHaIoM U padoThl

NOTEHIHAJIA U CTPYKTYPHOIO 1OjIpa3/Ie]eHus, 1o

HHTEJUIEKTYAIBHOTO HEOOXO0IMMBIM KOPPEKTUPYIOLIUM 1

KaluTasa OpraHu3amiy, [IPEBEHTUBHBIM MepaM

OT/JCBHOTO padOTHHKA, a

TaK)kKe OCHOB YIIPaBJICHHS

HHTEJUIEKTYaJbHOH

COOCTBEHHOCTBIO; YMEET

NPUMEHSATE UX HA MPAKTHKE

3HaeT 0CHOBHI pa3paboTKu B/OL6 - GopmupoBanue TpeOOBaHUH K
1TK-3 W BHeJIpeHHs TpeboBaHMid K ’ BAaKaHTHO# JI0OJKHOCTH (npodeccuH,

JIOJKHOCTSIM, KDHTEPHH

CHEHH&HBHOCTH) H HX KOPPECKIIHs




110/100pa ¥ pacCTaHOBKH
IIEpCOHANA, OCHOBBI HaiiMa,
pa3paboTKH W BHEPCHHSI
IporpamMM H Npoueayp
noadopa u orbopa
IIEPCOHANIA; BIaJeeT
METOJIaMH JIEJIOBO# OIIEHKH
IepcoHaa MpH HaiiMe U
yMeeT IPHMEHATH HX Ha
IpaKTHKE

- Uudopmuporanue u
KOHCYJIBTHPOBAHHE PYKOBOIUTENEH
To/Ipa3/ieieHHH W OpraHn3ani 1o
BOIIPOCAM pPBIHKA TPYy/1a B UaCTH
obecrieueHus epcoHaIoM

B/02.6

- [IpoBepka undopmanuu o KanuaaTax
Ha BaKaHTHBIE JOHKHOCTH (TIpodeccu,
CIIEIHAIbHOCTH )

- ITporenienue cobece10BaHUi B BCTpey
¢ KaHJIM/1aTaMM Ha BAKaHTHbIE
JOJDKHOCTH (1podeccuH,
CIIEITHAJIBHOCTH) ¢ 00ECIIeYCHHEM
obpaTHO# CBSI3H

- O1eHKa COOTBETCTBHSA KAaHIHIATOB
TpeOOBAHHUAM BAKAHTHOH JIOJIKHOCTH
(mpodeccu, celHaNbHOCTH)

B/03.6

- Benenue uHdopmalnu 0 BAKaHTHBIX
JOJDKHOCTAX (Tpodeccusx,
CIIEIHANBHOCTAX) U KaH/Iu1aTax

- JIOKyMEeHTaI[HOHHOE CONPOBOXKICHHE
KaH/I1/IaTOB Ha ATalax MOUCKa,
NPUBJIEUEHHS, T10/100pa 1 0TOOpa
NIEPCOHAJIa HA BAKAHTHBIE JIOJDKHOCTH
(mpodeccrm, CrieIUanTBEHOCTH),
UH(OPMHUPOBAHUE KaHIHIATOB O
pe3yibTarax otbopa

- CornpoBosK/IEHHE JOTOBOPOB T10
00ECTIEYEHUID OpTraHU3aIliH
MIepCOHATIOM, BKIIIOYAs
TIpeIBapUTENbHbIEC IPOLIEAYPHI IO UX
3aKJTIOYEHHIO

I1K-6

3HaeT OCHOBBI
npodeccuoHaIbHOTO
Pa3BUTHS TIEPCOHAIIA,
npoueccoB o0yueHus,
yIpaBJIeHUs Kapbepoi u
cayebHo-
npodeccronaIbHBIM
MIPOABHIKCHHEM TIepcoHaa,
opranuzaiuu paboTsl ¢
KaJIPOBBIM PE3€PBOM,
BHJIOB, (DOPM U METO/I0B
0o0yueHHs TIepcoHasa u
yMeeT MIPUMEHSATh X Ha
paKTHKE

D/01.6

- PazpaGotka niaHos
1po(ecCHOHANIBHOH Kapbepbl
pabOTHHUKOR

- Opranu3arus MEPONPHUSITHIA 110
Pa3BUTHIO H IIOCTPOCHUIO
npodeccHoHAMLHOI Kaphepsl
HepcoHasa

- Aramu3 3¢ peKTHBHOCTH
MEPOTIPHATHI 110 PA3BUTHIO TIEPCOHANIA,
HO/IFOTOBKA MPE/UIOKEHHH 110
Pa3BUTHIO

D/02.6

- Pazpabotka niaHoB, METOIMYECKUX
MarepHasoB, y4eOHBIX IUIAHOB U
[IPOTPaMM, TIPOCKTOB JIOKAIBHEIX aKTOB
110 00YYCHHIO U Pa3BUTHIO MIEPCOHANA,
BKJIKOYasl OLIEHKY 3aTpar

- Opranusanust MEpoNnpHusaTHH 110
00y4YeHuIO IepcoHana

- AHamu3 3¢ PeKTUBHOCTH
MepOINpHITHH 110 00YUYEHHIO NepcoHala




D/03.6

- Opranu3zanus MEpONPUATHH 110
ajlanTalii, CTAXKUPOBKE NEPCOHAA
- IloaroToBka npeokenuit mo
COBEPIICHCTBOBAHHIO CHCTEMBI
aJlanTalfy, CTAXKAPOBKH [IepCOHAa
- AHaim3 3¢ PeKTHBHOCTH
MEPONPUATHH 110 aJaNTaluy U
CT@)KUPOBKE I1epCOHala

D/04.6

- JlokyMeHTaIHOHHOE OhopMIIeHHE
pe3yJIbTaTOB MEPONPUITHH 110
Pa3BUTHIO U MPO(eCCHOHATHHOM
Kapbepe, 00yUeHHIO, aJlanTalluyl 1
CTaKHPOBKE I€PCOHAIA

- [loaroToBka HHAMBHIYAITBHBIX
NPEJUIOKEHHH HA OCHOBE PE3YyJILTATOB
IPOBEICHUSA MEPOIIPHATHI 110
Pa3BUTHIO H NpoQeccHOHATbHON
Kapbepe, 00yueHHIO, afanTaliyi 1
CTaKHPOBKE TIEPCOHAIA

- [loaroToBka npe yoxeHui 1o
COBEPIIEHCTBOBAHHIO CHCTEM
00y4eHHs, aJanTallui | CTaKHPOBKH,
Pa3BHTHUS H OCTPOCHUS
npoecCHOHANBLHOH Kapbepbl
HIepcoHasa

- Bemosenue tpebGosanuii no
XpaHeHUo HH(OPMAIHH 0 pe3yIbTaTax
00y4eHHs, aJanTalui ¥ CTaKHPOBKH,
Pa3sBHTHS U IOCTPOCHUS
npodheccHoHaNbHONH Kapbepsl
1IEpCOHAIA

1IK-7

3HaeT 11, 3a1a9H U BHEI
arTecTallud U IPYTUX
BHJIOB TEKYLIEH JIEJIOBOH
OIIEHKH IepcoHaIa B
COOTBETCTBHH CO
CTpaTerH4eCKUMH TIJIaHAMH
OpraHu3anmn; YMeeT
pazpabarbiBaTh U
[IPUMEHSTh TEXHOJIOIHU
TeKYLIEH J1eI0BOH OLIEHKN
nepcoHasia v Biajieer
HaBBIKaMH TIPOBEICHUS
arTecTaliu, a TaKke
JpYTHMH BHJIAMH TEKYIIEH
JIE€JIOBOH OLICHKH
pas3IUYHBIX KaTeropHil
repcoHaia

C/01.6

- PazpaboTka mirana oIieHKH repcoHaia
B COOTBETCTBHUH C LCIIAMH OpraHn3aiii
- OnpeseneHne pecypcoB, BeIOOP
CpeJICTB H METOJI0B MPOBEICHNS
OLIEHKH IIepcoHaa

- [IpoBeieHne o1ieHKH IepcoHalia B
COOTBETCTBHH C IUJIaHAMH OPTraHU3allnu
- AHanM3 pe3yJbTaToOB OIIEHKH
[epcoHala, noAroToBKa peKOMEH 1alui
PYKOBOJICTBY H IIEPCOHAILY

C/02.6

COHpOBO}KﬂeHHe Imponecca arrecTaliu
H p360TBI aTTecTalldiOHHON KOMHUCCHHU

C/03.6

- AHanmu3 nporeccoB
JOKYMEHT0000pOTa, JTOKATHHBIX
JOKYMEHTOB TI0 OLIEHKE H aTTeCTAllHH
nepcoHasa

- Opranu3alioHHOE CONPOBOKICHHE
MEpOIIPHATHH IO OLIEHKE IepcoHana 1
ero aTrecTaluu
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- Mndopmuporanue nepcoHana o
pe3yJibTaTaX OLIEHKH U aTTECTALUH

- [loaroTorka npeuioxkenuii mo
Pa3BHUTHIO NIEPCOHANA 0 pe3yIbTraTtam
OLIEHKH

- ConpoBOK/IEHUE JIOTOBOPOB 10O
OKa3aHUIO KOHCYJIbTAHOHHBIX H
WH(POPMAIMOHHBIX YCIYT 10 OIIEHKE H
aTTecTallHH IepcoHana

3HAeT NPHHIKIIBLI U OCHOBBI
(hopMHPOBAHUS CHCTEMBI
MOTHBAIHH U
CTHMYJTHPOBAHHS
nepcoHana (B T.9. OIUIATHI
Tpy/Jia), NOpsI0K

- BHepenue u nouiepxkaHue
KOPHOPATHBHOH KYJIBLTYPEI U
CONMATBHOM TTOJIATHKH, CHCTEM
MOTHBAIHH, YPPEKTHBHOCTH, OLICHKH 1
pa3zBUTHS IepcoHaIa

- BHeipeHue U nouiep:kaHue CHCTEMBI

IPUMEHEHUS OpraHu3alyiy Tpyaa U OIuIaThl
JIACITUILINHAPHBIX repcoHasa
K-8 B3BICKAHWIi; Bila/leeT - [Ipumenenue k paboTHHKaM Mep
HaBbIKaMu 0(OpMIIEHUS H/02.7 | noompeHust U JIMCHHUILIMHAPHOTO
pe3yJbTaToOB KOHTPOJIS 3a B3BICKAaHU S
TPYIOBOH U
UCTIONTHUTEILCKON
JUCIHATUIHHOH
(TOKYMEHTOB O MOOIIpe-
HUSX U B3BICKAHHUSX ),
YMEET IPUMEHSATh UX Ha
IIPaKTHKE
3naet TK P® u unbie - O0paboTka ¥ aHaIu3 NOCTYIArOIIEH
HOPMAaTHBHO-TIPABOBbHIC JOKYMEHTAI[UH 0 TIepCoHaY
aKTBL, COJIepIKale HOPMBI AOLS | Pazpabotka u odopmienue
TPYA0BOIO NIPaBa; 3HAET JIOKYMEHTAIMH 110 TIEPCOHAITY
MPOLENYPHI IIpHeMa, (TIepBUYHOM, YYETHOM, IUIAHOBOM, 110
VBOJIGHEHHS H TICPSRO/IA Ha COIMATBHOMY 00CCIICUEHHIO,
JIPYTyro paboTy u OpraHMU3allMOHHOM, pacnopsIMTETbHOM)
MMK-10 nepeMellleHus NepcoHana B - [ToaroroBka NpoeKTOB IOKYMEHTOB
cootBeTcTBUH ¢ TK PD; 10 TIPOLE/ypaM yIIpaBJIeHHs
BJIaJiceT HaBBIKAMHU [IEPCOHAJIOM, YYETY U JIBHKEHHIO
o opmIteHHs A/02.5 | nepconaia
COOTBETCTBYIOIIIEH - Opranuzanus CUCTEMBI JIBIKCHHS
JIOKYMEHTallu1 JIOKYMEHTOR T10 TIepCOHAITY
- COOp M IpoBepKa JIMYHBIX
JIOKYMEHTOB pabOTHHKOB
Biajeer HaBbIKaMu - PazpaGotka u ohopmiieHue
pa3pabdoTKH JIOKYMEHTAIUHU 110 IEPCOHAITY
OpraHu3anuoHHON U (TTepBUYHOM, YUETHOM, TIJIAHOBOH, IO
(YHKIIMOHANLHO-IITATHOI A/01.5 | COUHATBLHOMY o0ecTeueHHIO,
IIK-11 CTPYKTYPHbI, pa3paboTKH ’ OpraHM3aIMOHHOM, pacrops/IHTEIBHOM )

JIOK&JIbHBIX HOPMaTHBHBIX
aKTOB, KaCarOIIHXCS
OpraHu3aify Tpy/a
(paBuJIa BHYTPEHHETO

-Perucrpanus, y4er u Tekyliee
XpaHeHHe OpraHu3alioOHHON 1
pactopsAIuTEIbHON JIOKYMEHTALIUH 110
NEPCOHATY
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TPYAO0BOI'0O pacniopsiaka,
MOJIOKEHHE 00 OTIIYCKax,
TMOJIOKCHHC O

- PazpaboTka cucTemMbl OpraHu3alin
TpYJa IepcoHasa 1 nopsjka
HOPMHPOBaHUS TpyAa Ha pabodmx

KOMaH/IHPOBKax) MeCTax C OLIEHKOH 3aTpaTt Ha IepCOHAl
E/01.6 - Baepenue cucteMsl opranu3ain
TPy/la HEPCOHANIA X KOHTPOJIsl Hajl
HOPMHPOBAHUEM C OIIPE/IETIEHUEM
TPYIOEMKOCTH, HOPMAaTHBHOM
YHCJICHHOCTH, IpauKoB paboT U
YCIIOBHII OIIIaTHI TPy/1a IiepcoHana
- OdopmiieHre TOKYMEHTOB 110
BOIIpOCaM OIJIaThl U TPyJa epcoHana
- [ToaroToBka npeuloKeHuH 110
COBEPIICHCTBOBAHUIO CUCTEMBI OTLIATEI
E/03.6 W OpraHu3alMM Tpy/1a epcoHaia
- JIOKyMeHTallHOHHOE U
OpraHH3alOHHOE COIIPOBOK/ICHHE
CHCTEMBI OpraHH3allly U OIIaThl TPyAa
HepcoHaa
‘YMeeT BeCTH KaJJpOBOE Perucrtpanms, yuer u TeKkyinee
JIeJIONPOU3BO/ICTBO U A/01.5 | XxpaHeHHe OpraHUu3alMOHHON H
OpraHH30BbIBATH ADXUBHOE pacnopsiiMTeIbHON JOKYMEHTALIMH 110
XpaHEHHE KaJIpOBbIX [IEPCOHAITY
JIOKYMEHTOB B - [Toarororka u odopmieHue no
COOTBETCTBHH C 3arpocy pabOTHUKOB U JIOJIPKHOCTHBIX
JIeHCTBYIOIIUMHU AL KOMUH, BBITUCOK U3 KaPOBBIX
HOpPMaTHBHO-IIPABOBBIMH JOKYMEHTOB, CIIPAaBOK, HH(OpMALUH O
aKTaMH; 3HAET OCHOBBI CTaxe, JIbroTax, rapaHTHsX,
KaJIpOBOil CTAaTUCTHKH, KOMIIEHCALIMSIX U UHBIX CBEJIEHUH O
BJIa/IcET HaBBIKAMH paboTHHKaX
IIK-13 COCTABJIEHHS KaJ[POBOH - Beitaya paboTHHKY Ka/IpOBbIX
OTYETHOCTH, a TaKKe JJOKYMEHTOB O €I0 TPYy/10BOi
HaBBIKAMH 03HAKOMJIICHHS A/02.5 | aedATEnbHOCTH
COTPY/IHHUKOB OpPraHM3aliu - JloBeienue 10 cBeIeHHs IIepcoHaia
C KaJpoBOH OpraHHU3allMOHHBIX, PACTOPSIHTELHBIX
JIOKyMEHTanuei u 1 Ka/IPOBBIX JIOKYMEHTOB OpraHu3alui
JIeHCTBYIOIIUMHA - Peructpanus, yuet, onepaTuBHOE
JIOKaJIbHBIMH XpaHeHHe JOKYMEHTOB 110 TIEPCOHAIY,
HOPMaTHBHBIMU aKTaMU; MOJITOTOBKA K Cla4e UX B apXHB
yMeeT 00ecreunTh 3aiuTy
IIEPCOHANIBHBIX JIaHHBIX
COTPYJHUKOB
Biageet HaBbIKaMu - OueHKa y10BIETBOPEHHOCTH
JIMarHOCTHKHU OpraHH- NepcoHaa KoprnopaTuBHOM
3alMOHHON KYJIBTYPHI U COLUATBHON MOJIMTHKOM
yMeeT MPUMEHSThH HX Ha - Ouenka 3¢ pekTHBHOCTH
I1K- 32 [IPaAKTHKE; YMEET F/02.6 MEPOTIPUATHH KOPIIOPATUBHOM

obecreunBarh CO6JTEOI[CHH€
ITHYCCKHUX HOPM
B3aUMOOTHOIIEHHH B
opranusanvu

COIHATBHOM TTOJTATHKH

- [MoaroToBKa NpeJUIOkKeHHH 110
COBEPIIEHCTBOBAHUIO MEPOIIPUSTHI
KOpHOpaTHBHOM CONMATBHOM MOITUTHKH
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- JlokymMeHTaumoHHOE oopmIleHHE
pe3yJIbTATOB KOPIOPATUBHOH
COLUATIBHOM MOJIUTUKHU

- [loaroroska npeoxeHuit mo
Pa3BUTHIO KOPIIOPATUBHOM COLMAIBHON
MOJATHKHA

- JIOKyMEHTallHOHHOE ¥
OPraHHU3allMOHHOE CONPOBOK/ICHHE
MEPONPHATHI KOPIIOPATHBHOMN
COIUATBHOMN MOJUTHKH

F/03.6

1.4. KaTeropusi odyuawmmxcst

CHGHH&HHCTBI, HMCIOLIKE WX ITOJIYyHarolKue BbICHICC 06p&30BaHH€.

1.5. ®opma odyyeHus

OuHo-3a04Has (0e3 oTphIBa OT MTPOU3BOJICTBA).

1.6. Pexxum 3aHATHH
Pexxum ayauTopHbIX 3aHATHH — ABa pasza B Hegemo ¢ 16.00 mo 21.00, B

COOTBETCTBHH C KaJIICHAAPHBIM Fpa(i)HKOM.

1.7. TpynoemkocTsb 00y4eHus
TpynoemkocTh 00yuenus — 252 4., BKIOHas BCe BHAbl ayJAUTOPHOH H
BHEAyJMTOPHOU (CaMOCTOsITeNbHOH) yuyeOHOH paboThl, TeKylleH, NMPOMEXYTOYHOH |

WTOTOBOM aTTEeCTallMH. HOpMﬂTHBHBIﬁ CpPOK OCBOCHHUA ITPOTrpaMMBI — 3 Mecsna.
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2.1. YyeOubIii nj1an

nporpaMmbl NpoQeccUOHalbHON NepenoaroToBKu

«anaBneHHe MMepCoOHAIIOM OpraHu3allruim»

n/n

HanvenoBanune pa3aejioB,
AUCHHUILJINH H UTOTOBOMH
aTrecranan

Bcero yacon

B Tom uncae:

ayJIMTOpHAs
pabora

BHEAY IUTOP

Has pabora

JIEKIHH

HHTCPAaKT.
3aHATHA

KOHCYJIbTallkuHu

®opma
KOHTPOJISK

TpynoeMkocTh*

Beeenue B clnenMaJIbHOCTDH

18

6

6

1A,

TpyioBoe 3aKOHOIATEBCTRO B
cepe MEHEIKMEHTA NIPOIIECCOB
paboTHI ¢ MEPCOHATIOM

LS

(%]

1.2.

[IpodeccHonambHBIH cTaHIAPT
u ®I'OC BO 3+ B pabote
CHENHATHCTA 110 YIIPABJIEHHIO
MEPCOHATOM

11

1:3:

TectupoBanue

Hrororas
arTecTanud
B hopme
TECTHPOBA-
HHS

Ynpasienue 4ei0Bed4ecKIMH
pecypcaMu B
o0pa3oBaTe/ibHbIX
OpraHH3alIMsax

144

38

36

50

20

3a4.
€.

2.1

Bazosaa wacme

2.1.1,

VYIpaBieHHe 4eT0BeYECKUMH
pecypcamu 00pa3oBaTeILHBIX
Oprasu3aiiii: OCHOBHbIE
TTOHATHSA H 1TOJXO0/Ab1

13

7

.| CoBpeMeHHOE COCTOSIHUE

VIIPaBJICHHS YEJIOBEUECKUMH
pecypcami B 00pa30BaTeNIbHBIX
opranu3auax (1o Marepaazam
IMIHPHYCCKAX HCCIICIOBAHHI)

17

10

20

.| TIpe3eHTalus miaHa npoexra

ciyx6e YUP B OO

10

[Tpomexy
TOYHAs

aTTCCTalH
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B Tom uncae:
(=9 *®
z 5 B 2
- T« £ 9 « =
= o B =g 3]
HanmenoBanue pasienos, 51 S o Ha8 2 g
Ne * x E\Q 2 = 2| dDopma
MUCIMILINH H UTOTOBOI ) =8 3 5 & =
n/n ) 24 = 2| KoHTpoasi| 2
arrecTanHf z Z B % 5 =
> (3 =
A 5 =
HHTEPAKT. =
JIEKIHH c/p
3aHSTHS
B BHJIE
3aIATH
IiaHa
NpoeKTa
2.2. Hpoguavnaa wacmes (npedmemno-memoouecKkan)
2.2.1.| Ilogdop venoBeuecKkux 8 4 4 30
pecypcoB B 00pa30BaTeIbHBIX
OpraHu3alMsiIxX
2.2.2| Ouenka MOTHBALHA U 8 4 <
CTUMYJIMPOBaHHE TPY/1a
YeJI0BEYECKHX PECYPCOB
00pa3oBare/ibHbIX OpraHu3alnii
2.2.3.| OueHka u arrecTanus 8 4 4
YeJIOBEUECKHX PECYPCOB
00pa3oBaTelIbHBIX OpraHu3aIHii
2.2.4.| OOyueHune U pa3BUTHE 8 4 4
YeJIOBEUECKHX PECypCcoB
00pa30BaTeILHBIX OpraHH3aIHi
2.2.5.] Pa3zpaboTka NMpHHITATIOB 8 4 4
CTPATErHYeCKOTO YIIPaBICHUS
YeII0BEYECKMMH pPeCypcaMu
00pa3oBaTelILHBIX OpraHU3aIHii
2.2.6.| YnpagiieHue opraHu3alioOHHON 4 4
KyJabTypoit OO
2.2.7.| 3amura npoekra ciyx0s1 YUP B | 10 Hrorosast
00 arrecranus
B BHJIE
3aIATH
poeKTa
3. | Kaaposoe getonpoussoacrso | 72 10 49 6 6 1 )
B COBpEMEHHOM
N 3a4.
o0pa3oBaTe/ILHOI o
OpraHu3alnu *
3.1. bazoeaa uacmo
3.1.1.| OGimme TpeGoBaHHs K 3 3
oopMIIEHHIO KaJIPOBBIX
JIOKYMEHTOB
3.1.2.| CopemeHHas KaapoBas 7 7
MOJIMTHKA U KOPIIOPATHBHAs
Kyaerypa OO
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B ToMm unciie:
.g
z g 2
8 T = B2 .o =
= o B =G| = 3]
HanmenoBanue pa3jiesios, ] S o X8 =5 g
No ¥ & £ > & = dopma
AUCIHILINH H UTOTOBOI = s 8 3 g E z
n/n o 24 T 2| KOHTPOJIsI 2
arrecTanHf z = B % 5 =
(] 15} >
= 5 =
WHTEPaKT. =
JeKIMH c/p
3aHSTHS
3.2. Hpocgunsnas wacme (npeomemno-memooudeckas)
3.2.1.| TpeGopaHHs 3aKOHOIATE/ILCTRA 7 7 6 6
K IIpOIle/Iype IpueMa Ha padoTy
3.2.2.| TpeOoranus k opme u 7 7 Texymmii
COJIEPIKaHUIO TPYIOBOTO KOHTPOJIb
JIOroBOpa (peweHne
3.2.3.| OdopmieHne OTIyCKOB 6 6 [IpaKTHYEC
3.2.4.| YBoJpHeHHEe pabOTHHKOB 7 7 KHX 3a/134)
3.2.5.| TpynoBble KHUKKH 4 4
3.2.6.| Co3anue apxupa B 7 7
00pa30BaTelIbHOI OpraHu3anun
3.2.7.| Pabora B mporpamme «1c» 6 6
3.2.8.| llcuxomornyeckue TPEHAHTH 5 5
(pelieHue NMpaKTHYECKHX 3a/1a4)
3.2.9.| TectupoBanue 1 Hrtororas
aTTecTalmsy
B BHJIE
TECTHPO-
BaHUS
4. | Hrorosas arrecranus 18 10 8
Wrorosas
arrecTanus
B BHJIE 0,5
3aLIUTEI 3a1.
BLITYCKHOW | €.
arrecTaun
OHHOM
paloThI
UTOIO: 252 4 91 11 |66 30 7
3a4.
e/l.
*B ocHOBY pacuera 3a4eTHBIX ©IHHHI[ JIeTJIa TPaJHIHOHHAS OTCYECTBEHHAS MOJIEb,
ompeNendAlomas ycpeJHEeHHbIE JKBUBAJICHTHI IOKa3aTeled TPYIOEMKOCTH 00pa3oBaTelIbHBIX

nporpaMm, BBIPaKCHHBIC B HacCaX M 3a4CTHBIX CIHHHIIaxX. CornacHo gaHHOM Mopaenu: 1 3ad. ex. = 36
dK. yac.
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2.2. PaGouue nporpaMmMbl AUCUHIIHH
2.2.1. PaGouyas nporpaMma AMCUHUILIMHBI «BBeaeHue B CrieliMalbHOCThY
2.2.2. Pabouas mnporpaMma JIHCUHUIIJIMHBI «YTNpaBJIeHHE YeJOBEUYECKUMHU

pecypcaMy B 00pa30BaTesibHbIX OPraHU3aLMsIX)»

2.2.3. Pabouas mnporpamma aucHuiiuHbel «KagpoBoe aemonpou3BOACTBO B

COBpPEeMEHHO 00pa30BaTe/IbHON OpraHu3alkim»

2.3. Kanengapubiii yueOHbIH rpadpuk

VuebHble HEOCIIA Anpe,}][, Maii Hionn

Hazpanue JUCIUILIMHBL 1/2)/3/4/5/6/78)910 1112
o
BBenenue B crieliHanIbHOCTh -
=
P 3
YnpapieHue yenoBedeckuMH pecypcamu B OO Eﬂ é
5 )
Kajporoe enonpou3poicTBo B coBpeMeHHoi OO E é
HUrorosas arrecranus E

*¥YcaoBHBbIE 0003HAYEHHS

ITA-1 - Utoropas artectanus B popMe TecTHpoBaHus (JucuumiHa Nol)

TTA-2 - TIpomekyTOUuHast aTTecTalus B BU/E 3allUTHI [1aHa npoekTa (aucimminHa No2)
HA-2 - Utorosas arTectanus B BHJIC 3aITUTHI ITPOEKTa (AUCITUIIINHA No2)

TK-3 - Texymuii KOHTPOJIb B BHJIE PELICHH IPAKTHUYECKHX 3a1a4 (quciuIinHa Ne3)
HA-3 - Utoropas arrectanus B BUJIE TECTUPOBaHHS (JuciuiuinHa Ne3)

HA - Utoropas arrecTaiysi B BHJIE 3allIUThI BEITYCKHOH aTTeCcTalldOHHOH paboThl
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Pasznen 3. «‘I)O[JMI;I ATTECTAIHH H OHEHOYHbIC MaTepHaJIbD»

OueHka ypoBHST cOPMHUPOBAHHOCTH MPOQECCHOHANBHBIX KOMIETEHIIMH
cllyliaresieil BKJIIOUaeT B ce0s TeKyILLyl0, IPOMEKYTOUHYIO0 U HTOTOBYIO OLICHKH.
@opMBI TEKYIIEro KOHTPOIs, MPOMEXYTOUYHOM ¥ HTOrOBOH aTTecTaluu To
KOHKPETHbIM ~JUCUMIUIMHAM [IpeACTaBlICHbl B COOTBETCTBYIOILIMUX paboymx
nporpammax.

B xone peanuszanuu [Iporpammel  ocyuiecTBisieTcss HenpepbIBHbIN
MOHMTOPUHI YPOBHSI YCBOEHHUS 3HAHUMN, (POPMHUPOBAHUS YMEHHUH W HABBIKOB MX
MPUMEHEHHUsl, Pa3BUTHS JIMYHOCTHBIX KauecTB OOydYaroUIMXcs 3a KaK/IbIi
¢dukcupyemblii nepuoa BpeMeHU. Bpems mpoBeneHuss U MPOAOTKUTEILHOCTh
pa3UYHBIX BHUAOB KOHTPOINS MO AWCHWIUIMHAM YCTAHABIWBAETCS TIpahuKoM
yueOHOro npotecca.

HUroroBasi oueHka YpoBHS c(pOpPpMHPOBAHHOCTH MNpodecCHOHANbHBIX
KOMIeTeHUHui caymaTeneid npopoaurcs B Gpopme BrinmyckHoii aTTecTallMOHHON
pabotsl (nanee — BAP). K 3ammte nonyckarorcs oOydaromiyecs, BbINMOJHUBIINES
Bce TpeboBaHHs ydeOHoro miana. @opma u cojepxanue BAP obecneunBaroT
KOHTPOITb YPOBHS TTOJATOTOBKHU CIyIIaTesei Aisi TOATBEePKASHHSI UX COOTBETCTBHUS
KBanudUKalMOHHBIM npu3HakaM coracHo ®I'OC BO no HanpaBieHHIO
«YmnpaBneHye MepcoOHATOM» MO Opo@uio  «YrmpapieHHWe MepcoHaIoM
OpraHu3alm.

BAP uMeeT KOMIUIEKCHBIM, MEKIUCLIMIUIMHAPHBIA XapakTep U OXBaThIBAET
ITUPOKKUI CcrieKTp GyHIaMEeHTaIIbHBIX BOMPOCOB MO 6a30BbIM AMCIHUIUIMHAM. BAP
MO/BOIUT UTOTU TEOPETUYECKOW M MPaKTUUYECKOH MOAroTOBKHA 00Yyuarolierocs,
BBISBIISIE ~ €r0  TIOJATOTOBIEHHOCTH K TpejcTosimedl  mpodeccHOoHaTbHOH
JesITeJIbHOCTH.

TpeGoBanus k BAP:

e TeMa JOJKHa COOTBETCTBOBATH COBPEMEHHOMY  COCTOSIHUIO U

TICPCIICKTHBAM Pa3BUTHUA MCHCIXKMCHTA YIIPABICHHA IICPCOHATIOM,
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e TemMa JO/UKHAa OpPHEHTUPOBATHCS Ha pellieHHe MNPUKIaJAHBIX 3aaad,
ompeensieMbIX MMOTy4YaeMoi Kpanu(uKauei 1 mpoduiem;

e comepxkaHie BAP  10KHO — TIPOAEMOHCTPHUPOBATH  JOCTHIKEHHE
IJIAHUPYEMbIX  pe3yJbTaToB 0OydeHHs (CBUIETEIbCTBOBAaTH 00 YCBOGHUH
00yYaromMMCsl TEOPETUUECKUX 3HAHWW U MPAKTUYECKUX HABBIKOB, IMO3BOJISFOLIMX
pewiath npodeccHoHalbHble 3aJaud, cooTBeTcTBYlolMe TpedoBanusm @OI'OC
BO).

BAP neMOHCTpUpYeT CIIOCOOHOCTh CylllaTelei BeCTH MOUCK U 00paldoTKy
UH(OpPMALMK W3 PA3IUYHBIX BHUIOB HMCTOYHHMKOB, BBIABIATH YIPaBICHYECKYIO
3a/auy B cdepe TpodecCHOHATBHON [eSITeNbHOCTH, pellaTh YIpaBleHUYeCKHe
3a7a4M C UCMOJb30BaHUEM AHAIMTHYECKHX METOJO0B U C MOMOILBI0 COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHI, TPAMOTHO M JIOTUYHO W3J1arath Matepuall, JelaTh
000CHOBaHHbIE BBIBO/IbI 10 pe3yJIbTaTaM UCCIIeJOBAHUS.

Tematnka BAP ompenensiercsi pazpaboruvkamu Hactositei [IporpamMmel.
OOyyaroleMycs peJocTaBisieTcsl NpaBo BbIOOpa TeMbl aTTeCTallMOHHON paboThl,
WA OH MOXeT NpPeIJOKUTh CBOKO TeMaTUKy, 00OCHOBaB ee 11es1eco00pa3HOCTb.
Kpome Toro, pomyckaercs (QOpMHUpDOBaHHE TEMaTHKH  PYKOBOAHMTEIEM
opraHu3alliy, HanpaBIsIoLIero ciayluaTess Ha o0yuyeHue.

ATTecTalMOHHbIE PadOThl MOAJEKAT PELEeH3UPOBAHUIO W 3alMILAIOTCA Ha
OTKPBITOM  3acellaHWM aTTeCTAllMOHHOM KoMuccuu. Pe3ynbraThl 3allUThI
OIIEHUBAIOTCS HA OCHOBaHUU:

® CcoJep)KaHUsl aTTECTALMOHHOW pabOThl, MPEAIOAKEHHBIX B HEH OCHOBHBIX
BBIBOJIOB U MOJIOYKEHUIA;

e odopMIIeHHs aTTeCTallMOHHON paboThl;

e [I0KJIaJa U COAEep KaHUsl OTBETOB CIIyllaTesi-BbIYCKHUKA;

® pelLeH3WH Ha aTTeCTAllMOHHYIO paboTy;

® NPUMEHHMOCTH  aTTeCTallMOHHOW paboTel B  TpodeccHoHaTBHOM
NesITeIbHOCTH.

ATTectauMoHHas paborta oueHWBaeTcss Mo 4-x OalIBHOW cHUCTeMe:

COTIHYIHO», «XOPOLIO», «YAOBICTBOPUTCIIEHO», KHCY AOBJICTBOPHUTCIIBHO».
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OTMeTKA «OTJIHYHO» CTABUTCS, ECITH:

® OTBETHI Ha MCCIeOBaTeIbCKHE BOMPOCHI HOCSAT MPOOJIEeMHBIH XapakTep,
MPU PacCKpPbITUH 0COOEHHOCTEN pa3BUTHA T€X MM HHBIX NMPodecCHOoHaIbHbIX HJIeH,
WX OIKMCAHWH MCIOJIB3YIOTCS Marepualibl COBPEMEHHBIX YYeOHBIX IMOCOOMH U
MepBOUCTOYHUKOB;

® [pMd  OTBETE  HCIOJBL3YEeTCS  TEPMHHOJIOIMS,  COOTBETCTBYIOIIAs
KOHKPETHOMY IMEPHOAY pa3BUTHS TEOPUM M MPAKTUKM JUCUUIUIMH M YETKO
dbopMyIHpyeTCsl OMpelelieHHe, OCHOBAaHHOE Ha IOHMMAaHMHM KOHTEKCTa W3
MOSIBJICHMS JAHHOIO TePMHHA B CUCTEME MOHATHHHOIO annapara;

® OTBEThbl HA MCCEI0BATE/ILCKHNA BOIMPOC UMEIOT JIOTHYECKH BbICTPOSHHbIH
XapakTep; 4acTO MCIOJb3YIOTCS TaKue MBICIUTENbHBIE ONlepallii, KaKk cpaBHEHHE,
aHaju3 U 0000I11eHHE;

® SPKO BblpakeHa JMYHAs TOYKA 3pEeHMs CiyliaTess — Mpu 00A3aTeIbHOM
BlIaJIcHUH  (PaKTUYECKMM U MPOOJEeMHBIM MaTepualioM, TOJy4YeHHBIM Ha
JEKIMOHHBIX, MPAKTHYECKUX, CEeMMHAPCKHUX 3aHATHSAX MW B pe3yjbTaTe
CaMOCTOSITENTbHOU paboTHI.

OTMeTKa «X0poII0» CTABUTCS, €CJIH:

® OTBETHhI HA HWCCIEA0BATEIbCKUE BOIMPOCHl YACTMUYHO HOCAT MPOOIEMHBIN
XapakTep, Ipd PAcKpbITHM OCOOGHHOCTEH pa3BUTHUS TeX HWIM  HMHBIX
npohecCHOHANBHBIX MJICH, a TaK)Ke ONMUCaHUK NPO(EeCCHOHANIBLHON NesTeIbHOCTU
HCTIONB3YIOTCS MaTepHallbl COBPEMEHHBIX MTOCOOHH 1 TIEPBOMCTOYHHKOB;

® NIpU  OTBETE€  WCIOJB3YeTCS  TEPMHUHOJIOTHs,  COOTBETCTBYIOIIAs
KOHKPETHOMY TEpUOJy pa3BUTHS TEOPHMHM W TMNPAKTHKU JUCLMIUIMH, Ie
orpejielleHHe TOTO WM WHOTO TIOHSATHS (opMylHpyeTcs 0e3 3HaAHHUS KOHTEKCTa
€ro pa3BUTHS B CUCTEMe MpodeCcCHOHATBHOTO TTOHATUHHOTO arapara;

® OTBEThl Ha BOMPOC HE MMEIOT JOTMYEeCKH BBICTPOSHHOI'0 XapakTepa, HO
HCTIONB3YIOTCS TaKWe MBICIUTENIbHbIE OllepallMi, Kak CpaBHEHHe, aHalu3 H
000011EeHME;

® MMeeTcs JIMYHas TOYKa 3peHMs ClyliaTess, OCHOBaHHas Ha (pakTHYeCKOM
U TpoOIeMHOM MaTepualle, MPUOOpPeTEeHHOM Ha JeKIMOHHBIX, CEeMHHApPCKUX,

TIPaKTHYCCKHX 3aHATHAX H B PE3YIIbTATC CaMOCTOSITEIIbHOM pa60TBI.
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OTMeTKAa «yI0BJIETBOPHTEJIBLHO» CTABUTCS, €CITH:

® B OTBeTax Ha HMCCIeIOBATENbCKHE BOMPOCHI MPU PACKPBITUH COMEPIKAHUS
HEeJI0CTaTOYHO PACKPBIBAIOTCS M AHAJU3UPYIOTCS OCHOBHbIE NPOTHMBOpPEYUS M
MpoOIeMBI;

® TPH  pPACKPBITUM  OCOOEHHOCTEH  pa3BUTHUS  TeX  WIM  HHBIX
npodeccHOHaIbHbIX HJIeH, @ TaK)Ke OMUCAHUU NPO(hecCHOHATBHOM JesaTelbHOCTH
HEJI0CTaTOYHO  MCMOJB3YIOTCS ~ MaTepualibl  COBPEMEHHbIX  MOcOOMH U
MIePBOMCTOYHUKOB, TOMYCKAOTCs (paKTUYECKHEe OIIMOKH;

® [Ipe/CTaBlIeHHEe NPO(PECCUOHANBHONW JeSTEeIbHOCTH YacTUYHO (HEe B
MOJIHOM obbeme) paccmaTpuBaeTcs B KOHTEKCTe CcOOCTBEHHOTO
npodecCHOHABHOTO OMBITA, TPAKTUKHU €ro OpraHu3alui;

® [IpY OTBETE MCIOJb3YeTCs TEPMUHOJIONHMS U JlaeTcs ee omnpejeneHue 0e3
CCBUIKHM Ha aBTOPOB (TEOPETHUKOB U MPAKTUKOB);

® OTBETHl Ha BOMPOCHI HE HMEIOT IJIOTMYECKH BBICTPOEHHOTO XapakTepa,
pPEeIKO HMCTIONB3YIOTCS TaKHWe MBICIMTENbHbIE Ollepallii, KaKk CpaBHEeHHe, aHallu3 U
0000111eHHE;

e JiMYHas TOYKa 3peHMs cJyllaTedss HOCUT (opMmalbHbld XxapakTtep 0e3
yMeHHs ee 000CHOBBIBATh M JIOKa3bIBATh.

OTMeTKa «HEYIOBJIETBOPUTEILHO» CTABUTCS, €CIIH:

e Npyd OTBeTe OOHapy)KMBaeTcs OTCYTCTBHE BIAJIGHHUs ClyllaTeleM
MarepuanioM B o0beMe u3yuaeMoi 00pa3oBaTenbHOM POrpPaMMBI;

® MIPH  pPACKPBITUM  OCOOEHHOCTEH  pa3BUTHUs  TeX  WMIW  HWHBIX
npodeccHOHANbHBIX WJeH He  HCIONbB3YIOTCS  Marepuaibl  COBpPEeMEeHHBIX
HUCTOYHHMKOB;

e TipeJCTaBieHHe MPodecCUOHATBEHOM eI TeIbHOCTH HE pacCcMaTpHUBaeTCs B
KOHTEKCTe  COOCTBEHHOro  Mpo()eCCHOHAIBHOINO  OMNbITa, MNPAKTUKH  €ro
OpraHu3alluy;

® [IpH OTBETE Ha BOIPOCHI HE JIaeTcsl TPAKTOBKA OCHOBHBIX TMOHSATHH, MpPH

X yHOTp66HCHHPI HE YKa3bIBacTCs aBTOPCTBO;
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® OTBEThl HA BOMPOCHI HE MMEIOT JIOTUYECKHU BBICTPOCHHOrO XapakTepa, He
WCTIONB3YIOTCS TaKHe MBICIUTENIbHbIE Olepalyy, Kak CpaBHEHHE, aHalu3 U
o0oO1eHHe.

ITo pesynbraram 3amutel BAP pemraercsi Bompoc o Bbljaye CIYILIATENIO
JOKyMEHTa YCTAHOBJEHHOro oOpa3lia, yJAOCTOBEPSIOUIero KBajlu(UKaLUIO
CrenuanucTa MO YNPaBIEHHIO TepcOHANoOM. ATTecTalHOHHBIE pPadoOTHI,
HalpaBlieHHble Ha peaju3alii0 KOHKPETHBIX MEpPONpHATHM MO pa3BUTHIO U
COBEPLIEHCTBOBAHUIO JESTEILHOCTH 00pa3oBaTesbHONW OpraHu3allu, MOryT ObITbh

PEKOMEHIOOBAaHbI I MPAKTHYCCKOTO BHEAPCHUA.

IIpumepHbie TeMbl BBINYCKHOH ATTECTAMOHHON padoThI

Cucmema ynpagieHua nepcoHaIoOM Op2anu3ayuu

CoBeplLIeHCTROBAHHE CHCTEMBI YIIparjieHus nepcoHanom B O0.
PazpaboTka npoekra coBepIICHCTBOBAHHS CHCTEMBI yIIpaBieHus rnepconanom Q0.
®opMupoBaHue Ienel cucteMsl ynpasieHus nepcoranom O0.
®opmuporanne GyHKIUit cucTeMsbl yipasienus nepconanom 00.
PaspaboTka opranu3alliOHHOH CTPYKTYPhI CHCTEMBI YITPABIICHHS TIEPCOHAIIOM.
CoBepllIeHCTBOBAHHE B3aMMOCBSI3€H KaJpOBOM CIyKObl € JPYrUMH T1OApa3/IeIeHHSIMH
OpPrCTPYKTYPEI OpraHU3aIiy.
7. CoBeplIeHCTBOBAHME  JIOKYMEHTAllHOHHOTO  OOEcleueHWs  CUCTEMBI  YIpPaBIICHHUSA
[IEPCOHAIIOM OpTraHH3alHH.
8. CosepuieHcTBOBaHME  MH(OPMAIMOHHO-TEXHOJIOIMYECKOIO0  00ECHEUeHUS!  CHCTEMBI
YIIpaBJIEeHUs! [IEPCOHATIOM OpraHU3al|u.
9. CoBepuieHCTBOBaHHE HOPMATHBHO-METOJIHYECKOTO ODECIEeUYeHUs CHCTEMBl YIIpaBJICHHS
NIEPCOHAIIOM OpPTraHU3aIHH.
10. CoBepiuieHCTBOBaHHE IPABOBOrO OOecleueHHs] CHCTEMBl YIPABICHHS IIEPCOHATIOM
OpraHH3alyH.
11. Opranu3zamnus J0KyMEHTAI[HOHHOTO 00ecIieYeHsI CHCTEMBI YIIPaBICHHs IIePCOHANIOM BHOBL
CO3/IaHHOM OpraHH3alnH.
12. PaspaboTka KajJpoBOro J0OKyMEHTOODOpOTa IPH Haiime (ajanTaiuu, aTrTecTaliy, JeJI0OBOH
OLIEHKE H JIp.) IEPCOHAIAa OpraHH3alHH.
13. Pa3paboTka MOKYMEHTAIIHOHHOTO oOOecledcHUs TIpH perjiaMeHTalu| TpyJaa IepcoHaia
OpraHH3aIyH.

Cmpamezuueckoe ynpasienue nepcoHaNoM OpeanHu3auun
14. Pa3pabotka OpraHM3allHOHHO-METOIMYECKOro  Ipolecca (OPMHPOBAHHs — KajpOBOH
HOJIMTHKHA OpraHu3aliHm.
15. PaspaboTka cTpaTteruu ynpapieHus NEPCOHAIOM OPraHUu3alHH.
16. CoBepiieHCTBOBaHME  CTPATETMYECKOr0  YIPAaBICHHS  NEPCOHAIOM  Kak  4acTH
CTPaTerMuecKoro yIpaBiIcHHs OpraHnu3anueii.
17. CoBeplueHCTBOBAaHME TOJXO0JI0OB K peajlM3allud CTpaTerdu YIPABIEHHS [EPCOHAIOM
Opramuu3ali.
18. CoBepieHCTBOBaHHE CTpaTerWH YIIPAaBJIEHHS NEpPCOHAIOM Ha OCHOBe 00Iel cTpareruu
YIPABJIEHUS OPraHU3AIHEN.

ITnanuposanue pabomesl c nepcoOHAIOM OP2AHUAUUU
19. CoseplueHCTBOBAHHE peTIIaMEHTALIMH TPYA YIIPABJICHYECKOro epcoHana.
20. CoBeplLIeHCTBOBaHHME PETJIaMEHTALMU TPYa IPOU3BO/ICTBEHHOI0 NIEPCOHAJIA.

S W —
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21. CoBeplieHCTBOBaHHE KaIPOBOTO TUIAHHPOBAHHS B OpPTraHU3aLHH.

22. CoBeplIeHCTBOBaHHE MTpoliecca INIAHUPOBaHU TOTPEeOHOCTH B IIEPCOHAIIE OpraHU3aliH.

23. Pa3paboTka onepaTHBHOI'O IJ1aHa paboThl ¢ IEPCOHAIIOM.

24. CoBepUIEHCTBOBAaHHE CTPYKTYPbl M COJIEP)KaHMs ONEPAaTHBHOTO IL1aHa paboTel ¢

NEPCOHAIOM.

25. CoBepHICeHCTBOBAaHME  HUCIOJBL30BAHUS  METOJOB  ONpPENENCHHS  KOJHYECTBEHHOH

NOTPeOHOCTH B IIEPCOHATIE OPTaHU3ALHH.

26. CoBeplLieHCTBOBaHHE ITpoliecca HOPMHPOBAHHUS TPyAa [epcoHata OpraHu3aluy.

27. PazpaboTka 1 ucnoib3oBaHie TpeOOBaHMI opraHu3alMu-paboTosaTe s K epcoHay.

28. Omnpenenenue u obecrieyeHne NOTPeOHOCTH OPraHn3allii B EPCOHAIE.

29. OnpejesieHde W MCIIOJIB30BaHUE 3alPOCOB 1IEJEBBIX IPYII MEPCOHANA K OpraHM3aliu-

paboToaaremo.

30. CoBeplllcHCTBOBaHHE KA4YeCTBEHHOTO M KOJMYSCTBEHHOI'O COCTaBa padoTarolux B

OpraHH3alyH.

31. CoBepuieHCTROBaHHE OpraHU3aIMHA padOTHI MO0 HOPMHPOBAHHUIO TPY/1a B OpraHH3aIliH.
Texnonozusa ynpagieHus nepcoHaioM op2aHu3ayuu

32. CoBeplIeHCTBOBAaHHE TEXHOJIOTHU BBIPAOOTKH YIIPaBIEHUYECKHX PEIICHHH 110 YIIPaBICHUIO

TIEPCOHATIOM.

33. CogepleHcTBOBaHHE TIpollecca HaltMa IepecoHana.

34. Opranusanusg mnpoiecca noadopa  pacCTaHOBKH MEpCoHANA.

35. CoBeplIeHCTBOBAHUE TEXHOJIOIMH OLIEHKH NEPCOHANA NIPU HaliMe.

36. CoBeplIeHCTBOBAHUE JCATENILHOCTH OpraHu3alii-padoToaress Npy IpueMe NepcoHalia Ha

padory.

37. CogepleHcTBOBaHHE TIpoliecca 0TOOpa ImepcoHaia.

38. CoBepliieHCTBOBAaHUE METOIOB 0TOOpa MepcoHana.

39. Mcnonb3oBaHue pe3yIbTaTOB Mpoliecca 0T0opa IMepcoHasa A1 ero JalbHeHIIero pa3BuTHSL

40. Opranu3zanus npouecca JeJI0BOH OLIEHKH IepcoHaa.

41. CoBepuIeHCTBOBaHHE UCIIOJIB30BAHMS METO/IOB OLIEHKH IIEPCOHAIA.

42. Pa3zpaboTka METOIMKH MOATOTOBKH U IPOBEICHUA ACIOBOM OIICHKH MepcoHaa.

43. Hcnonn3oBaHue pe3ysbTAaTOB JICTIOBOM OIEHKH MepcoHaa.

44. PaspaboTka npoekTa pazBUTHA podopueHTallMK ¥ TPYI0BOH a/anTaliy nepcoHania.

45. PaspaboTka nporpamMm aganTaniy JUIs pa3IMuHbIX KaTeropuii nepcoHania.

46. CoBepLieHCTBOBAHHE BHIOB U HANpPaBICHUH alalTallHOHHOH paboThl B OpraHu3alyi.

47. CopepuieHCTBOBAaHHE OPTaHU3AIMH TPY/Ia MepCoHaa.

48. CoBeplieHCTBOBaHHE OpraHU3alH pabdoUYUX MECT NepcoHaa.

49. CoseplIeHCTBOBAaHHE METOIOB pabOTHI aIMHUHHCTPALUH IIPH BEICBOOOKIECHHUH IIEpCOHAIA.

50. PazpaboTka TmpoekTa HCIONL30BaHUS HMHGOPMAIMOHHBIX  TEXHOJIOTHH  YIpaBiIeHHUS

HEPCOHATIOM.

51. PazpaboTka MOJIeld BHEJAPEHHS OIEHKH TIepcOHalia HAa OCHOBE KOMIETEHTHOCTHOTO

nojxoja.

52. Pa3paboTka aBTOMaTH3APOBAHHOH CHCTEMEI ICJI0BOM OIICHKH MEpCOHAaa.

53. Opranusanus cUCTeMbI pa3BUTH [TIEpCOHAlA.

54. CoBepIllcHCTBOBaHUE OpPTaHU3aMiA 00 YICHHS TIepCcCoHAa.

55. CoBeplieHCTBOBAHHUE UCTIONB30BAHUS (HOPM W METOJIOB 00YUYEHHsI TIepCoHaIa.

56. Opranu3zanus CHCTEMbI HENTPEPHIBHOIO 00YUYEHHS epCOHaNa OpraHu3aluy.

57. OneHka pe3ysibTaToB OOyuYeHHMsi M MX MCIIOJb30BaHHE B IPOLIECCE Pa3BUTHS MepcoHalia

OopraHu3aliy.

58. Opranm3zamus IpoBeICHUS aTTECTAIlHH TIepCcoHana.

59. CoBeplieHCTBOBaHME YIIPABIEHHUSI HOBOBBEJIEHUSIMH B KaJIpoBoii pabote.

60. CoBepmeHCTBOBaHHME Pa3BUTHA IIEPCOHAIA OPraHU3aU Ha OCHOBE TEXHOJIOTHH KOYYHHTA.

61. Paspaborka Mozaenu onieHkH ek TUBHOCTH CHCTEMBI 00YyUeHHS IIepcoHaIa.

62. Pa3paloTka nIpoeKTa OIleHKH Pe3yJIbTATHBHOCTH YIPABJIEHYECKOTO TIEPCOHAA.

63. PaszButue Texnosoruil GopMUpOBaHUS KOMAH/bI (IIPOEKTA, YIIPABICHIECKOH U JIp. ).

64. Opranu3anus arrecTalid pabouMX MECT MO YCIOBHUIM TpPY/Ia.
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65. Pa3paboTka HanpaBleHHH pa3BUTHs KOPIIOPATUBHOMH CHCTEMEI 00ydeHUs TepcoHana.

66. CosepuieHcTBOBaHHE (YHKIIMH YIpaBICHHS TEPCOHATIOM B YCIOBHSX HHHOBAI[MOHHOH

JIeATENBHOCTH OPraHU3allku.

67. PazpaboTka MO/1e/1 OBBIIIEHHS HHHOBAIIMOHHOIO MTOTEHIMAIA [TIEPCOHAIAa OPraHH3allHH.
Ynpaenenue nosedenuem nepconana opzanuzayuu

68. Paszpaborka cucTeMsl yIIpaBJIeHHs: MOTHBAIMEH NlepcoHala.

69. PaspaboTka cucTeMBbl HeMaTepHAIbHEIX CTUMYJIOB B YIIPaBJICHHH [IEPCOHATIOM.

70. CoBeplieHCTBOBaHHE ITpoliecca MaTEPHAIBHOTO CTHMYJIHPOBAHHS B OPraHU3aIHH.

71. CoBeplIeHCTBOBAHUE OPraHU3ALMOHHON KyJIBTYpPbl B CHCTEME YIPaBJIEHHsI [IEPCOHATIOM.

72. PazpaboTka KojieKca KOpHOpaTUBHON KyJIbTYpPbl OpraHH3allMH-padoTONaTENSL.

73. Mcnonb3oBaHue 3J1€MEHTOB OPraHU3allMOHHOW KYyJIBTYpbl IPH COBEPLIEHCTBOBAHUH

CHCTEMBI YIIPaBJICHHUS IEPCOHATIOM.

74. PaspaboTka cucteMsl NpoduIakTHKN KOHGIHKTOB B OpraHHd3allii.

75. CoBepleHCTBOBaHHE YIIPABICHHS KOH(GIMKTAMU B OpraHH3allyu.

76. PazpaboTka MOJIENTH HCTIOIB30BAHUSA HOPM STHKH JICJIOBBIX OTHONICHWH B YIIpaBJICHUH

NEPCOHAIIOM OpPTraHM3allHH.

77. Pa3paboTka IpoeKTa COBEPIICHCTBOBAHHUS YIIPABJICHHS CTPECCAMU B OpraHN3aliA.

78. PazpaboTka HampaBJeHHH COBEpIICHCTBOBAHHS pEXHMa M JUCHHIUIMHBI TpyJa B

OopraHu3aly.

79. CoBeplieHCTBOBaHHE YIIpaBJIeHHUs 0€30IIaCHOCTBIO TPYy/a IepcoHala.

80. ®opmupoBaHHE CHCTEMBI MOPATBHOTO MOOLIPEHUsI pAOOTHHUKOB OpraHU3alkH.

81. PazpaboTtka nporpaMMsbl yJIyqIIeHHs MOPaJIbHO-TICUXOJIOTHYECKOr0 KJIMMaTa B KOMIIAHHH,

82. CoBepuIieHCTBOBAHME HOPMATHBHO-METOAMUYECKOIO M JOKYMEHTALMOHHOIO o0ecredeHus

CHCTEMBI HeMaTepPHAILHOTO CTUMYJIHPOBAHUS TIEpCOHAIa OpraHu3alliH.

83. PaspaboTka MO/ieNH OLIEHKH M Pa3BUTHUS OPraHU3allHOHHOH KYILTYPEL.

84. CoepiieHcTBOBaHHE TEXHOJIOTHI YIIpaBICHHS OpraHU3alMOHHOM KYILTY POii.

85. CogepuieHCTBOBaHHME YIPABIEHUS OPraHU3aALMOHHBIM MOBEJICHHEM HA OCHOBE pa3BUTHSA

OpraHHM3allMOHHONH KYJIbTYPBI.

86. PazpaboTka mporpaMMmpl pa3BUTHS OPraHU3alMOHHOH  KYJABTYPBI TPH  CIUSHHH/

NOTJIOIEHUH OpraHu3aIuii.

87. CoepuieHcTBOBaHHE YIIPABICHHS KOH(PIUKTAMH ITPH BHEAPESHHH HHHOBAIIMH.

88. CopepuieHcTBOBaHHE YIpaBiIeHHs KOH(IMKTaAMH B IIPOIECCe PA3BUTHS OPraHHU3alMOHHON

KYJIBTYPBL.

89. PaspaboTka mporpammsl MpeIynpekIeHHs MeKITHIHOCTHRIX KOH(IMKTOR B OpraHU3aIi.

90. Pa3paboTka MO/IeNH OLIEHKH U ITOBBIIIEHHS YPOBHS JOSIBHOCTH NEPCOHANA.

91. IlpoexkTupoBaHHEe CUCTEMBI CTHMYIHPOBAHHS TPYJ0BOH aKTUBHOCTH IIEpCOHANA.

92. CoBeplLieHCTBOBaHHE KOMMYHHKAIIHOHHBIX [TPOIIECCOB B OPraHU3AIHH.

93. Pazpaborka mporpamMmbl  TIOBBIIIEHHS  YJIOBIIETBOPEHHOCTH  TPYAOM  pabOTHUKOB

OpraHu3aliy.

94. CoBeplieHCTBOBaHME OpraHW3allii M YCJIOBHH Tpy/ia NEPCOHaia OPraHUu3alluy.

95. PaspaboTka mporpaMMbl THATHOCTHKH U HIPO(WIAKTHKHA MPo(ecCHOHATLHOTO BBITOpAHUs

COTPYJHUKOB IIPEIIPHUSITHS.

96. Pa3paboTka Mo/IeTH KOMIIETEHIUI B CHCTEME CTHMY/IHPOBaHHUS NIepCOHAIA IPEIPHSITHSL.

97. Co3znanue 6JAaronpUsSTHBIX YCIOBUH TpY/ia B OpraHMW3alliy.

98. Panmonamuzanus pexUMOB TpPY/la U OT/IbIXa MEPCOHAIA.

99. TloBbilieHHE MOTHBAIIMH YIIPABIEHYECKOTO TPYIa B OPraHH3allMu.

100.YpasiieHue TPyA0BOH THCUHMIUIMHON B OpraHHU3aliy.

101.Pa3BuTie MOTHBAIIMHM TIepcoHANa Kak (aKTOp TOBBIMCHHS KOHKYPEHTOCIIOCOOHOCTH

OpraHu3aIim.

102.Brnusinie MOTHBALIMH TIepcoHalia Ha MOBBIIeHUE (P (PEeKTUBHOCTH YIPABICHHS NIEPCOHATIOM.

103.Vcnonp30Banne METO0B CTUMYIUPOBAHUS [UISI pEIICHUS 3a/1a4 KaJIpOBOH MTOJIMUTHKH.

104.BiiusiHie ycaoBUH Tpy/la Ha JIOAJIbHOCTE EPCOHAJIA B OpraHH3allhH.

105.Biiusinpe  opraHu3alMOHHON KyJIbTYpPbl Ha MOTHBALMIO W CTHMYJIMpOBaHHE Tpyla B

OpraHH3alyH.
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106.Pa3paboTka cucTeMbl OLIEHKH MOTHBAllHOHHOTO MIOTEHIIHAIA OpraHHU3allHH.
107.Pa3zpadoTka GakTopoB, BIUSIONIMX HA padOTOCIIOCOOHOCTE YENIOBEKa H €T0 3710POBLE.
108.UccneroBanue NpUYKMH MOHMKEHHOH paboTOCIOCOOHOCTH.
109.CoBepiieHCTBOBaAHHE KYJIbTYPhl O€3011aCHOCTH TPYa B OpraHUu3alMy.
110.BpisiBNieHHe HeraTHBHBIX (PAKTOPOB BO3JICHCTBHS TICUXOJOTHUYECKOTO KJIMMAaTa Ha 3/10pOBbe
nepcoHana opranu3aii.

Ouenka pe3ynbmamoe 0eame1bHOCHU HEPCOHANA OP2AHUAUUN
111. CoBepiieHCTBOBaHHE METO/IOB OLIEHKH Pe3yIbTaTOB TPYy/a IIEpCOHAIa OPraHU3alkH.
112. CoBepUIEHCTBOBAHHE OLIEHKH PE3YJIbTATOR JACSTEIBHOCTH IOAPA3ACICHUH OpraHr3aiiu.
113. CoBeplieHCTBOBAHHE OLEHKH COLMaNbHON 3 ()EKTUBHOCTH NPOEKTOB PA3BUTHSI CHCTEMBbI
H TEXHOJIOTHH YIIPABJICHHS MIEPCOHATIOM.
114. Wcnonb3oBanue pe3yabTaToB ayQuTa IepcoHana JUis COBEPHICHCTBOBAHUS CHCTEMBI
KaJpOBOTO YIIpaBJICHUS.
115. Opranusanus BHYTPEHHETO ayauTa Tpyaa.
116. PazpaboTtka mporpaMMbl MOBHIMEHHS 3P(HEKTHBHOCTH UCTIOIB30BaHHS padovero BpeMeHH
Ha IPENPUATHH.
117. Ouenka pe3yabTaToB Tpy/Ia paOOTHHKOB CITY3KOBI YIIPABICHHS MIEPCOHATIOM OpraHu3aIiy.
118. Pazpaborka cucTeMBl MEPOTIPUATHIL 1O AMAarHOCTHKE MEepcoHata Kak yCIOBHE YCIEIIHOTO
yIpaBJeHUs IEPCOHAIOM.
119. Hcnonp3oBaHue KOMIIETEHTHOCTHOTO MOIX0/1a B YIIPABJICHHUH NEPCOHATIOM OpraHH3aIHH.
120. Paszpaborka Mopaened JIOKHOCTHBIX KOMNETEHUMH B  YIPAaBICHHH [EPCOHAIOM
OpraHu3alMm.

Pasznen 4, «Opraﬂm.aunonﬂo-nenarornquKﬂe YciaoBus

peaJiM3allHi MporpaMmmbn»

bonee nmnonpobHO Marepuansl JaHHOrO pasjeia MpeicTaBleHbl B
COOTBETCTBYIOLIMX pabO4YMX MporpaMMax JUCLHUILIUH.

4.1. YuebHo-meroauueckoe W uHPopMauuoHHOe obecneyeHHe
nporpamMmsl npogeccHOHAJILHOH NepenoaroToBKH

[Ipu peanu3aluu IIporpammel UCIIONb3YIOTCS COBpPEMEHHbIE
oOpa3zoBaTesbHblE TEXHOJIOTHHA: MOJEIHUPOBaHUE, KeHC-MeTO/Ibl, JUCKYCCUU U Jp.
AyauTOpHBIE 3aHATHS NPOBOIATCS B BUJE JIEKIMHA, CEMUHAPOB U NPaKTHUYECKUX
3aHSATUMN.

Ha 7nexyusx npumensiercs npoONeMHbIA METOJ H3J0XKEeHUs MaTepuala.
[IpenycMoTpeHO UCTIONB30BaHUE JIEKIMH-0ece ], OKUBISIOMIMX yueOHBIN MpoLecc U
aKTUBH3HUPYIOIINX MTO3HABATENBHYIO JESTETbHOCTD Ay AUTOPHH.

Cemunapevl TIOCTPOEHBI TI0 KIACCHYECKON CcxXeMe: OIlpenenseTcs Tema

3aHATHA, BBIHOCATCA Ha 060y}KI[eHI/Ie ABa-TpH aKTyaJIbHbIX BOIIPOCA. CHYH_IB.TGHH
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TIPEJICTABIISIOT AHAIWTHYECKHH W WHOW MaTepwial TI0 COOTBETCTBYFOIIEH
npobiaemaTuke B ¢opMme, JOCTYIHOM BceM yudacTHHKaMm cemuHapa. OOcyxleHue
3aBepIIaeTcss UTOTOBBIM 3aKITFOUHTETBHBIM CIIOBOM PYKOBOJIUTEIS CeMUHApa.

IIpakmuueckue 3zauamus TIPU3BaHbl TOMOYb OOYYalOIIUMCS OCO3HATh
ypOBeHb CBOeH mNpodeccruoHalbHOH KOMIETEHTHOCTH W TMOATOTOBKM B 00siacTu
yIpaBIeHUsT TIEPCOHATIOM OpraHu3alid (B COOTBETCTBHM C OOHOBIEHHBIM
collepkaHMeM U COBPEMEHHBbIMU TeXHOJoruaMu, pexomenayembiMmu @OI'OC);
TOJIyYUTh KOHCYJBTAIHIO y MPO(EeCCHOHAIOB; OOMEHSTECS OIBITOM C KOJIJIeraMH
U 00CYIUTh UMEIOLIHECS MPODJIESMBI.

B xome ocBoeHus HpOFp&MMBI CIymarejisiM CICAyeT PYKOBOIACTBOBATHCA

ClICeOyoHnUMHU OTpAaClICBBIMHY H HOPMATHBHO-ITPABOBLIMH NTOKYMCHTAaAMM

1. ®@epepanbHBIli  rocyJapcTBEHHBIH  00Opa3oBaTeNbHBIH  CTAaHJApT  BBICIIETO
oOpazoBanus 1o HanpasleHHo noarotoBkd 38.03.03 Vnpasiaenwe nepcoHanioM (ypoBeHB
Oaxanapuara) (yrB. Ilpukazom MunHucrepcTa oOpasoBaHusi U Haykn P® or 14.12.2015
Ne1461) [Da1. p.] URL http://fgosvo.ru/uploadfiles/fgosvob/380303.pdf

2. [Ilpuxa3 MunuctepcTtBa obOpaszoBanusi U Hayku P® ot 14.12.2015 Ne 1461 «O06
yIBepKJICHUH (peepasbHOTO TOCYJApCTBEHHOrO 00pazoBaTebHOTO CTAaHAApTa BBICIIETO
oOpazoBanus Mo HanpasleHHo noarotoBkd 38.03.03 VYnpasienwe nepcoHanioM (ypoBeHB
bakanmaspuata)» [I11. p.] URL http:/fgosvo.ru/uploadfiles/fgosvob/380303.pdf

3. Tlpodeccnonanphblii cranaapt «CHenuagiucT Mo yrnpabieHHK HNEPCOHAIOM» (YTB.
[Tpukazom MuHucTepcTBa Tpy/a U coltmanbHoi 3ammThl PO ot 6.10.2015 Ne691H) [Da. p.] URL
http://fgosvo.ru/uploadfiles/profstandart/07.003.pdf

4. Ilpukaz MunucrepcTBa TpyJaa M conuanbHoi 3amuTel PO ot 6.10.2015 Ne691n
«O0  yrBepkaeHHH npodeccHoHaNbHOrO  craHjapra  «CHeNMalMcT 1[0 YIPaBJICHHIO
nepconanom» 2. p.] URL http://fgosvo.ru/uploadfiles/profstandart/07.003.pdf

5. EnuMHbBle peKOMeHJallMHM 10 YCTAHOBJIEHUK Ha QelepajbHOM, PEerHoHaJbHOM H
MECTHOM YPOBHAX CHCTEM OILUIaThl TPYyJdad pa6OTHHKOB rocy1apCTB€HHbIX H MYHHIHITAIbHBIX
yupexienuii na 2014 rox (yrB. pemenuem Poccuiickoit TpexcropoHHelf KOMHCCHH TI0
PEryJIMpPOBAHHIO COITHANBLHO-TPYI0BBIX OTHOIICHMH oT 25.12.2013, mpoTokon Ne 11)

6. Enuaenii  kBaTM(UKAIMOHHBIM  CHPAaBOYHUK  JOJDKHOCTEH — pyKoBOJHUTEneil,
CIIEIMATUCTOR W CIIYKAIIUX

7.  Enunblii TapudHO-KBaANTU(pHKAIMOHHBIH cripaBoYHHUK paboT u npodeccuii pabounx

8. 3akon r. Mockgsl ot 12.03.2008 Ne 11 (pea. ot 02.10.2013) «O0 oxpaHne Tpyna B
ropoae Mockse»

9. 3akoH 1. Mockssl or 20 urons 2001 Ne 25 «O pa3zBuTHH 00pa30BaHUs B ropojie
Mockse»

10. 3akon P® or 19.04.1991 Ne 1032-1 (pex. ot 02.07.2013, ¢ uzm. ot 05.05.2014) «O
3aHATOCTH HacesleHus B Poccuiickoii ®enepanuny»

11. Konsenumss Ne 132 MexaynaponHoit opranusanuu Tpyaa «O0 omutaudBaeMbIx
ornmyckax (nmepecmorpennas B 1970 roay)» (npunsta B r. Xenera 24.06.1970 na 54-o0ii ceccun
I'enepanbHoOit koHpeperin MOT)

12. Konctutymus Poccuiickoit @enepanmu (IpuHATa BCCHAPOIHBIM T0OJIOCOBAHHEM
12.12.1993) (c ydyeroM monpaBok. BHeceHHbIX 3akoHamu P® o nonpaskax k Konctutyuuu PO
oT 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-DK3, ot 05.02.2014 Ne 2-DK3)

13. MaxkeT KoJeKTHBHOTO JoroBopa (yTB. MunTpyrom P® 06.11.2003)
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14. MockoBckoe TpexcTopoHHee corjamenne Ha 2013-2015 romer  Mexmy
[IpaBuTensecTBOM MOCKBBL, MOCKOBCKMMH OOBEIMHEHUSIMH HPOQCOI030B U MOCKOBCKHMH
oObeHeHusMH paboTonareneit (3akmoueno 12.12.2012) (pen. ot 03.10.2013)

15. Orpacneoe cornamenue mexay lenapramenTtom oGpasoanusi ropojga MocKBel H
MockoBckol ropojckoit opranuszanueil Ilpodceoroza paboTHHKOB HapoJaHOro oOpa3oBaHHs W
Hayku Poccuiickoii ®@eneparnun na 2014-2016 roas! (3akmoyeno 26.03.2014)

16. ITucemo Munobpuayku P@® or 13.09.2006 Ne A®-213/03 «O moaroroBke u
HalpaBlcHUH BapraHToOB MOJEIBHBIX METOIHK» (BMecTe ¢ «MoaensHOH MeTO/IMKOH BBeIeHUS
HOPMATHBHOTO MOJYLIEBOTO (HHAHCHPOBAHUS PeaTM3allid T'OCYJIAPCTBEHHBIX TapaHTHH IpaB
Ipak/lad Ha rosiydyeHue oduie/octynHoro u OecruiatHoro oduiero oGpazoBanus», « MoiebHON
METOJMKOH (GOpPMHPOBAaHHST CHCTEMBI OILIAThl TpyJa M CTUMYJIMpPOBaHHs pabOTHHUKOB
roCyJapcTBEHHBIX 00pa3oBaTENbHBIX YUpekIeHHil cyOwpekToB Poccuiickoil @enepanuu u
MYHHUIUIIATBHBIX 00pa30BaTENbHBIX YUYPEKICHHH, pealU3yIOIUX [pPOrpaMMbEl HadajlbHOTO
0011ero, OCHOBHOr0 001IeT0, CpeaHero (MoIHOro) 00Iero oopa3oBaHus »)

17. TTucemo Munobpraykn P® ot 23.12.2011 Ne MJI-1703/03 «O mnpenocraBieHUn
CHPaBOK O HAJMYUHK (OTCYTCTBHH) CYJIMMOCTH, B TOM YHMCJIE TIOTAlIeHHON W CHSTOM, ¥ (WiIn)
(akTa YyroJoBHOTO IIpeciieJOBAHUS MO0 O MpeKparieHuH yIOJI0BHOTO IIPeciIeTOBAHHS»

18. IlocranoBnenne I'ockomcrata P® or 05.01.2004 Ne 1 «OO0 yTBepxKIeHHH
yHU(DUIHPOBAHHBIX (pOpM MEpBUUHONH yUeTHOH JTOKYMEHTAIMHU [0 YUeTy Tpy/Ja H €ro OIUIaThI»

19. Ilocranornenue I'ockomtpyna CCCP, Cexperapmara BLICIIC ot 31.01.1985 Ne
31/3-30) (pen. or 20.09.2011) «O6 yrBepx)aeHun «OO6wmx nojoxeHuii Exunoro tapudro-
KBaIIM(UKAIIMOHHOTO CclIpaBouHuKa paboT u npodeccuii pabounx HapoHoro xossicrea CCCPy;
paznena «lIpodeccun paboumx, obume Uil Bcex oTpacieil HapoHOro xossicrBa» EjuHOTrO
Tapu(pHO-KBATH(PUKAITMOHHOTO CcrIpaBOYHKKA padoT u npodeccuii pabounx, BLITycK 1»

20. Ilocranosnenue Koncrurynuonnoro Cyna PO ot 18.07.2013 Ne 19-I1 «Ilo meny o
NpPOBEpPKE KOHCTUTYLHOHHOCTH NyHKTa 13 dWacTw mepmoil crateu 83, ab3ama TpeThero 4acTu
BTOpoii cratbu 331 u craten 351.1 Tpynosoro konekca Poccuiickoii ®@enepanuu B CBSI3H C
xanobamu rpaxaad B.K. bapaGam, A.H. Bekacora u apyrux u 3anpocom MypmaHCKoOH
o0nacTHO# J{yMbI»

21. Ilocranosnenue Muntpyaa Poccun ot 24.10.2002 Ne 73 (pen. ot 20.02.2014) «O6
YyTBEpKACHUH (POPM JTOKYMEHTOB, HEOOXOIMMBIX JUIS pacclie/IOBaHHMs M ydeTa HEeCYaCTHBIX
ClydaeB Ha IIPOHM3BOJACTBE, W TOJNOXKEHHS 00 OCOOEHHOCTSX paccle0BaHHUd HECUACTHBIX
CJIy4aeB Ha IPOU3BO/ICTBE B OT/E/IBHBIX OTPACISX U OPraHHA3aIHIX»

22. Tlocranornenne Muntpyna P® Ne 26, ®CC PD Ne 34 ot 04.04.2000 (pen. ot
15.04.2002) «O6 yrBepkneHun pasbsicHenuss «O TOpsAKe TPEIOCTaBICHHUS W OIUIATHI
JIOIIOJIHUTEIIBHBIX BBIXOJHBIX JAHEH B Mecsll OJHOMY W3 padoTalomMX poaUTENcH (OIeKyHY,
MOTIEUUTEIIIO) IS yX0/a 3a JeTbMHU — HHBAIHIaMI» (BMecTe ¢ pa3bsicHenneM Muntpyaa PO Ne
3, @CC PD Ne 02-18/05-2256 ot 04.04.2000)

23. Tlocranornenue Muntpyna P® ot 09.02.2004 Ne 9 (pen. or 25.10.2010) «O6
yrRepkaeHHH [Topsyika npuMeHeHus EiHOTO KBATH(HKAIIMOHHOTO CIIpaBOYHHKA JAOKHOCTEH
PYKOBOJUTEIEH, CIEIHATMCTOB U CITYKalllHX»

24. Ilocranosnenue Muntpyna P® or 10.10.2003 Ne 69 «O06 yrBepxkIeHHH
WHCTpyKIUHY 110 3a0THEHHIO TPYIOBBIX KHIKEK»

25. Tlocranosnenne Muntpynra P® or 21.08.1998 Ne 37 «OO yrBepKIeHUH
KBayim(pUKaIlMOHHOTO CINPAaBOYHHMKA JIOJDKHOCTEH PYKOBOIMTE/EH, CHELMATUCTOB M JIPYIHX
CITYKALHIX »

26. llocranosnenue MunaTpyaa P® ot 30.06.2003 Ne 41 «O6 ocobeHHOCTSX padOTHI 1O
COBMECTHTEILCTBY IE€JAarOTHYECKHX, MEIUIMHCKUX, (apManeBTHYeCKHX pabOTHHKOB H
pabOTHHUKOB KYJIbTYPBI»

27. lloctranosnenue Muntpyaa P® or 31.12.2002 Ne 85 «O0 yTBep:KIeHHH IepedHeH
JoJKHOCTEH W paboT, 3aMenlaeMbIX HJIM BBIIOJHAEMBIX pabOTHUKAMH, C KOTOPBIMH
paboTojiaTesb MOKET 3aK/JIKYaTh MHUCbBMEHHBIE JIOTOBOPHI O IOJHOW HWHMBHAYAJIBHOH WJIH
KOJUIGKTMBHOH (OpurajgHoil) matepHalbHOH OTBETCTBEHHOCTH, @ TakKe THIOBBIX (OpM
JIOTOBOPOB O MOJHOH MaTepHaATLHON OTBETCTBEHHOCTH
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28. Ilocranosnenue Ilnenyma Bepxosuoro Cyna PO or 11.12.2012 Ne 30 «O mpaktuke
paccMOTpPEeHHUs CyJaMH Jiell, CBSI3aHHBIX ¢ pealH3alieil npas rpaxk/iaH Ha TPY/I0BbIE IEHCHH »

29. Tlocranornenue ITnenyma BepxoHoro Cyna P® or 16.11.2006 Ne 52 (pen. ot
28.09.2010) «O mnpuMeHEeHHH CYJaMH 3aKOHO/ATENIbCTBA, PErYJMPYIOLIEr0 MaTepHATbHYHO
OTBETCTBEHHOCTh PAOOTHUKOB 3a YIIEPO, MPUUYMHEHHBIH paboToaTen 0

30. Iloctanomnenue llnenmyma BepxoBmoro Cyma P® ot 17.03.2004 Ne 2 (pexn. ot
28.09.2010) «O npumenenunn cynamu Poccuiickoit ®@enepanun Tpynosoro koxekca Poccuiickoii
deneparun »

31. Tlocranornenue Ilnenyma Bepxosnoro Cyma P® or 28.01.2014 Ne 1 «O
NPUMEHEHHUH 3aKOHO/IATENbCTBA, PEryJupyOLIero Tpya JKEHIIMH, JHIl C CEMEHHBIMHU
00513aHHOCTSAMH H HECOBEPIIEHHOJIETHUX »

32. lloctanoBnenue llpaButenscTBa Mockser o1  01.02.2011 Ne 20-ITIT «O6
YTIBEPKJICHUH MOJIEIBHOIO TPYIOBOTO JIOTOBOpPA € PYKOBOAMTEIEM TOCYIapCTBEHHOTO
yapexaeHus ropojia MocKBEI»

33. Iloctanornenue IlpaButensctea Mockel oT 03.08.2010 Ne 666-1111 (pex. ot
17.12.2013) «OO0 yTBEpA/IEHHH €IMHBIX NPHHUMIIOB M PEKOMEHJAlMi 10 pa3padoTke H
BBCJICHHIO HOBBIX OTpAC/IEBBIX CHCTEM OMNJAaTel TpyJda pabdOTHHKOB TOCYAapCTBEHHBIX
yupeskaeHuit ropona MockBel» (BMmecTe ¢ «Ilonoskennem 00 ycTaHOBIICHHH €IMHBIX TPHHIIUIIOB
BBEJICHHS HOBBIX OTpPACIECBBIX CHCTEM OIUIATHI TpyJa padOTHHKOB T'OCYIapCTBEHHBIX
yupexaeHui ropojga MockBbI»)

34. Ilocranornenue IlpaBurenbctBa Mockeel or  28.12.2010 Ne 1088-IIIT «O
COBEPIIEHCTBOBAHUHM CHCTEMBI OILIaThl TpyJa pabOTHHUKOB TOCYJAPCTBEHHBIX YUPEKJICHUH
ropojia MockBbI»

35. Iloctanosnenue llpaBurensctBa Mocksel or 31.08.2012 Ne 445-1II1 (pen. ot
18.12.2013) «O mepax mo mepexoiy rocyAapcTBEHHBIX 001eoOpa3oBaTeNLHBIX OpraHu3alluii,
noaBeIoMcTBeHHBIX [lenmapramenTy oOpa3oBanus ropoja MocKBEL, Ha CHCTEMY OILIATHI TPY/a,
OTJIHYHYK OT TapudHOH CHCTEMbI OIUIAThl TPY/la pabOTHHKOB IOCYJIApCTBEHHBIX YUPEKICHHI
ropojia MockBbI»

36. Tlocranosnenue llpasuteneerBa P@ ot 01.10.2002 Ne 724 (pen. ot 21.05.2012) «O
NPOJOJIKATEIBHOCTH  €KEroHOTO0  OCHOBHOTO  YUIMHEHHOTO  OIJIAaYMBAcMOI0  OTIIyCKa,
NPEIOCTABRIISIEMOr0 NeJarOTHYECKUM pabOTHHKAM»

37. IlocranoBnenue IlpaBurenncrsa P® ot 08.08.2013 Ne 678 «O0 yTBep:xkIeHUH
HOMEHKJIATYpPBI JOIDKHOCTEH TeNarormyeckux pabOTHHKOB OpraHM3aluii, OCYIIECTBISIONMX
o0pa30BaTellbHYKD  JIeATENBHOCTh,  JO/DKHOCTEH  pyKoOBojaMTENed  o0Opa3oBaTesbHBIX
OpraHu3ammi»

38. Ilocranosnenue lIpaBurenscrea P® ot 11.07.2002 Ne 516 (pex. ot 25.03.2013) «O06
yrBep:xkacHuM [lpaBui wWcumciieHuss mepHoI0oB padOTHI, Jalomied IMpaBO Ha JOCPOYHOE
Ha3HauYeHHe TPY/JOBOH IIEHCHM 110 CTApOCTH B COOTBETCTBHHM €O crarbsamu 27 u 28
®enepanbHoro 3akoHa «O Tpy10BbIX neHcusx B Poccuiickoil @egepanum»

39. Tlocranosnenue Ilpasutenscrea P® or 11.11.2002 Ne 804 «O TIlpasuiax
pa3pabdoTKH U YyTBEPIKIACHHS THIIOBEIX HOPM Tpyaa»

40. Ilocranosnenue IIpaButensctBa P@ ot 12.04.2013 Ne 329 «O TumoBoit dopme
TPYIOBOTO JOTOBOpA ¢ PYKOBOUTENEM I'OCYJaPCTBEHHOTO (MyHHIIUTIAIBLHOTO) YUPEIKICHHSI»

41. Tlocranosnenue [1pasutenscerea P@ ot 13.10.2008 Ne 749 (pen. ot 14.05.2013) «O06
0CODEHHOCTSAX HANpaB/I€HUs PAOOTHHKOB B CIY)KEOHbIE KOMaHIMPOBKH» (BMECTE ¢
«ITonoxeHnem 00 0coOEHHOCTSX HalpapieHus pabOTHUKOB B CIly:KeOHbIE KOMaH/IHPOBKH »)

42. Tlocranosnenue [Ipasurenscrea P® ot 16.04.2003 Ne 225 (pen. ot 25.03.2013) «O
TPYIOBBIX KHHKKax» (BMmecte ¢ «llpaBuiamu BeleHHs W XpaHEHHS TPYAOBBIX KHIDKEK,
U3rOTORJIEHHSI OJIAHKOB TPY0BOH KHHXKKH M oOecnieueHust MU paboTojarenei »)

43. llocranosnenue [lpaBurenscrea PO ot 20.11.2008 Ne 870 (pexn. ot 28.06.2012) «O06
YCTAHOBIICHHH  COKpAIIEHHOH  IPOJODKUTENLHOCTH — pabodero  BpEeMEHH,  €)KEroJHOTO
JIOTIOJTHUTEIBHOI'O — OIUIAYHBAEMOT0  OTITYCKa, TMOBBIIIEHHOH OIUaThl TpyJla padoTHHKaM,
3aHATBIM Ha TshKebIX padotax, paboTax ¢ BpelHbIMM W (MJIH) OMACHBIMH H MHBIMH OCOOBIMH
YCIIOBHSIMH TPyJa»
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44. Tlocranosnenue IlpaBurenscta P® ot 22.07.2008 Ne 554 «O MuHHMAITBHOM
pa3Mepe NOBBILIEHHS OIUIaThl TPY/1a 32 padoTy B HOUHOE BPEMS »

45. Tloctanornenue Ilpasurensctra P@® ot 23.09.2002 No 695 (pen. ot 25.03.2013) «O
HNPOXOKIACHUH  0053aTebHOr0  ICHXMATPHUYECKOTO  OCBUJIETENILCTBOBAaHHS  pabOTHHKAMH,
OCYIIECTRJISFOIUMH OT/Ie/IbHBIE BH/IbI JICATEILHOCTH, B TOM YHC/IE JIESTEIBHOCTh, CBSI3aHHYIO C
HCTOYHUKAMH TIOBBIIIEHHOH OMAacHOCTH (C BIHMSHHUEM BPEIHBIX BEIECTB M HeOIaronpHsTHBIX
IIPOM3BO/ICTBEHHEIX (JaKTOPOB), a TaKkKe padOTAIOMMMH B YCIOBUSAX MOBBIMICHHON OTIACHOCTH »

46. Ilocranosnenue [IpaBurenserBa PO ot 24.12.2007 Ne 922 (pex. ot 25.03.2013) «O06
0COOEHHOCTSX MOPSI/IKA HCHUCIIEHUS Cpe/iHel 3apaboTHOM T1aThI»

47. Tlocranosnenue IIpaguresnserea PO ot 28.04.1993 Ne 377 (pen. ot 23.09.2002) «O
peannzanuu 3akoHa Poccuiickol @enepauun «O MCHXHATPHYECKOH MMOMOIIM M TapaHTUsIX MpaB
rpakiaH TpH ee¢ okazauu» (BMecte ¢ «llepeuyHeM MeIMIMHCKHX TICHXHATPHICCKUX
MPOTHUBOMOKA3aHUH /IS OCYIIECTBICHHS OT/ACNILHBIX BH/IOB NpodeccuoHalbHOM AeaTeILHOCTH U
JIEATEeNILHOCTH, CBA3AHHOM ¢ HCTOYHMKOM MOBLIIICHHONM OITACHOCTH »)

48. Tlocranornenue IIpagurensctra PO ot 29.10.2002 Ne 781 (pen. ot 26.05.2009) «O
cnuckax padort, npodeccuid, JTODKHOCTEH, CIEUHATBHOCTER M YUPESIKAEHHH, ¢ YUETOM KOTOPBIX
JIOCPOYHO Ha3HA4aeTcs TpyAoBas IEHCHS II0 CTApOCTH B COOTBETCTBHHM €O cTaTheil 27
®enepanbHoro 3akona «O TpyIoBLIX meHcusxX B Poccuiickoit @enepanun», U 00 yTBEpKICHHN
IIpaBun mcuucienus nepro 0B paboTel, Jalomeil npaBo Ha JOCPOYHOE HazHAYECHUE TPYI0BOit
NEHCHH IO CTapOCTH B COOTBETCTBHH cO cTarbell 27 DexepanbHOro 3akoHa «0 TpPyHOBBIX
nencusx B Poccuiickoit @enepanun»

49. Tlocranornenue IIpasuresnserea P@ ot 31.10.2002 Ne 787 (pen. ot 20.12.2003) «O
nopsijike  yTBepkieHuss EjnuHoro Ttapu(HO-KBATH(QHUKAIMOHHOTO CHpPAaBOYHHKA paboT w
npodeccuit  padounx, EaMHOrO  KBaATM(HKANMOHHOTO  CIIPABOYHHKA  JO/DKHOCTEH
PYKOBOIUTENEH, CIIEIIHAIMCTOB U CITY)KAIIAX »

50. Ilpuka3z 10rM ot 30.09.2011 Ne 695 «O dopMHPOBAHHH CTUMYJIHPYIOMEH YacTH
(¢oHma omiarel Tpyaa pabOTHHKOB TOCY/IaPCTBEHHBIX OHOJUKETHBIX 00pa30BaTelIbHBIX U HHBIX
yupexiennii  cucrtembl  Jlemapramenta oOpasoBanus ropoga  MockBel»  (BMECTE €
«PexomenmanmusiMa 110 GopMHpOBAHUIO CTHMYJIHpYyIomel dHact ¢QoHaa omnartel Tpyla
pabOTHHUKOB TOCy/IapCTBEHHBIX OIOKETHBIX 00pa30BaTeNIGHBIX U MHBIX YUPEIKICHHUH CHCTEMBI
Jlemapramenta oOpaszoBaHusi ropoja Mocksbly, «llepeuneM paboT, yenayr, SKOHOMHS IO
KOTOPBIM MOKeT OBITh HampaplieHa Ha (OPMHUPOBAHHUE CTHMYJIHpPYIOMIEH YacTH (OHIA OIUIATHL
Tpy/la paOOTHHKOB T'OCYJAPCTBEHHBLIX OIOMKETHBIX 00pa30BATENBHBIX M HMHBIX YUPEKICHHUI
cucremel JlenapramenTa odOpazoBanus ropojia MocKBbI»)

51. Ilpukaz MBJI Poccuu ot 07.11.2011 Ne 1121 (pex. ot 04.02.2013) «O6
YTBEPAKICHHH AJIMHHHUCTPAaTHBHOIO periiaMeHTa MuHHCTepcTBa BHYTPEeHHHX Jel Poccuiickoit
@elepaniiil M0 MPEIOCTABICHUIO TOCYIAPCTBEHHOH YCIYIH IO BBIIaYe CIPABOK O HAJIWYUH
(OTCYTCTBHH) CYAMMOCTH M (MiH) (pakTa YroJOBHOIO TpecienoBaHus OO0 O IpeKpalieHu!
YTOJIOBHOT'O IPECTIEIOBAHHUS Y

52. Tlpuxa3z Munszapasconpaseutus Poccun ot 12.12.2011 Ne 15211 «OO0 yTBepK/IeHHH
AJZIMHHUCTpAaTHBHOTO periaMeHTa npenocrasienus IlencuonnsiM ¢ounom Poccuiickoit
@enepaiil TOCYJapCTBEHHON YCIYIM 110 TIPHEMY M PETHCTpallMK 3asBlIeHWH rpaxkiaan o0
YCTAHOBJICHHH MM IEHCHH B COOTBETCTBHH ¢ (pe/iepaibHBIME 3akoHaMH «O TPYAOBBIX TIEHCHAX B
Poccuiickoit @enepanin» U «O rocyapcTBEHHOM TEHCHOHHOM obecrieueHun B Poccuiickoit
deaepanun»

53. Tlpuxa3z Mun3pascoupazutus Poccun ot 17.05.2012 Ne 5591 (pen. or 20.02.2014)
«0O0 yreep:kaenun Enunoro kBaamQuKanMoOHHOTO CHPaBOYHUKA JODKHOCTEH PyKOBOIUTENCH,
CHCIHATHCTOB W Ciykamux, pasjaen «KpamudukanuoHHbIE XapakTepHCTHKH JIODKHOCTEH
PYKOBOJMTENCH U CIEUATUCTOR, OCYIIECTRISIFOIMX paboThl B 00J1aCTH OXPaHBI TPY/1a»

54. llpuxa3z Munsapasconpaszsutus Poccun ot 29.05.2006 Ne 413 (pexn. ot 12.02.2014)
«O0 yTBepxkaeHUHN THIIOBOTIO MOJI0KEHHs 0 KOMHUTETe (KOMUCCHH) 10 OXpaHe Tpyla»

55. Tlpuka3z Munszapascotpazsutust Poccun ot 29.06.2011 Ne 6241 (pen. ot 24.01.2012,
¢ u3M. o1 25.04.2014) «O06 yreepxkaenuu [Topsika BeIauM JTUCTKOB HETPYA0CIIOCOOHOCTH »
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56. Ilpuka3z Munznpasconpazsutus Poccun ot 29.12.2007 Ne 822 (pen. ot 20.02.2014)
«00 yrBepxkaenun [lepedns BHIOB BBIIIIAT KOMIICHCAIHOHHOTO Xapakrepa B (emepalbHBIX
OFOJDKETHBIX, aBTOHOMHBIX, Ka3eHHBIX YUYPSKICHHUAX W PA3bICHEHHS O TOPSJIKE YCTaHOBJICHHS
BBIIIAT KOMIIEHCALIMOHHOTO XapaKTepa B 3THX YUPEKICHHSIX »

57. Tlpuka3z Munsapapcorpazpuatus PO ot 05.05.2008 Ne 216H (pexn. ot 23.12.2011)
«0O0 yrBepxIecHIN NPoeCcCHOHANBHBIX KBATH(HKAIIMOHHBIX TPYIIT J0DKHOCTEH pabOTHHKOB
oOpazoBaHUI»

58. llpuka3z Munsnpasconpazsutus PO ot 06.02.2007 Ne 91 (pen. ot 11.09.2009) «O6
yreepiaeHHH [lpaBun nojcueTa M NOATBEPK/IEHHS CTPAXOBOIO CTa)Ka JUIS OIpe/lesIeHus
pazMepoB NocoOHii 0 BpeMEHHOH HETPYA0CITOCOOHOCTH, 110 OEPEMEHHOCTH H POIaM »

59. Ilpuxaz Mun3zapasconpazputuss P@ or 13.08.2009 Ne 588H «O0 yTBep)KIeHHH
[Topsinka wcuucieHHss HOpMBI pabouero BpeMEHHM Ha OIpeJelieHHBIC KalleHJapHBIe MepHO/IbI
BpeMeHH (Mecsll, KBapTaj, T'oJ) B 3aBHCHMMOCTH OT YCTaHOBJIEHHOH TPOJOIKUTEILHOCTH
pabouero BpeMeHH B HEJIEIO»

60. Ilpukaz Mwunsaparcornpazsutus PO ot 26.08.2010 Ne 7611 (pen. ot 31.05.2011)
«O0 yreepkJeHHH EAMHOrO KBaIM(HKAIMOHHOIO CIIPABOYHMKA JAOKHOCTEH PYKOBOJIMTENCH,
CICIHATUCTOB M ciyxamux, pasaen «KpamudukarmuoHHble XapakTepHCTHKH JIOJDKHOCTEH
pabOTHUKOB 00pa30BaHUs»

61. Ilpukaz Munzapasconpazsutas PO ot 29.05.2008 Ne 247 (pem. ot 11.12.2008)
«O06  yrBepxaeHHH npodeccHOHANBHBIX  KBATH(GUKAIMOHHBIX TPYNN  OOMIEOTPaCIIEBLIX
JIOJDKHOCTEH pYKOBOJIMTENEH, CIEHAIIMCTOBR H CIIYXKaLHX »

62. Tlpuxaz Munsnpascoupazputus P@ ot 29.05.2008 Ne 2481 (pexn. ot 12.08.2008)
«O06  yrBepiieHHH NPO(eCcCHOHANBHBIX  KBATM(GHKAIMOHHBIX I'PYII  00IIe0TpacieBbIX
npodeccuii pabouux»

63. Ilpukaz Munzapasconpassuts PO ot 29.12.2007 Ne 818 (pexn. ot 17.09.2010) «O6
yrepkaeHun llepeuns BHIOB BBIUIAT CTHUMYJIHPYIOMIETO XapakTepa B (eaepalbHbIX
OFOJDKETHBIX, aBTOHOMHBIX, Ka3eHHBIX YUYPSKICHHUAX W PA3bICHEHHS O TOPSJIKE YCTaHOBJICHHS
BBIILIAT CTUMYJIMPYHOLIETO XapakTepa B 3TUX YUPEKACHHIX »

64. Ilpukaz Munzapasconpa3sutus PO or 31.03.2011 Ne 258n «OO0 yTBep:kIeHUH
Ilopsiaka moATBep:kJAeHHS TepHoaoB paboThl, Jalomiedl mpaBo Ha JOCPOYHOE Ha3HAYECHUE
TPYIOBOH TIEHCHH T10 CTAPOCTH»

65. llpukaz MunoOpazoBanuss P® or 07.12.2000 Ne 3570 «OO0 yrBep:KIAeHUH
[lonoxenus o0 TOpsIKE W YCIHOBHAX IIPEJOCTABICHHS I1€JarOTHYeCKHM paOOTHUKAM
00pazoBaTeNbHBIX YUPESKICHUH JUTUTEIHHOTO OTIYCKA CPOKOM JIO OJTHOTO T0JIa»

66. Ilpukaz Muno6puayku Poccun ot 07.04.2014 Ne 276 «O06 yreepxaenun Ilopsaxa
IpPOBEJCHUS AaTTeCTAllMH IIeJIarorMYecKiuX pabOTHHKOB OpraHu3aliii, OCYIIECTBIISIONIIX
00pa3zoBaTelbHYIO AeITENEHOCTE

67. Ilpukaz MunoOpHayku P®@ ot 24.12.2010 Ne 2075 «O npoaomkuTebHOCTH
paboyero BpeMeHH (HOpPME YacOB IeIaroruvyeckoil paboThl 3a CTaBKY 3apabOTHOM I1aThl)
Mearornueckux paboTHUKOBY

68. llpukaz MwunoOprayka P® ot 27.03.2006 Ne 69 «O0 0coOCHHOCTIX peKHMaA
pabodero BpeMeHM M BpPEMEHH OTAbIXa TEJAaroTH4ecKuX H  JpyruxX padOTHUKOB
00pa3oBaTeIbHBIX YUPESIKICHUH»

69. Tlpukaz Muntpyna Poccun or 07.02.2014 Ne 80 «O ¢opme u nopsijke mojadu
JIEKJIAPALIMM  COOTBETCTBUSL YCIIOBHII TpyJla rOCYJAapCTBEHHBIM HOPMATHBHBIM TPEeOOBAHHUIM
oxpaHbl Tpyna, Ilopsake ¢opMHpOBaHHsi W BeICHHUs peecTpa JIeKJIapalHid COOTBETCTBUSA
YCIIOBHH Tpy/ia TOCYIapCTBEHHBIM HOPMAaTHBHBIM TPeOOBAHUSAM OXPaHBI TPy/a»

70. Tlpukaz Mwunatpyna Poccun ot 10.12.2012 Ne 580 (pem. ot 20.02.2014) «OO6
yrBepxaeHun [papun duHaHcoBoro obecrieueHus mpeaynpeauTe/bHbIX Mep M0 COKPAIEHHIO
IPOM3BOJICTBEHHOTO TpaBMaTtu3Ma M MpodecCHOHAILHBIX 3a0oneBaHud pabOTHUKOB U
CaHaTOPHO-KYPOPTHOTO JieUeHUs pabOTHHKOB, 3aHATHIX Ha paboTax ¢ BpeJHLIMH W (WIH)
OIaCHBIMH TIPOHM3BOJICTBEHHBIMHU (haKTOPAMHM »
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71. llpukaz Muntpyna Poccuu ot 26.04.2013 Ne 1671 (pen. ot 20.02.2014) «O6
YTBEPKACHUH pEKOMEHIAMH 10 o¢OpMIICHHIO TPYAOBLIX OTHOWICHHH ¢ pabOTHHKOM
rOCY/1IapCTBEHHOIO (MYHUIIMIIATBHOTO) YUPEXK/I€H S TIPU BBEJIEHUH () (PEKTHBHOTO KOHTPAKTa»

72. Tlpuka3 Pocnorpebnazopa ot 20.05.2005 Ne 402 (pexn. ot 07.04.2009) «O nuuHoi
MEIMIITHCKON KHUKKE U CAaHUTAPHOM MacropTe »

73. llpukaz Pocrpyna ot 14.03.2014 Ne 88 «OO0 opranuzanuu MepoNpHSTHIH
DenepanbHOM CIyKOBI IO TPYIY U 3aHATOCTH IO COLHATLHOM 3aMUTE MOCTPAIABIINX» (BMECTE
¢ «ITamstroi «/lelicTBAs padOTHUKOB (UJICHOB MX CeMEeH) U JOLKHOCTHBIX JIUIL TIPH HECYaCTHOM
cllydae Ha IPOM3BO/JCTBE B Pe3yJ/IbTaTe BOSHMKHOBEHMsI 0OCTAHOBKH, OTBEYAIOIIECH KPHUTEPHSIM
Ype3BbIYAHHOH CHUTyallMH (1oXap, Karactpoda, TeXHONeHHas aBapHs, CTHXWUHHOE WM HHOE
OeJIcTBHE, TEPPOPUCTHUECKUH aKT)»)

74. llpumepHas ¢opma TpPYJAOBOTO 10roBopa ¢ pabOTHHKOM T'OCYJapCTBEHHOTO
(MyHMIMDANBHOTO)  yupexaeHus (npunoxenne Ne 3k  Ilporpamme  mo3TanHoro
COBEpIICHCTBOBAHHMS CHCTEMBI OIUIATBl TpyJa B TOCYJAPCTBEHHBIX (MYHHUIHITAILHBIX)
yupexxaenusax Ha 2012 - 2018 ronsl, yrB. Pacnopspkenuem [IpaButenscta PO ot 26.11.2012 Ne
2190-p)

75. Pacnopsikenune IlpaButenscrea P® ot 26.11.2012 Ne 2190-p «O0 yTBepikIeHHH
[TporpaMMBI 1OATATHOTO COBEPIICHCTBOBAHUSA CHCTEMBI OIUIATBHI TPyJa B TOCYIApCTBEHHBIX
(MYHHIIMTIATBHBIX ) yupekaeHnsx Ha 2012 - 2018 roasi»

76. Cornamende o MUHMManbHOI 3apaborHoif muiare B ropojne Mockse Ha 2014 ron
mexy  IlpaBurensctBoM  MOCKBBI, MOCKOBCKHMH — OOBEJIMHEHHSMH  TPO(COI30B |
MOCKOBCKHUMH 00be/1MHeHusAMH pabotoaarenei (3axinouerno 11.12.2013)

77. Tpynosoit konekc Poccuiickoit @enepanuu ot 30.12.2001 No 197-@3 (pexn. or
02.04.2014, c u3m. ot 04.06.2014)

78. Menepansublii 3akoH oT 1 ampens 1996 roma Ne 27-03 «O0 MHIUBUIYATHLHOM
(nepcoHN(pUIIMPOBAHHOM) YUETe B CHCTEME 0053aTeILHOTO IEHCHOHHOTO CTPaXOBaHUS »

79. ®enepanbhbiii 3akoH ot 12.01.1996 Ne 10-®@3 (pex. or 02.07.2013) «O
npodeccCHOHATBHBIX COMO3aX, X NPaBax M rapaHTHIIX JESITEIbHOCTH »

80. denepanpupiii 3akon or 15 mexabps 2001 roma Ne 167-@3 «O06 obs3aTensHOM
NICHCHOHHOM cTpaxoBanuu B Poccuiickoit Mexepanuu»

81. Oemepanbueiii 3akoH oT 17 mrong 1999 roma Ne 178-@3 «O rocyaapcTBEeHHOMH
COIMAIBHOH TIOMOLIIH »

82. ®enepampuplii 3akoH or 17.12.2001 Ne 173-®3 (pex. ot 28.12.2013, ¢ u3M. ot
04.06.2014) «O TpynoBbIxX neHcHsx B Poccniickoit Denepannm »

83. Menepampublii 3axkoH or 19 mas 1995 roma Ne 81-03 «O rocyzapcTBEeHHBIX
nocoOusAX rpaxaaHam, IMEIOIINM JIeTeH »

84. ®enepamsupiii 3akoH or 21.11.2011 Ne 323-®3 (pex. or 28.12.2013, ¢ u3Mm. ot
04.06.2014) «O06 ocHOBax 0XpaHbl 3/0poBbs Ipax/iaH B Poccniickoil @enepanun»

85. ®enepanbhublii 3akoH ot 24.07.1998 Ne 125-®3 (pex. or 28.12.2013) «O6
00s3aTE/IbHOM  COIHAJIBHOM CTPaXOBAaHMM OT HECYACTHBIX CJIyuaeB Ha TPOM3BOJCTBE M
npodeccHoHATBHBIX 3a00IeBaHN»

86. denepanpubpiit 3akoH ot 25.07.2002 Ne 115-D3 (pexn. ot 23.06.2014) «O npaBoBoM
TIOJIOYKEHUH HHOCTpaHHBIX I'pakaad B Poccuiickoit @eneparni»

87. ®enepasbhblii 3akoH oT 28 nekabpst 2013 roga Ne 422-03 «O rapaHTHpOBaHHH NPaB
3aCTPaxXOBAaHHBIX JIMIl B cUcTeMe 0053aTe/IbHOI0 MNEHCHOHHOro crpaxoaHus Poccuiickoit
@enepanui pd  GOPMHPOBAHUM M WHBECTHPOBAHHWH CPEICTB TEHCHOHHBIX HAKOTUIECHHIA,
YCTAHOBIICHHH M OCYIIECTBICHUH BBIIIAT 32 CUET CPE/ICTB NECHCHOHHBIX HAKOTUICHUH »

88. demepambuenii 3akoH ot 28.12.2013 Ne 426-®3 (pex. ot 23.06.2014) «O
CHENHAIBHOR OLIEHKE YCIIOBHI Tpy/1a»

89. MenepanbHblii 3akoH orT 29 nekadbps 2006 roma Ne 255-03 «O06 obs3aresbHOM
COI[HAJIGHOM CTPAaxOBaHWW Ha CcIydail BpeMEHHOH HeTpPYyIOCHOCcOOHOCTH M B CBSI3H C
MaTEPUHCTBOM »

90. ®enepanpubiii 3akoH or 29.12.2012 Ne 273-®3 (pen. or 04.06.2014, ¢ uzMm. ot
04.06.2014) «O6 obpa3zoBanuu B Poccuiickoii @enepartinu»



31

91. ®enepansuerii 3akoH oT 30.03.1999 Ne 52-D3 (pex. ot 23.06.2014) «O canurapHo-
STHIEMHOJIOTHYSCKOM OJ1aronoIydHy HACSTICHHS»

92. ®enepanbhblii 3akoH oT 7 Mas 1998 roma Ne 75-03 «O HerocylapcTBEHHBIX
IIEHCHOHHBIX (OHIaX»

HHTepHeT-pecypchl

1. AAMUHUCTPAaTUBHO-YIPABJICHUYECKHUI mopTai [DJeKTpOHHbIH pecypc]. —

[M.], cop. 1997-2007. — Pexxum moctyna: http://www.aup.ru/

2. KagpoBblii MeHeKMEHT [DaeKTpoHHbIH pecype]. — [M.], cop. 2000—

2007. — Pexxum noctyna: http://www.hrm.ru/

3. JKypnan «Kanpsl NPEANPUSI TSI [ DnekTpoHHBIM pecypc]:
[M3naTensckas rpynna «/lemo u cepBuc»]. — [M.], cop. 2000-2007. Pexum

noctyna: http://dis.ru/kp/

4. HaumoHanbHbIi CO03 KaJpOBUKOB [DneKTpoHHbIN pecypc]. — [M.], cop.

2002-2007. — Pexxum goctyna: http://kadrovik.ru/

5. DnektpoHHblid xypHan «Pabota c¢ mnepcoHasom» [DIeKTPOHHBIN

pecypc]. — [M.], cop. 2002—2007. — Pexxum moctyna: http:// www.hr-journal.ru/

6. OOyueHue W pa3BUTHE MepcoHana [DneKTpoHHbIH pecypce]. — [M], cop.

2007. — Pexxum nocrtyna: http://trainings.ru/
7. llpakTuyeckuil KypHaln 10 KajapoBod padbore «KagpoBoe meno»
[PnexkTponnsiii  pecypc]. — [M.], cop. 2006. — Pexum pgoctyna:

http://www.kdelo.ru/

8. HRM Guide. International Human Resources [Electronic resource| —

cop. 1997-2007. — Mode of access: http://www.hrmguide.net/

9. National Human Resources Association [Electronic resource| — cop.

2007. — Mode of access: www.humanresources.org

CHGHH&J’IHSHDOB&HHHG KYpHaJlbl

1. «YnpaBneHue nepcoHaaIoM»
«Cuny>x0a KaapoB»
«Cny>x0a nepcoHana»

«Kaapsm»

[T NV

((COLIHaJTI:HaH 3alguTar
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6. «IIpobGieMbl TeOPUHU W IPAKTUKH YITPABICHUS
7. «Tpyn 3a pybexom»
8. «Yenosek u Tpya»

4.2. MaTepuaibHO-TeXHHYECKOe oDecneyeHue

Jlns oGecnieuenus mpoiiecca oOy4deHus: TpeOyroTCs:

e JIeKI[MOHHAas ayJAUTOpHs, OCHAIleHHAasi KOMITBIOTEpOM IpernojaaBaTelis U
MYJbTUMEAUNHHBIM 000py10BaHUEM;

e MOOMWIbHasi ayJuTOpus Uil MpPOBEJCHUS CEMUHApPOB W MNPaKTHYECKUX
3aHSTHH, B T.Y. TDEHUHIOB;

® BBICOKOCKOPOCTHO# goctyn B UIHTepHeT;

® MapKepHas J0CKa WM (aunyapT;

e HHTCPAKTHBHAA JOCKA.
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Pabouasi nporpaMmma AMCcUMIIHHBI
AOMOJJIHHTEJIbHOr0 Npo(peccHOHATBLHOr0 00 pa30BaAHHUSA
(mpodreccuoHaIbLHAA MEPeNOATrOTOBKA)
«BBeneHne B cnienHaJIbHOCTHY



066CH€‘II/IB3K)U_[HC BBITIOJITHEHHE HOBOT'O BHIA HpO(l)CCCHOHaIIbHOﬁ

obnacTu HOPMAaTUBHO-ITPpaBOBOI'O obecneueHus ACATCIIBHOCTH

34

Pazaen 1. «XapakrepueTHka nporpaMmbi»

1.1. Ueas peanu3auuu nporpaMmmbl

CdopmupoBaTth y  caywaresei npodeccuoHanbHbIe

YIIPaBJICHHUIO IIEPCOHATIOM.

KOMIICTCHIIHH,

ACATCIIBHOCTH B

crienuanucTa IIo

®opmupyemble komMneTeHIHH B co0TBeTcTBHH ¢ PT'OC BO no HanpaB/ieHHo

noarorosku 38.03.03 Ynpasienue nepcoHaiom (YpoBeHb 0aKaiaBpHaTa)

(yTB. lIpukazom Muno6paayku P® ot 14.12.2015 Nel461)

Koa komnerenumii

Jj,.g Kovnerennun bakaaaspuat M
n/n dromn | 5 e arucrpartypa
L 3HaeT OCHOBHI COBPeMeHHOH (HIOCO(HH U KOHIEIITHH
YIIpaBIeHHs IEPCOHATIOM, CYIIHOCTH, 3aJa4d U
3aKOHOMEPHOCTH, ITPHUHLIKUIIEI M METO/IBI YIIPABIICHHUS OITK-1
IIEPCOHAJIOM; YMEET IIPUMEHATh TEOPETHYECKHE
ITOJIOKEHUs B IPAKTHKE YIIPABJICHHUS IIEPCOHATIOM
OpraHu3alu
2. Crioco0eH MCMoIp30BaTh HOPMATHBHBIE TIPABOBBIC AKTHI OITK-8
B cBOCi npodeccHoHaNIBHON AesITeTbHOCTH
1.2. Ilnanupyemblie pe3ybTaThl 00y4eHUs
Koja komnerennuii
Jj.g 3HaTh bakajaaspuar M
n/n dfona. | 5 mer arucrpartypa
1] ba3oBeIii MOHATHHHBIA anmapaT B chepe yrpaBacHUs OTTK-1
NIEPCOHAIIOM
2| TpynoBoe 3aKk0HOAATEILCTBO M HHEIC aKTHI, OITK-8
coJiepikalie HOPMBI TPYZ0BOTO IIpaBa
3] OcHOBBI aAIMUHHUCTPATUBHOIO 3aKOHOJATENILCTBA B
00J1aCTH YIIpaBICHHS IIEPCOHATIOM H OTBETCTBCHHOCTH OI1K-8
JIOJKHOCTHBIX JIHIL
4| Buanl TOKaTLHBIX HOPMATHBHBIX aKTOB OpraHU3alliy B OTTK-8
00J1aCcTH ypaBJIeHHs IEPCOHATIOM
5| MexaHu3MbI IPUHATHS HOPMATUBHO-TIPABOBBIX aKTOB,
pa3padOTKH M YTBEPIKIACHHS KOJUIEKTUBHOTO JoroBopa, | OIIK-8
JIOKaJILHBIX HOPMATHBHLIX aKTOB
6] OcobeHHOCTH ITPaBOIIPHUMEHUTEIBHON EATE/IbHOCTH B OITK-8
001acTH TPYZAOBOTO IIpaBa
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Ne
n/n

YMmern

ITpumensiTe Oa30BbIi MOHATHHHBIN annapar B cepe
YIIpaBJICHHs HEPCOHAIOM B CBOEH NpodeccHoHATbHOR
JIeATEIbHOCTH U BECTH Pa3bsACHUTENBHYIO paboTy ¢
COTPYIHMKAMH OpraHH3alHu

OIIK-1

AH&.HH?:H]Z)OB&TL HOpMaTHBHLIC U MCTOIHYCCKHC
JOKYMCHTEI ITO HaIIpaBJICHHIO NCATCIILHOCTH

OIIK-8

2

OnpenensaTh MPHOPUTETHI TPABOIIPHMEHHTETLHOM
JIEATCIIbHOCTH, UCTIOIB3Ys METOBI JIOTHUECKOTO
aHaJM3a ¥ MbIILICHHS

OIIK-8

[IpuMeHsTh Ha IPAKTHKE NIPAaBOBLIE 3HAHHS,
OPHUCHTHPOBATHCS B CJIOIKHBIX CHTYALUSIX, HAXOAUTh
3¢ EeKTHBHBIC CTIOCOOBI MX pa3peIIcHHS C TTOMOIIBIO
IPABOBBIX CPEICTB

OI1K-8

Ocy1ecTBIsTh NPeyNpesk/IeHHe HapyIeHHH
TPYIOBOTI'0 3aKOHO/ATENLCTBA YIACTHIHKAMH TPY/JOBBIX
IPaBOOTHOIICHUH, BBISBIISTE M YCTPAHATH IIPHYHHEI H
YCIIOBHS], CIOCOOCTBYIOIINE UX COBEPUICHHIO

OIIK-8

1.3. Cpoxk ocBoenusi nporpammbi — 18 4. (0,5 3a4. ex1.)

Pasnen 2. «Conep:xaHue nporpaMmmMb»

2.1. Yu4eOHbli (TeMaTHYeCKHIl) IJIaH

n/n

B Tom uncae:

HanmenoBanue TeM U aTTeCTANH

ayJIMTOpHAas
pabora

BHEAYIATOP
Hast pabota

Bcero uacos

JIEKIHH

MTPaKTHY.
3aHSITHS

(e)
T
=]

@DopMa KOHTPOJIS

(%]

TpynoBoe 3aKOHO1ATENBCTBO B 6
cepe MeHeDKMEHTA TIPOLIECCOB
paboThI ¢ IEpCOHATIOM

3

[IpodeccHoHANBHBIN CTAHIAPT H 11 3
®I'OC BO 3+ B pabote
CHEIUATICTa M0 YIIPABICHHUIO
NEPCOHATIOM

(%)

TecTupoBanue 1

Hrorosas
arrecTaius B
dhopme
TECTUPOBAHUS

NTOI'O: 18 6

1
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2.2. YueOHasi nporpamMmma

Tembr

Buab! yueoHbIX
3aHATHII/padoT, 1ac.

Copepxanue

Tema 1. Tpynosoe
3aKOHOJIATENLCTBO B
cepe MEHEKMEHTA
MpoIeccoB paboThl ¢
HEPCOHAIIOM

Jlekrmus, 3 4.

[TonsTuitHeli anmapar, cneluduka OCHOBHBIX
TEPMUHOB, KaTerOpHii U 3aKOHOMEpPHOCTEH B
00JIacTH yIIPABIEHHS MIEPCOHATIOM.
TeopeTnyeckue U METOA0JOTHYECKHE OCHOBBI
OpraHu3alliy JesTeIbHOCTH CIeIHAHCTA 110
VIIPABICHHIO TIEPCOHATIOM. 3aKOHOJaTelILHEIC H
WHBIC HOPMAaTHBHEIE IPABOBLIE AKTHI,
perjaMeHTHpYoIIMe paboTy C MePCOHATIOM.
ITpropuTeThl MPABONPUMEHHTENBHOH
JEATEILHOCTH B 00J1aCTH YIIPABICHHUS
nepconanoM. CoBpeMeHHBIE IIPaBOBbIC OCHOBEI
JIOKYMEHTHPOBAHHUS JeATEIbHOCTH KaJIpOBOH
CITyxObI. DOpMBI Opranu3anuu padboThl KaapoOBLIX
ciyk0; 3a1a4m 1 PYHKIIMH KaJIPOBOM CIIYKOBI.
MexaHH3M  TIPHHSTHS ~ HOPMATHBHO-IIPABOBBIX
AKTOB, Pa3zpabOTKH M YTBEPK/IEHHS JIOKAJIbHBIX
HOPMATHBHBIX aKTOB.

[TpakTHUeckoe
3aHATHE, 3 4.

ITprunHBI M YCIIOBHSI HAPYIIEHHH TPY10BOTO
3akoHoaare sCTBa. [Iponenypsl pazpeiieHus
KOJUTH3MH M1y OOIIMMH U CIIeIHATLHBIMU
HOpPMaMH JICHCTBYIOLIETO TPYIOBOTO
3aKOHO/1aTe/IbCTBA M HOPMATHBHO-ITPABOBbIX
aKTOB, COJIEPXKAIlMX HOPMbI TPYAOBOTO IpaBa.
Be16op nipaBoBOi HOPMBL, KOTOpast J0KHA OBITH
TI0JIOXKEHA B OCHOBY IPUHAMAEMOTO PEIICHHUS.
[IpaBoBoOii aHATH3 MPAKTHYECKUX CUTYAIHI U X
pa3pelIeHus! ¢ IOMOIIBI IPABOBEIX HOPM
NEHCTBYIOMIETO TPYAOBOTO 3aKOHOAATEILCTRA H
WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB,
coJiepIKaIX HOpMBI TPyI0BoTro npasa. Cucrema
CaMOCTOSITEIILHOTO NTOUCKA ITPABOBBIX AKTOB.

Tewma 2. Ilpodeccu-
OHANILHBIH CTAaHIAPT U
OI'OCBO3+8B
palote crienanucTa
110 YIPABJIEHHIO
HEPCOHAIOM

Jlexuusi-Oecena, 3 4.

[IpaBoBoii cTaryc crieruaIncTa o yiupapieHHIO
nepcoHaioM. HopMaTHBHBIE TOKYMEHTEI,
periiaMeHTHPYIOIHe TpeOOBaHHS K

crienua ucTam B cepe yrparJeHHS TEPCOHATIOM.
OcHOBHBIE TOJI0kKEeHHs (DeIepaTbHOTO
rocy/JIapCTBEHHOr0 00pa30BaTelIbHOIO CTaHIapTa
BBICIIICI'O 00pa30BaHH 110 HAIPABICHHIO
MOJAITOTOBKH «Y IPaBJICHHE TTEPCOHATIOM ».
[Tpodeccronanbublit cTaHAapT Kak HOPMaTHBHEIH
JIOKYMEHT, ONHCHIBAOIIHI TpeOoBaHuUs K
po(heCCHOHANIBHOM JIEATEIBHOCTH 110
Pa3JIMYHBIM KBATU(UKAITHOHHBIM rpynaM. [lers,
CTPYKTYpa U cojiepKaHue mpodeccHOHATBHOTO
CTaH/1apTa ClelHalucTa MO YIPaBIeHHIO
nepconanoM. Cdepsl TpUMeHEHHS
npodecCHOHATLHOTO CTaHAaPTa.
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[Tpodeccnonanshsbiii cranaapt 1 @T'OC BO kak
OCHOBaHHME JUIsl NPO(eCCHOHATBHOIO pa3BUTHS
CIIeMaIiCTa TI0 YIIPaBICHUIO TIEPCOHAIOM.
Jnarnocraka cpopMUPOBAHHOCTH BEIYIIHX
Ipo(eCCHOHATLHBIX KOMIETEHIH.
Camocrosrensaoe u3yuenue ®I'OC BO 3+ u
npodecCHOHATLHOTO CTAHapTa CIeHaINCTa 10
YIIPABIEHHIO IIEPCOHATIOM € [TOCIIEYOIIUM
o0cykIeHHeM MpoOIeMHBIX BOITPOCOB BO BPeMst
3aKJIFOUUTEIIBHOTO TPAKTHYECKOTO 3aHATHUS.

[IpakTHUecKOE
3aHsATHE, 3 4.

CamocrosTensHas
pabora, 5 4.

Pasne.ﬂ 3. «(Doprl ATTECTAIIHH H OUCHOYHBIC MaTEepHAJIbD?

B pamkax UTOroBOro KOHTPOISI MPOBOJUTCS TECTUPOBAHHE, KOTOPOE CITYKUT JITIs
KOMIUIEKCHOM [MpPOBEpPKH pe3yJbTaTOB OCBOECHHUS CJYIIATeISIMA JUCUUIUIMHBL IO
3aBeplIEHUN ee U3yUeHUsI.

OcHOBHOH 3ajayedl TeCTUpPOBAHUS SBJSETCS TMOJy4YeHUEe JOCTOBEPHBIX H
OOBEKTHBHBIX pe3yJIbTATOB O KauyecTBe YCBOEHHUs CIyLIATENSIMH IPOrPaAaMMHOTO
Marepuana (ypoBHsI BIaJIeHHsI HOPMAaTHBHO-TIPABOBBIMM [OKYMEHTaMH B o00lactu
yOpaBleHHs] TEePCOHAJOM) B LeJsSX YCTAHOBJIEHUS COOTBETCTBUS TpeOOBaHUSM
npodecCHoHAIIBHOTO CTaHaapTA.

Kaxnapli Bompoc mpedmnonaraeT BbIOOp OJHOTO MIJIM  HECKOJNBKUX U3
TIpeVIOKEHHBIX BapUaHTOB OTBeTa. TecTUpoBaHUWe NIPU3HAETCS YCIENIHO MPOHIeHHBIM
IIPU YCJIOBMU 00LLEro KauecTna BbIMOJHEHUS TecTa He MeHee 75%.

IIpumepHble BADHAHTHI BONIPOCOB:

1. C yem cBSI3aHO BO3HHKHOBEHHE YIPABJIEHHs MEPCOHAIOM Kak 0co00ro BHJIA JEeSTEIbHOCTH
(BBIOpaATh M yKa3aTh TOJBKO OJIHY rpynmny (paxTopos)?

a) poCcTOM MaclITabOB 3KOHOMHYECKHX OpraHH3allii, YCHICHHEM HEJOBOJIBCTBA YCIOBHAMH
Tpy/Ja OONBIIMHCTBA PADOTHHKOB;

0) pacrpocTpaneHHEeM «HAYYHOH OpraHu3alliy Tpya», pa3BUTHEM IPo(COI03HOTO ABHIKEHHS,
AKTHBHBIM BMEINATELCTBOM TOCY/JapcTBA B OTHOIICHWS MEXJAYy HaeMHBIMH pabOTHUKAMH H
paboToJlaTesIMu;

B) YKECTOYEHHEM PpBIHOYHOH KOHKYPEHIIHMH, aKTHBH3AIMEH JAeSTEeIBHOCTH IPO(COK30B,
rocyJapCTBEHHBIM 3aKOHOJATENBHBIM PETYIMPOBAHHEM KaJpPOBOH pabOThl, YCIIOKHEHHEM MacIlTaboB
SKOHOMHYECKHX OpraHW3alnii, pa3BUTHEM OpPraHM3allHOHHOMN KYJIBTYPBHI.

2.Kakoit mepeueHp 3aJau TOYHEE XapaKTepH3yeT COJCpKAHHE YIPABICHHUS IEPCOHATIOM
(BBIOpATh W yKa3aTh TOJBKO OJIHY TPYIINY 3a1a4 YIpaBJIeHHS MepCoOHAIoM)?
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a) UCIIONIb30BaHHE COOCTBEHHBIX UENIOBEYECKHUX PECYPCOB, pas3liesicHHe Tpyla, YKpeIlIeHHe
JACIHTUTAHEI TPY/Ia;

0) KOHTPOJIb COOMIOICHHS TPYAOBOTO 3aKOHOJaTEIbCTBA aIMUHHICTpAIHell IPeIPUITHS;

B) IUIAHHPOBaHHE H pa3BHTHE NPOQECCHOHAIBHON Kaphepbl, CTHMYJHMPOBaHHE TpYy/a,
npoeccHoHaIbHOE 00yUeHHE;

I') HaiiM IepcoHasa, OpraHu3alis UCIIOJIHEHUS padoThl, OLEHKa, BOZHAIPAXK/IEHHE H Pa3BUTHE
niepcoHaa.

3. Yto He sBIsAeTCA 3a7a4eii CUCTEMEI YIIPABICHHS IEpCOHANIOM?

a) COIMAJILHO-TICHXOJIOTHYECKAs! JIMArHOCTHKA NIEPCOHANIA;

0) 1uiaHupoBaHHE NOTPEOHOCTH B KaJIpax;

B) aHaJld3 W PEryJIHpoOBaHHE TPYNIOBLIX M JIMYHLIX B3aUMOOTHOIICHUI PYKOBOIUTENS H
MO/ TYHHECHHBIX

I') MapKeTHHI KaJpoB;

J1) BCE BBILIENEPEUYHUCISHHOE BXOUT B 3a/1a4d CUCTEMbI YIIPABICHHS IEPCOHATIOM.

4. Yo He sBusercs QYHKIHSIMUA YIPABICHHUS NEPCOHATIOM?

a) MPOTHO3HPOBAHHE H IUIAHHPOBAHUE NMOTPEOHOCTH H 00ECTIEYEHHOCTH KaJlpaMH, MOTHBAIHH
1 KOMIUIEKTOBaHHS MEPCOHAA;

0) odopMmieHHe U yueT TepcoHala; CO3JaHHe ONTHMANBHBIX YCIOBHIl Tpyja; MOATOTOBKA H
JIBMIKEHHE II€PCOHAA,

B) HOPMMPOBAHHE TPY/IA; aHAINA3 U Pa3BHUTHE CIIOCOOOB CTUMYJIMPOBAHMS TPY/Ia;

I') OLEHKA, KOOPMHUPOBAHHE W KOHTPOJIb PE3YJILTATOR JIESATENILHOCTH;

1) BCE BhILIENICPEYHCIICHHOE SBIIIETCA (QYHKIUAMHE YIPaBICHHS IIEPCOHATIOM.

5. Tpynossle pecypchl — 3TO:

a) 4acTh HACEJIeHMsl, UMEIOLIEro HeoOXoiumMoe (pu3HvecKoe pa3BUTHE, 3/10pPOBbe, 00pa3OBaHNE,
KYJIBTYPY, cnocoOHocTH, KBamudukauuo u obnazaroniero npodecCHOHAILHBIMH 3HAHUSMH JUIS
paboTel B cdepe 0OMECTBEHHO MOJIe3HOH IeAaTeIHbHOCTH;

0) KoyimdecTBO JONIEH TPYAOCHOCOOHOrO BO3pacTa, MOTHBHPOBAHHOIO Ha TPYJIOBYIO
JIeSATEHHOCTb.

6. Oprannzanus-padboToaarTens:

a) MMeeT NpaBO OTKa3aTh B IIpUEME Ha padOTy 4YeJIOBEKY, HE MMEHIIEMY PErHCTpaluu 110
MECTY JKHUTENbCTBA WIH IPeObIBAHUS;

0) HeceT aIMHHHUCTPATHBHYIO OTBETCTBEHHOCTD 3a TO, YTO JIaKe HAa KOPOTKHH CPOK MPHHSI Ha
paboTy udesoBeka 0e3 perucTpariH.

7. PabOTHHK HMEET MpaBo:

a) noTpedoBaTh MMCEMEHHBIH OTKa3 B IIPHEME Ha padoTy;

0) oOxaioBath 0TKa3 B cy/1IeOHOM TOPSIJIKE;

B) MOJIYYUTH KOMITCHCAIIMIO 3a OTKa3 (B cliydyae, eciii IpeAnpusaTie He 000CHOBANIO OTKA3).

Ipoananusupyiite cieayromue YTBep:KICHHS H ONpele/InTe, KAKHe W3 HUX HABJISIOTCH
BEPHBIMH, 2 KakHe HeT (00BeIHTe HOMepa NPAaBHJIbHBIX YTBEPK/ICHHI):

8. 3akirodeHHe MUCBMEHHOIO TPYJIOBOIO JIOTOBOPA B COOTBETCTBHH ¢ TPYJIOBBIM KOJEKCOM
Poccuiickoit @enepannn (TK PO) gaBiasercs obs3arebHBIM YCI0BHEM HaliMa Kak IUTAaTHBIX, Tak M

HEIITATHBIX COTPYIHHKOB.

9. pr,[[OBOﬁ JAOTOBOP 3aKIIOYAaCTCs HE IMMO3JHCC TPEX MCCAICB CO OHA Havalla pa60TBI.
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10. TpynoBoii 1oroBop cuuTaercs 3aKIOYCHHBIM Jake B caydae, eciid oH ObLT odopMIileH He
HaJUIekAIAM 00pa3oM.

11. TpynoBoii JIoroBOp CUMTAETCS 3aK/IIOYEHHBIM JIKe B Clydvae, ec/id InpueM Ha palory
ocyuiecTBIieH 0e3 BeJJoMa ePBOTo JIMIA OPraHu3allkuy.

12. lefl 3aKJIIOYCHHH C pa6OTHI/IKOM CpOYHOT'O TPYAOBOTO JOroBOpa 00s13aTeIFHO BKITFOYCHUE
JaHHOT'O p3.60THI/IKa B IITAT Opranu3alun.

13. Paboronarento He HYXHO HCKATh JAOITOJHHTEIbHbBIC OCHOBAHHWA /1A 3aKIIHOYCHHA CPOYHOI'O
TpyAOBOI'0O O0roBopa C pa60THHKOM, CCIIH B Oprabdv3alui 4YHCII0 pa60THHKOB HC IIpeBbIIIacT 40
YECIIOBCK.

14. Jleficteue TK P® pacnpocrpansiercs B I[OJHOM 0ObeME Ha BCE OpraHu3alluu,
pacnoJjioxeHHble Ha TeppuToprn Poccun.

15. B cjiydae, Korja oncHHuBacMasd XapaKTCpPUCTUKaA IPETCHACHTA Ha 3aHATHC JOJDKHOCTH HE

YCTpauBacT paGOTOﬂaTeHH, HO HE OIUCaHa B J0JDKHOCTHOM HHCTPYKIIHHA (HJIPI B JIpyTroM JTOKaJlbHOM
JOKYMCHTC OpTaHHSaHHH) pa60T011aTenL HC HMCCT IIpaBa 0TKa3aTh B IPCA0CTABIICHHH TOJIKHOCTH.

16. PabGotojmaresns MOKET YBOJIMTH YK€ NPHHATOTO paOOTHHKA, €CAM IPH 3aKIHUYEHHH
JoroBopa pabOTHHKOM OBIIM COODIIEHB! JIOKHBIE CBEACHHUS MM IPEACTaBICHBI IOJUIOJKHBIC
JIOKYMEHTBIL.

17. UcnibiTaTe/1bHBIH CPOK JUISE HEKOTOPBIX pa0OTHUKOB MOXKET COCTABJISATL 6 MeCs1IEB.

18. I[JIH 000CHOBaHUS YBOJIbHCHHA JOCTAaTOYHO (l)OpMYIII/I]f)OBKI/IZ «B CBA3H C HCIIPOXOKIACHHCM
HCIIBITATCIIBHOI'O CPOKa».

19. TpynoBoii norosop BO BpeMsl HUCIBITATEILHOIO CpPOKa MOKET OBITH IpeKpalieH o
HHHIMATHBE paOOTHHUKA B TEYCHHE OJHOTO padoUero JIHs.

20. B noneieIbHUK pabOTHUK MOKET OBITH YBOJICH, €CJIH B NMATHHILY pab0TOAaTeNlb YBEAOMUII
paboTHHKA 0 HEMTPOXOKICHUH UCIBITATEIFHOTO CPOKA ¢ TIPEI0CTaBICHHEM apr YMEHTAIHH.

21. I1pu HenpaBUILHOM PacTOPIKCHHN CPOYHBIH JOTOBOP MOIKET CTATHL OECCPOUHBIM.

22. Tlpu cokpallleHHH [ITaTOB BCE COKpallaeMble pabOTHHKH JIOJDKHBI ObITh [TPEYIIPEIKIEHBI O
HPEACTOSIIIEM YBOJIBHEHHH TUCBMEHHO, O IIO/INUCh, HE 1T03XKe YeM 3a JIBa MeCs1a.

23. Ilpu cokpamenny padoTHHKA eMy 00s3aHBI MPEIIOKHUTD JII000E JPYroe MecTo Ha JTaHHOM
IPEANpPHITHH, €CIIH TAKOBOE y paboTo1aTelst HMeeTcs.

24. B cayyae cokpauieHusi pabOTHHKOB JIOJGKHO OBITh YTBEPX/IEHO HOBOE HITATHOE
pacnucaHue.

25. B coorBerctBun ¢ TK s paboTel 10 COBMECTHTEIBLCTBY HE TpeOyercsl corjiacus
padoTtonaress.
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Pa3nen 4. «Opranu3zauMoHHO-Ne1aroru4eckKue ycjaoBHs
peaH3allHH POrpaMMbD»
4.1. YueOHO-MeTOAHYECKOE oDecnevyeHrHe H HH(popMaALHMOHHOE obecrneyeHHe
NporpaMmmbl

OcHoBHasi JUTEpaTypa

1. Apremos O. 1O., Apxunoa H. W., Epmakoa M. H., OBunnnukosa H. B.
Teopus u npaktuka pabotsl ¢ kaapamu. — M.: PITY, 2007. — 789 c.

2. bopucos A. b. KommenTapuii k TpynoBomy koaekcy Poccuiickoii @enepaiuu
(mocTarelHbli): ¢ MPaKTUYECKUMH Pa3bsCHEHUSIMH M MOCTATeHHBIMA MaTepuaiamMu. —
M.: Kamxnebiii mup, 2012, — 720 c.

3. Becunun B. P. Ynpasnenue nepconanoMm. Teopus 1 mpakTuka: yueouuk / B.P.
Becnun. — M.: TK Ben6u, U3a-so Ilpocnext, 2011. — 688 c.

4. llatnoB B. A. Ynpasnenue nepcoHanoM: y4ed. nocooue / B.A. Jlatnos. — M.:
ITPHUOP, 2009. — 365 c.

5. KentoB O. b. TpynoBoe npaBo: yueOHuk. — M.: ®nunTa, 2012. — 510 c.

6. Jlapponoa T. M. JlokyMeHTallMOHHOE  oOOecredeHUe  yrnpaBJieHHs
nepconasioMm: y4debd. mocodue / T.M. Jlapuonosa, JI.A. PymeiHMHa. — M.: ®OPYM,
2012. - 416 c.

7. Wanaruna M. A., HeBckas M. A. TpynoBoe npaBo: ydyeOHoe nocodue. — M.:
Omera, 2012. — 208 c.

JlononHuTeNbHAS JUTEpaTypa

1. ApyTtioHoB B. B. Ynpasnenue nepconanom: yue6. nocodue / B.B. ApyTioHOB,
W.B. Boasiackuii. — Pocros-Ha-/lony, 2009. — 448 c.

2. boponosa I'. X. Tlcuxonorusi Tpyaa. Koncnekt nekuuit / I'.X. bopoHogBa,
H.B. IlpycoBa. — M.: Dkemo, 2008. — 160 c.

3. 3aiiuea T. B. Ynpasinenue nepconanom: yued. / T. B. 3aiiuena, A. T. 3y6. —
M.: U] «®OPYM»: Uudpa-M, 2008. — 336 c.
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4. KoHcynsTHpOBaHHWE B YIpaBIeHHH 4YeJIOBEYeCKHMH pecypcaMu: y4deO.
nocodbue / nox pen. H. M. Illaranosoii. — M.: Uudpa-M, 2012, — 221 c.

5. Hlanupo C. A. OcHOBBI yNpaBleHHUs TIEPCOHAIOM B COBPEMEHHBIX
opranuzauuax. Jxkcnpecc-kype / C. A. lllanupo, O. B. IllaraeBa. — M.: ['poccMenua,
POCBYX, 2008. — 400 c.

4.2. MaTepHaJIbHO-TeXHHYECKHe YCJAOBHS peai3alHH NPor paMMbI
Nudopmanus npejacraBlieHa B COOTBETCTBYIOLIEM pasjeiie 0NOJHUTEIbHOM

npodeccHoHaIbHON MPOrpaMMbl.
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Pabouas nporpamma JHCUHHUIJIHHBI
JAOTIOJITHHTEJIbHOI 0 Mpo(hecCHOHATBLHOT0 00pa3oBaHHUA
(mpogeccHOHAILHAS MePeNOATroTOBKA)
«YnpaB/ieHHe Ye10Be4eCKMMH pecypcamMHu
B 00pa3oBaTe/IbHBIX OPraHU3aLUAX»
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Pazjgen 1. «XapakrepueTHKa NPOrpaMmMbb»

1.1. Heab u 3aaa4n peajH3alUHH NPOrPaAMMbI

Ilene — cdopmupoBaTh y ciymareneid npodeccHoHaNbHbIE KOMITETEHIINH,
oOecreyuBarolke BbIMOJHEHUE HOBOro BHAA NPO(ECCHOHATLHOM AesTelbHOCTU B
obacTd pe3ynbTaTUBHOM M 3(Q(EKTUBHOM  AESTENBHOCTH CIyX0  ympaBJeHUs
yesnoBeyeckumu pecypcamu (YUP) B coBpeMeHHBIX 00pa3oBaTesbHbIX OpraHU3aLMix
(O0).

3ana4y No JOCTUIKEHHUIO MOCTABIEHHOMN LIEIH:

® l3yuYeHHE OCHOBHBIX MOJXOA0B K yNPABICHUIO YETOBEYECKUMHU pPeCypcaMu B
coBpemennbix OO;

® 3y4YyeHUE OCHOBHBIX TEXHOJOIMH, Mpoueayp M MpaKTUK B o00sacTu
yIpaBleHHUs YelI0BeUeCKUMH pecypcaMu B coBpeMeHHbIX O0;

® pa3BUTHE MPAKTUYECKMX HABBIKOB ciyluateseil B o0sacTu 0a30BbIX (yHKIUNA

yrnpaBlieHHs Yel0BeYecKUMHU pecypcamu B coBpeMeHHbIX OO.

®opmupyemble komMneTeHIIHH B c00TBeTcTBHH ¢ PT'OC BO no HanpaBjieHuio
noaroroBku 38.03.03 Ynpasienue nepcoHasiom (YpoBeHb 0aKaJaBpHaTa)

(yrB. lIpukazom Muno6puayku P® ot 14.12.2015 Nel461)

Konx komnereHumi

Komnerenmun Bakaaaspuar
4roma | 5 aer

Maructpatypa

1. 3HaeT OCHOBHI COBPEMEHHOH (PpriIocopuu 1 KOHIEIITHHA
VIIPABJICHUS IEPCOHATOM, CYITHOCTH, 3a/1a9d H
3aKOHOMEPHOCTH, IPUHIIHITEI U METO/IbI YIIPABICHHS
TIEPCOHAIOM; YMEeT IIPHMEHSTh TeOPeTHYECKHe
TIOJIOJKEHHS B IPAKTHKE YIPABJICHUS IEPCOHATIOM
OpraHu3alH

OIIK-1

2 I'oTOB K KOONEpPALMH ¢ KOJIJIEraMH, K paboTe Ha o01ui
pe3yIbTaT; BiIaJieeT HaBBIKAMH OpraHu3aluy 1

KOOp/IHHAITHH B3aNMOJICHCTBHSA MCHKIY JIIOIBMH, OIIK-7
KOHTPOJIS ¥ OIICHKH 3(PPEKTHBHOCTH IEATETHHOCTH

JAPYTHX

3HaeT OCHOBHI pa3pabOTKH U pealn3aliy KOHICIIHU
YIPAaBJIEHHsI [IEPCOHATIOM, Ka/IPOBOH NOJIMTHKU
OpraHU3ali{, OCHOB CTPATETHUYECKOr0 YIIPABICHHUS [TK-1
IIEPCOHAIOM, OCHOB (DOPMHPOBaHHsI H HCIIOJIb30BAHUS
TPYJIOBOI'O TIOTEHIHAJIA H HHTEIUIEKTYaJbHOro

(98]




KalliTaJla Opradusalii, OTACIIBHOTI'O pa60THHKa, a
TAKKE OCHOB YIIpaBJICHUSA HHTEHHEKTY&JTI:HOﬁ
COOCTBEHHOCTBIO; YMCCT IMPHMCHATEL HX Ha MPAaKTHKC

3HaeT OCHOBHI pa3palbOTKH M BHEIpeHUs TpeOOBaHUHN K
JOKHOCTSAM, KPUTEPUH 1TOI00pa U PacCTaHOBKH
nepcoHasa, OCHOBBI HaitMa, pa3padoTKH M BHEPCHUS
IIporpaMM H Ipoueayp noadopa u ordopa nepconana;
BJIAJIEET METOIAMM JIEJIOBOH OLIEHKH NepcoHala p1
HaiMe W YMEET IIPUMEHSITh WX Ha NPAKTHKE

3HaeT OCHOBBI NPO(ECCHOHAIBHOIO PA3BUTHS
NepcoHasia, nporeccoB oOyueHusl, yrpaBieHHs
Kapbepo U cinyxeOHo-npodeccHoHanTbHBIM
IIPOJIBMIKEHUEM TIepCOHaJa, OpraHu3aliy padoThl ¢
KaJIpOBBIM PE3€PBOM, BUJI0B, (POPM M METOJOB
00yueHHs ITepcoHaIa i yMeeT NIPUMEHSITh HX Ha
IIPAKTHKE

ITK-6

3HaeT 1eJH, 33/1a44 U BH/Ibl aTTECTALMU U JIPYTHX
BHJIOB TEKYIIEH JIEJIOBOH OLIEHKU IIEPCOHANIA B
COOTBETCTBHH CO CTpAaTErHYECKHMH IIAaHAMHA
OpraHu3alliy; yMeeT pa3padaTeiBaTh U IIPUMEHATE
TEXHOJIOTHH TEKYIIECH NEI0BOM OLEHKH IIEpcoHana u
BJIaJICET HABLIKAMH IIPOBEICHHUS aTTECTAllMH, a TAK¥Ke
JIPYTUMH BUIAMH TEKYILIEH NeJI0BOM OLEHKU pa3jIuYHbIX
KaTeropui rnepcoHaia

ITK-7

3HaeT NPUHIMITBI U OCHOBBI (POPMHUPOBAHUS CHCTEMBI
MOTHBAIIMH U CTHMYJIMPOBaHHUs NepcoHasa (B T.4.
OMJIaThI TPYJA), MOPAIOK IPHMEHEHUS
JUCIUTUTHHAPHBIX B3LICKAHUH; BiIaZieeT HaBbIKaMHU
ohopMIieHust pe3yIbTaTOB KOHTPOIIS 38 TPYJIOBOH H
WCIIOJIHU TEJIBCKON JTUCIUILIMHON (JIOKYMEHTOB 0
MOOIIPEHUSAX U B3LICKAHUAX); YMEET IPHUMEHSTE HX Ha
IIPAKTHKE

I1K-8

Bnaneer HaBBIKAMHM JTHAaTHOCTHKH OpFaHHSaHHOHHOﬁ
KYJIIBTYPBI H YMCCT INIPUMCHATE HX Ha MPaKTHKE, YMCCT
obecreunBaTh COOTIOCHHE YTHUCCKUX HOpM

B3aHMOOTHOIIEHUH B Opranm3anmmn

1.2. Ilnanupyembie pe3yabTaThbl 00y4YeHUS

3HaThH

Koa komnerenumii

bakaaaspuar

4rona

% ner Maructparypa

OOuiMe TeHJICHIIMK Ha PhIHKE TPy/a B chepe
o0pa3oBaHusi, KOHKPETHO# rpodeccun (I0KHOCTH,
CHEIHAIIBHOCTH )

OIIK-1

TCOpPIH yHrpapJIeHHA IIEPCOHAJIOM, OCHOBHBIC ITOHATHA H
MOJAXO/JbI K YIIPABJIICHAKO YCJIOBCHECKHUMHA PECYPCAMH B

00

OIIK-1
I1K-1
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Oco0eHHOCTH KaJpOBO# MOJIMTHKH U CTPATEI MU
OpraHm3aliy; NOPsI0K OQOpMIEHHNS BEJICHHS 1
XpaHEeHUs JOKyMEHTAIlHH MO COLHANbHOMH MOIHTHKE B
OTHOIICHHH MEpCOHANA

OIIK-7

MeToasl 1 HHCTPYMCHTEI YVIIpaBJICHHA IICPCOHAIOM

I1K-1

TCXHOHOFHH, MCTOAbI H METOJAHKH ITPOBC/ICHH S aHA/IH3a
H CHCTCMaTH3allHHh TOKYMCHTOB H HH(bOpMaHI/IH Imo
HaIpaBJICHHIO JCATCIIBHOCTH

I1K-1

TexXHONOrHH, METOIBI U METOTHKH TIOHCKA,
pHUBJICUSHHS, Toa00pa U oTOOpa rnepconana

ITK-3

TexHonorun, METOAB! H METOIMKH 00YIEHUS U
pa3BUTHS YEJIOBEUYECKHX PECYPCOB 00pa3oBaTEIbHBIX
OopraH3anui

ITK-6

TCXHOHOFI/II/I, MCTOJAbLI U MCTOJITHKH OLICHKH H
ATTCCTAllMH IEPCOHAJIa

1IK-7

TexHOJOrHH, METO/1bI H METOJMKH MOTUBALIMH U
CTHMYJIMPOBaHHs TPY/la YEIOBEUECKHX PECYPCOB
00pa30BaTelIbHBIX OpraHu3aIuii

ITK-8

Hopwmbl 3THKH U J1€JI0BOr0 00HIEHHS

ITK-32

VmMmern

ITpUMEHSTH TEOPETUUYECKHE MOJIOKEHHS COBPEMEHHO
KOHLIEIIMH YIIPABIIEHUs TIEPCOHATIOM B
poeCCHOHATIBHOM JIEATETBHOCTH

OIIK-1

PazpabarpiBaTh CTpPATErHy U MOJIUTHKH B YIIPABICHHH
ePCOHAJIOM

OIIK-7

Cobupars, aHATH3HPOBATE U CTPYKTYPHPOBATH
HH(OPMAIHIO N0 POGHITIO ASATSIILHOCTH

ITK-1

ITprMeHsaTE METOBI OTIEPATHBHOTO YIIPaBJICHU
opranusanuein

ITK-1

Brnaners MeTOJaMH peai3alii OCHOBHBIX
yrpapjieHuecKHX (QYHKIHH B cepe yrpaBieHHs
JICITeIBHOCTRIO 10 TTOUCKY, TPHUBJICYCHHUIO, TT0100pY H
oTOopy nepcoHaia

Bragers MeToaMu pearTn3aiui OCHOBHBIX
ylpagpiieHueckux GpyHKUMi B chepe ynpapieHHs
JIeSITeIIbHOCTBIO 110 00YUEHHIO M Pa3BHTHIO MEPCOHAIA

ITK-6

Biazets MeTO1aMH peain3allii OCHOBHBIX
yIpaB/eHuecKHX (QyHKIHH B cepe ynpaBieHHs
JESITENIbHOCTBIO 10 OIIEHKE U aTTEeCTAllHH IEPCOHAIIA

I1K-7

Bianets MeTo1aMu peaan3alii OCHOBHBIX
ylpagpjieHueckux GpyHKUMil B chepe ynpapieHHs
JeSTeNIbHOCTRIO [0 MOTHBAIMH U CTHMY THPOBAHHIO
TpyJia uesnoBedeckux pecypcos OO

ITK-8

Opranu3oBBIBaTE COOCTBEHHYIO NPOdhecCHOHATBHYIO
JEeATENbHOCTh H AeATEIIEHOCTH IIEPCOHANA B
COOTBETCTBUH C KOPIIOPATHBHON COLMAIBHON
MOJHTHKOHN

I1K-32

10.

Cobur01aTh HOPMBI 3THKH U J€JI0BOTO OOIIEHHS
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1.3. Cpok ocBoeHusi nporpammbl — 144 4. (4 3au. ef1.)

Paznen 2. «COAEPKAHHUE ITPOT' PAMMBI»

2.1. YueOHblii (TeMaTHYeCKHIl) NJIaH

B Tom uncJie:

®opma
KOHTPOJIs

Ne HanmeHoBaHHe pa3aesioB, TeM
n/n H ATTeCTALHU

ayJHTOPHAS
pabora

BHEAY TUTOP

Has pabora

Bcero uacos
KOHCYJIbTAIIUH

IIpaKTH4.
3aHATHA

(e}
S
e

JICKITHH

1. ba3oBas yacTh

1.1. | YnpaBieHue yelloBeUeCKUMH 13 7 6 20
pecypcaMu o0pa3oBaTesIbHBIX
OpraHu3aliii: OCHOBHBIE
TIOHSATHS ¥ MOJIXOIBI

1.2. | CoBpeMeHHOE COCTOSIHHE 17 7 10
YIIpaBJICHHS Y€I0BEUECKUMHI

pecypcaMu B 00pa3oBaTeIbHBIX
oprasuzanusx (1o Marepuaiam
SMITUPHYECKHX UCCJIEJIOBAHHI)

1.3. | Tlpe3enTanms miaHa npoeKTa 10 ITpomexy
cnyx0e1 YUP B OO TOYHAs
aTTecTalys B
BH/IE 3aLUTHI
IJIaHa [TPOeKTa

2 Ipoduabuas 9acTh (MpeaAMeTHO-METOTHUECKANA)

2.1. | loxabop YeoBeYECKHX PECypCoB 8 4 4 30
B 00pa3oBaTelbHBIX
OpraHu3aIusIX

2.2. | Onenka MOTHBAIIHH H 8 4 4
CTUMYJIHpPOBAaHHUE TPY/a
YeIIOBEUECKHX PECYypPCOB
00pa3zoBaTebHBIX OpraHu3aluii

2.3. | Omenka ¥ arrecranug 8 4 4
YeJIOBEUECKUX PECYPCOB
00pa3oBaTesIbHbIX OpraHu3aluii

2.4. | OGyueHue U pa3BUTHE 8 4 -+
4eJI0BEYECKHX PECYPCOB
o0pa3oBaTeIbHBIX OpraHH3aIHi

2.5. | Pa3paboTrka NpUHIMIIOR 8 4 4
CTPaTernuecKoTo YIpaBJIeHUs
qesiopedeckuMu pecypcamu OO
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B Tom umciie:
== § < § g
3 e o 2§ E
Ne HaumenoBaHue pa3iesioB, TeM = == E o E ®opma
n/n U aTTeCTAIHH o % a = § 2 KOHTPO.Is
) >
:
IpaKTHY. Z
JIEKITHH c/p
3aHSTHS
2.6. | YupapieHHe OpraHu3alluOHHOM 4 4
KyueTypoit OO
2.7. | 3amura npoekTta ciay:xk061 YUP B 10 Hrtorosas
00 aATTECTALUS B
BH/JIC 3aIIHTHI
MIpoeKTa
HUTOI'O: 144 38 36 50 20
2.2. YyeOHast nporpaMmma
Tembl Buanbl yuednbix Copep:xanue
3aHgTHII/padoT,
qac.
Papnen 1. bazosast yacTh
Tewma 1.1. YnpaBienue TeopeTHdecKHue OCHOBBI YIIPABICHHASI MaPKETHHTOM
4eNI0BEUECKHMH nepcoHana. OCHOBHBIE TEOPUH B 001aCTH
pecypcaMu YIPABJICHHS YEJIOBEYECKHMH PeCypcaMH.
00pa3oBaTelbHbIX CooTHOIIIEHHE TOHSTHIT «yTIpaBlICHHE
OopraHu3alii: OCHOBHbIE YeJI0BEYECKUMU PECypcaMm» U «yIIPaBIeHUE
MOHATHA W TIOIXO0/TBI Jlexims, 74. nepcoHanoM». OcoOEHHOCTH yIIpaBIeHHS
Ye0BeUYecKUMH pecypcamu B Poccnn. @yHKIMH 1
cpe/ia yIpaBJeHHs 4eJIOBEYECKHMMH PecypcaMH.
DnemerThl YYUP. OCHOBBI Opranu3annu ciyxo
YIPARJIEHHS YEJIOBEYECKUMHU PECYPCaMH U HX
JIEATEIbHOCTh
«ITpobnemuas nuarnocruka pynknuii YUP B OO».
IIpakTHyeckoe N
prtrire: B Pa?,paGoTKa MOJIETH TPOOJIEMHOM ilHarHochH
(yuxmuii YUP B o6pa3oBaTenbHOI OpraHu3aIiy.
Tema 1.2. CoBpemeHHOE OCHOBHBIE 3aKOHbBI M IPHUHIMIIB] YIIPABICHUS
COCTOSIHHE YIIPaBIICHUS 4eI0BeYeCKUMH pecypcamu. MeTtopus U KIIroueBbIe
YeIOBEUECKUMHU 1poOJIeMBI COMATBEHOTO YIIpaBieHus. MHCTpyMEHTHI
pecypcamul B aHa/IM3a COIUAIBHOIO YIPaBICHHS B KOJUIEKTHBE.
o0Opa3oBaTelIbHbIX . TexHOJ0ruM YIPABICHHS IIEPCOHATIOM, BKIIIOYAs
opra"usaiusx (1o T OIIEHKY ITOTPEOHOCTH B IIEPCOHAJIE, PACUET 3aTpaT Ha
MaTepuanam 0TOOp, HalM, a/lallTalluIO, YBOJIbHEHHE,
IMIOUPHIECCKUX nepeABHIKSHIE, aTTECTAlNIO, PA3BUTHE, MOTHBAIIHIO
HCCIIe/IOBAHHIH) u 1.1. @akTopel, onpenensionme PpGPeKTUBHOCTD
YYP.
[TpakTHueckoe «IIpouenypsl BeIOOpa 1M3aiiHa U COJIepKaHus

3ausaTHe, 6 4.

cucteMel YUP B OO». PazpaboTka B 0OCyIIeCTBIICHHE
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pore/typ Beibopa Ju3aiiHa U coiepKaHus CHCTEMbI
YYP B o0pa3oBaTelbHOH OpraHH3alHH.

[IpakTHueckoe
3apsaTue, 4 4.

«O11eHKa pecypcHBIX BO3MOKHOCTeH cucteMsl YUP B
00O». Pa3zpaboTka MOJIENTN OLEHKH PECYPCHBIX
BO3MOXKHOCTEH cucteMsl YUP B oOpazoBaTensHOM
OpraHU3aLuH.

Paszne

Ja 2. llpopuniabnas yacTh (IpeIMeTHO-MeTOANYEeCKAN)

Tema 2.1. TTonoop
YETIOBEUECKHX PECYPCOB
B 00pa3oBaTeIBHBIX
OpraHu3aIHsx

Jlexnus, 4 4.

Tpy/t0BO€ 3aKOHOMATENBCTBO B cepe KapoBBIX
pecypcoB. 3akoHOJaTeNLHBIC H HOPMATHBHEIE
MIPABOBBIE aKTHI MO YIIPABJICHHIO MIEPCOHATIOM.
3aKOHOJATENBCTRO M0 3alIHTE NEPCOHAIBHBIX
nanHbix. Coop uHpopMaluu 0 noTpedHOCTAX B
opranuzanuu B riepconaie. Odopmienue, BeJIcHHE U
XpaHeHue HHGOPMALMH O KaH/IH/aTaX Ha BAKAHCHH
oprauu3aimn. [IpoBenenue cobeceroBanmii ¢
KaHIUIaTaMH U OIIEHKA HX COOTBETCTBHS
TpeboBaHUIM BakaHCHHU. B3aumoieiicTBre ¢
roCy/IapCTBEHHBIMU OpraHaMyu M HHBIMH
OpraHu3alsaIMH 110 BOIpocaMm 11o100pa KaJipos.

[IpakTHueckoe
3apsaTue, 4 4.

«Moens nondopa nepconana B OO». Pazpaborka
cHcTeMBI (MopsaKa) noadopa nepcoHasia moj
YCTaHOBJICHHBIE LIEJIH OPraHHu3alHH: PerJIaMeHTHI,
METOJINKH, HHCTPYMEHTEHI H Mp.

Tema 2.2. Onenxka
MOTHBAIHH U
CTUMYJIMPOBAaHKE TPY/1a
YEJIOBEYECKUX PECYPCOB
0o0Opa3oBaTeIbHBIX
Opra"u3anui

Jlexmnws, 4 4.

OCHOBHBIC METO/IBI MOTHBAIIHH, JTUICPCTBA M BIACTH
JUTSL PEIICHHS YIIPABIICHUCCKUX 3a/1av.

ITpuHIMIIBI B OCHOBBI (POPMUPOBAHUSI CHCTEMBI
MOTHBAIlUN W CTHMY/TUPOBaHHS IEPCOHATIA, B TOM
qucrie omaTel Tpyaa. [lopsgox npuveHeHus
THCIUITHHAPHBIX B3BICKaHUi. | |pHHIMITEI H OCHOBEI
MIOJITOTOBKH, OPTaHH3AI[UH | ITPOBEICHAS
HCCIIe/IOBAHHMH YIOBICTBOPSHHOCTH TIEPCOHANA
paboToit B opranu3aniy H MOTHBAITHOHHEIX
npeznoyTenuit. CymHocTsb H 3a/1a4u
AHTHKPU3UCHOTO YIIPaBICHHS MIEPCOHATIOM. MeTo b
cbopa uHdopManuu IS TPOBEACHUA HCCIICTOBAHHM
CHCTEMBI MOTHBAITUH W CTHMYITHPOBAHHS TPYaa
pabOTHHKOB. MeTO B O1eHKH (P DEeKTHBHOCTH
CHCTEMBI MAaTEPHAILHOTO H HEMaTepHAILHOTO
CTUMYJIMPOBaHuUs B opranuzanui. CTpykrypa
CHCTEMbI MaTepHAILHOTO H HEMATepHAILHOTO
CTHUMYJIHUPOBaHHS TPY/A H €€ JICMEHTEHL

IIpakTryeckoe
3aHsTHE, 4 4.

«Mojens olleHKH MOTHBALIMKA U CTUMYIHMPOBAHUS
Tpyaa nepconana B O0». PazpaboTka cucteMbl
OIICHKH MOTHBAIIMN U CTUMYJIMPOBAaHHS TpyAa
[IEPCOHAJIA 1101 YCTAHOBJICHHbIE 11€JIH OpraHHU3allHu:
perjaMeHThbl, METOJIMKH, HHCTPYMEHTHI H T1P.

Tema 2.3. Onenka u
aTTecTalus
YeJIOBEUECKHX PECYpPCOB
00pa3oBaTelIbHBIX
Opra”u3anui

Jlexuwst, 4 u.

Tpynosoe 3akoHO1aTENBCTBO B chepe OLEHKH U
arrecranuy nepcosana. Kirouesbie NOHITUAS
KOMIIETEHIHH U MOJie/b KoMneTeHumi. [Ipasuna
cocTapieHus poduiis 10JKHOCTH. OCHOBHBIE
METO/Ibl OLEHKH nepcoHaiia. OLeHKa METO/I0M
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«JTnarnoctuka 360 rpajnycos». [Ipuemsl u npasuia
pazpaboTku npoue/ypsl oleHku. [Tpasuia
MOJATOTOBKH K IIPOBEICHUIO HHTEPBBIO,
HalpaBIEHHOIO Ha BBIABICHHE YPOBHS
c(pOpMHUPOBAHHOCTH KOMIIETEHIIUI IIepcoHaa.

IIpakTHdeckoe
saHsiTue, 4 4.

«Mozens onenku nepconaia B OO». PazpaboTka
CHCTEMBI OLICHHBAHUS M aTTeCTAllMH [Iepconaa Mo
YCTAHOBJICHHBIE 1IE]IM OPraHU3alliu: PErIaMEHThI,
METOJIMKH, HHCTPYMEHTHI H 1IP.

Tema 2.4. OOydenue n
Pa3BHUTHE YEJIOBEUYECKUX
pecypcoB
00pa3oBaTeNIbHBIX
Opra”u3ait

Jlexuus, 4 4.

HopmaTHBHBIE M NPABOBBIE aKThI, JOKAJIbHBIE
HOPMaTHBHBIE aKThl paboToaTelsl, PEryIHPYIOLIHE
BOIIPOCHI Pa3BUTHS II€pCOHANA, MOATOTOBKH U
TIOBBIINCHAS KBATH(QHUKAIHH Kaapos. Popmel, BUIBI
1 MeTO/Tbl TTpodeccHoHaibHOT0 00yueHus. Cucrema
pazpuTHs nepcoHana. OpraHu3zaius o0ydeHus
nepcoHana. OpraHu3alns ajanTaliid i CTAKHPOBKH
nepcoHaia. Cucrema npodeccuoHanibHOR Kapbephl
padoTaukoB. Co3nanue u GopMUPOBaHKE KaIPOBOTO
pe3epea JlokymeHTaNEHOE OOPMIICHHE TIpoIiecca H
pe3yIBTaToB paboTHI MO OOYUYCHHIO U PA3BUTHIO
nepcoHaa.

IIpakTudeckoe
3augaTHe, 4 4.

«Mozens o0yueHus U pa3BuTHs nepcoHana B OO».
PaszpaboTtka cucremsl (ropsijika) o0ydeHus: 1
pazpuTus nepconana OO 110/ yCTaHOBIEHHBIE LETH
OpraHU3alliK: PErJaMeHThl, METOJINKH,
HUHCTPYMEHTHI U TIp.

Tewma 2.5. PaspadboTtka
IIPHHIAIIOB
CTpaTerHuecKoro
yIIpaBJIeHHs
YeIIOBCUCCKUMH
pecypcaMu
00pa3oBaTelbHBIX
Opra’u3amnui

Jlexnus, 4 4.

CoBpeMeHHEBIC TCHICHIIMK B pa3BUTHH cHcTeM Y UP.
Coneprxanue NPHHITUIIOB YIIPABICHHS MEPCOHATIOM,
OTpaXxarouX HOBEHINHE MPeCTABICHUS 00
yIpaBJIeHUYECKOM JeaTelbHOCTH. OCHOBBI
pa3palboTKH H pealu3alii KaJpoBOH NOIUTHKA U
CTpaTeruu ympapieHus nepconanom. bazosele
10JIX0/Ibl K pa3paboTKe BHYTPEHHUX
OpraHu3alOHHBIX PETIAMEHTOB CTPATETHYECKOro
yrpagiieHus: Y YP.

[TpakTHueckoe
3angaTue, 4 4.

«CrpaTernueckoe yrpasjicHue nepconaniom B OO».
PazpaboTtka Moeni cTpaTerHyecKoro ypaBieHHs
MIEPCOHATIOM B 00pa3oBare/IbHOH OpraHu3allHH.

Tema 2.6. Ynpasienue
OpraHu3alHOHHON
KyJIbTypoi OO

Jlexumst, 4 4.

XapakTepHCTHKA OPraHU3allMOHHON KYJIBTYDBI, €€
cpoiicta 1 pyHknuu. CojiepKaHue U MoKa3aTein
aHaIM3a OPraHu3allnOHHON KyJIbTYpbL [IpuHIMITEL 1
METOBI (POPMHPOBAHUS OPraHU3AIMOHHOMN
KyabTypbl. CTpaTerus npuoOpeTeHUs BIacTH B
OpraHu3aliy U ee BIUsSHHE Ha popMUpOBaHIEe
OpraHU3alMOHHON KyJIbTYPBL THIIBI CTPYKTYP
OpraHu3alMOHHON KYJIBTYPBL, HX OCHOBHBIE
napaMeTphl U PHHIUIBI TPOSKTHPOBAHHUSL.
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Paznen 3. «(I)Ole:nl ATTECTALIHH H OLCHOYHLIC MaTCpHAJILD>

B xonme moaroroBku cnymaTeneI‘fi K HpOMG)KYTO‘IHOﬁ ¥ WTOTOBOH aTTeCTal[duM

ocylecTBiaseTcs KoucyabTupoBanue (20 u 30 4yacoB COOTBETCTBEHHO).

ITpoMexxyTouHasi _ aTTecTallusl. OLIEHKB. Ka4qeCTBa OCBOCHHUA IPOrpaMMbl

ocyuiecTBisieTcss B (opMe 3alllMThl IUIaHA MPOEKTa CO3[JaHUsl U Pa3BUTHUS CIIY)KObI
yIpaBlIeHHs YeJ0BeYeCKUMHU pecypcaMy B 00pa3oBaTesIbHONW OpraHu3aliu.

KpuTtepun oueHMBaHHSA NJIAHA MPOEKTA

1. Cobmoaenue TpedoBaHui K 0ohopMICHHIO:

a) 00beM ToKymMeHTa — 4-6;

0) wpudt — Times New Roman, kernp — 14, unrepsan — 1,5;

B) MPHIIOKEHHS] C BKIIIOUEHHEM pazziesioB: 1) UCTOpUS WHHUIHALMU MpOeKTa; 2)
UCTOYHHMKM UH(OPMALIMK U CCHUIKK Ha BHELIHWE JOKYMEHTHI; 3) OrpaHUYeHMs, PUCKU U
Heonpe/IeJIeHHOCTH MPOeKTa;

r) aHHOTauus — Ha | cTpaHule.

bann: 0-1

2. ConpepxxaHnue:

a) BbIOOp ¥ 00OCHOBaHME TIPOEKTa C YYETOM HalW4Ms B KOMaHje
MPOEKTUPOBILKUKOB, CIIOCOOHBIX pPeaii30BaTh MOCTABIEHHbIE 3a1a4H;

bann: 0-1

0) mpennoKeHHe peanu3allid MPoeKTa Ha OOIIMPHOM, OBICTPO pPa3BUBAIOLLEMCS
PBIHKE ¢ ONKUCaHUeM MapKeTUHIOBOM CTpaTeruu opraHu3alui;

bann: 0-1

B) HaJlMuMe YHHUKaJIbHOHM, OsecTsiied uaeu, KoTropas MOXKET ObITb
KOMMepIHaTN3pOoBaHa U 3alllHIIeHa;

Bbann: 0-1

') pealIuCTUUHbBIH (000CHOBAaHHbIN, C YKa3aHUEeM MCTOYHUKOB) OHOJIKET MPOEKTA;

bann: 0-1

,E[) HCITIOJIB30BaHHE B ITPOCKTEC BEICOKHX TGXHOHOFPII‘:I;



51

Bann: 0-1

e) copMynHpOBaHHbIE MPEITIOKEHUS 10 UHBECTUPOBAHUIO B IIPOEKT;

Bbann: 0-1

3. Ilpe3eHTaliusa npoeKTa:

a) JOKIIal B TeYEHHWe S5 MHUHYT, COMNPOBOKIAEMBIA MYIbTUMEIUWHBIMH
WITIOCTPALMAMU;

bann: 0-1

0) moAroToBKa OTBETOB Ha 2-3 Bompoca (COOCTBEHHBIX ), TO3BOIAIOIIMX OCBETUTh
acreKThl IPOEKTa, HE 3aTPOHYThIE B 10KIIAJIE;

bann: 0-1

B) MOAroToBKa l-2 KOMMEHTapuMeB ¢ OOOCHOBAaHHBIM YKa3aHHEM [IOCTOMHCTB M
HEJI0CTATKOB MPOEKTA.

bann: 0-1

CyMMmapHO 3a MIaH NpOeKTa clyllaTelb MOKeT MOIy4YHUTh MakcuMmainbHO 10
OannoB. OOy4aroluiics cyUTaeTCsi aTTECTOBAaHHBIM MPU JOCTHKEHMW Iopora B 8
0aJIoB.

HroroBas atrtecramus. B paMKaxX HTOroBOro KOHTPOIA IIPOBOAWMTCA 3alliMTa

MPOEKTA M0 CO3/IaHUI0 U PA3BUTHIO CIYXKObI yNpaBlIeHHs YeJIOBEeUECKUMHU pecypcaMu B
oOpa3oBarenbHOi opranuzauumu. JlauHeli BuA  paOoOThl  MO3BOJSET IPOBECTH
KOMIUIEKCHYIO TPOBEpPKY pe3yJbTaTOB OCBOEHHUS CIYLIATeNsIMH JUCUUIUIAHBL IO
3aBeplIeHUN ee U3yUeHUsI.

Ha 3amuty oTBOAMTCS 7 MUHYT, BpeMsl OTBETOB Ha BONPOCHI JOCTUraeT 5 MUHYT.
B mporiecce 3ammThl clymiateld MOTYT HCIOIb30BAaTh JIOMOJHUTENBHBIE MaTepUallbl,
pacKphIBaroLKe cojiepKaHue NPOEKTHONW paboThl.

ba3oBble KOMIIOHEHTHI MPOEKTA:

® TUTYIBHBIH JTUCT MpOeKTa (Ha3BaHHE MPOEKTa, Ha3BaHUWe opraHuzanuu, U0
aBTOpa UM aBTOPOB, UX JIOJHKHOCTH, MECTO pabOThl, 3BaHUs, KOHTAKTHBIC JaHHBIE);

e KkpaTkas aHHOTalus // pe3tome // undopmMaroHHas kaprta // macnopTt NpoeKTa;
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e BBeJeHME (OMMCaHHe CUTyalllH, HHQOpPMalMOHHAs crpaBka o0 opraHu3aluu,
npoOnemMaTH3alys, IOCTAHOBKA Liellel 1 3ajay);

® aHaTUTHYecKoe 00OCHOBaHHE MPOEKTA;

® KOHLENTYaJlbHO-MPOrHOCTHYECKas YacTh;

e crTparerus M TakTHKa pa3BuTus ciayxo0sl YUP B OO (mnan peanusauuu
MPOEKTa);

e pecypcHoe oOecriedyeHue npoekra ((uHaHCOBBIE, KaJpOBble, MaTepHaIbHO-
TeXHUYECKUE U Jp. pecypchl);

® MOHHUTOPHHT XOJa pealnu3alyy MPoeKTa, OlleHKa Pe3yibTaToB U 3 (eKToB;

® OlIEHKa JKM3HECIIOCOOHOCTH MPOEKTa;

® [IPUIIOKEHUS;

® DKCMepTH3a NpoeKTa (M0 BO3MOKHOCTH).

Kpurtepun oueHnBaHHus NpoeKTa:

® aKTyalbHOCTH MPOEKTA ISl KOHKPETHOH 00pa3oBaTelbHONW OpraHu3aliy;

® [[eJIOCTHOCTb (YeTKas BBIPAKEHHOCTh CMBICIA TPOEKTa, B3aMMOCBS3b BCEX
2JIEMEHTOB M MX COOTBETCTBUE 00LIEMY 3aMBbICITY);

® [IOJHOTA BBISABICHUSA KOMIUIEKca NpodsieM Mo co3gaHuio cayxoel YUP u
HaJM4Ke MpeyioKeHui o UX NpeJoTBPalLeHHIO;

® TIPOTHOCTHYHOCTH TPOEKTa (OTpakeHHe B MUIAHUPYEMBbIX JeHCTBHIX HE TOIBKO
CeroJHALIHUX, HO U OyAYLIUX TeHACHLIUM);

® JIOrMYHOCTb;

e o0ocHOBaHHOCTL (omopa Ha OO0bEKTHBHbIE (aKThl, J0KA3aTEILCTBO
HEOOXOAMMOCTH peain3alii MPOoeKTa, OIeHKA pealbHBIX BO3MOXHOCTEH aBTOPOB IO
M3MEHEeHHIO TeKYyIlUel CUTyaluu);

® peaJlMCTUYHOCTh IPOEKTA;

® JKM3HECNOCOOHOCTh (paccMOTpeHUe MEepCleKTUB Pa3BUTHS, albTePHATUBHBIX
X0JIOB B ClTyuae W3MEHEHHS CUTYaLINH);

® HajuyMe CHUCTeMbl KOHTPOJS KadecTBa W pe3yJbTaTUBHOCTH peanu3aluu

ITPOCKTA;
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® YYBCTBUTEIBHOCTb MPOEKTa K cO0sIM;

® KOMIIETEHTHOCTh YYAaCTHHUKOB TMpoeKTa (MOHMMaHWe Npo0JeMaTUKd U
OCO3HAaHHME CBOMX BO3MOXKHOCTEH, BaJieHWE BCEeMH HEOOXOAMMBIMHU TEXHOIOTHSMH H
MEeTOJaMU pealiu3alliu NpoeKTa);

® KyJbTypa o(OpMIIEHUS U MPe3eHTallluU TPOeKTa.

ITo kaxaOMy KPUTEPUIO CIyIIAaTeNlb MOKeT Noay4duTs oT 0 10 3 Ganios:

0 OannoB — nokazarenb OTCYTCTBYET

1 ©ann — nokasarellb BbIPaKeH B HE3HAYUTEIILHON CTeneHn

2 Oasia — rnokasaTellb peJICTaBIeH Henocje10BaTeIbHO

3 Oasa — mokazaTelb BhIPaKeH B BEICOKOW CTETeHH, TI0CIIe10BaTENbHO.

MakcumanbHoe KoJaudecTBo 6anioB — 36. [Ipu noctuxenuu nopora B 30 6anioB

cilymare/lb CHUTACTCA aTTCCTOBAHHBIM.

Pa3nen 4. «Opranu3zauMoHHO-Ne1aroru4eckKue ycjaoBHs
peaH3allHH POrpaMMbD»
4.1. YueOHO-MeTOAHYecKOe oOecrnieyeHHe H HH(POpPMALMOHHOEe oDecneyeHUe
NporpaMmbl

OcHoBHas JJUTEPpATyYpa

1. Apmctponr M. Crtpareruveckoe ynpaBieHHE YelOBEYECKHMMH pecypcami:
Ilep. ¢ aura. — M.: MHOPA-M, 2002. — 328 c.

2. Apremo O. 0., Apxunosa H. W., EpmakoBa M. H., OBunnHukosa H. B.
Teopust u mpakTuka paboTsl ¢ kaapamu. — M.: PITY, 2007. — 789 c.

3. boponoga I'. X. Ilcuxonorus tpyana. Koncnekr nexuuii / I'.X. boponosa, H.B.
ITpycoa. — M.: Dkemo, 2008. — 160 c.

4. 3aiiueBa T. B. Ynpasnenue nepconanom: yueb. / T. B. 3aiiuesa, A. T. 3y0. —
M.: U] «®POPYM»: Uudpa-M, 2008. — 336 c.

5. UBanoga C.B. MckyccTBO nogdopa nepcoHalia: Kak OLEHUTh YejJoBeKa 3a yac.

— M.: Ansriina busnec byke, 2006. — 160 c.
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6. Kapramosa JI. B. Crpareruss ymnpaBlieHHs] 4YeJIOBEUYECKUMH pecypcaMu H
orieHka ero a¢pdexruBHocTH. — M.: Undopm-3nanue, 2000. — 285 c.

7. Macnos B. WM. Crparernueckoe ympaBleHHE T[E€PCOHAIOM B YCJIOBHSIX
3¢ PeKTuBHON OpraHu3alMoHHON KyabTypbl. — M.: M3natenscTBO «@unnpeccy, 2004, —
288 c.

8. Mopuens II. Texnonoruu sdpdexruBHoro Haiima. HoBas cucremMa OLEHKM W
otbopa nepconana — M.: Jlobpas kuura, 2005. — 264 c.

9. YnpaBneHue nepcoHanoM opranuzauuu / noa pea. A. fA. Kubanopa. — M.:
HNudpa-M, 2009. — 638 c.

10. TIHamupo C. A. MoTuBaius M CTHMYJHpOBaHHE TMepcoHana. — M.:
I'poccMenua, 2006. — 224 c.

11. TIHamupo C. A. OcHOBBI yNpaBleHHsS TI€PCOHAJIOM B COBPEMEHHBIX
opranuzaimsax. Jkcrpecc-kype / C. A. lllanupo, O. B. IllataeBa. — M.: ' poccMenua,
POCBVYX, 2008. — 400 c.

ﬂ OTTOJITHHUTEJIbHAA JIUTEPATYPA

1. Apawp JI. VickyccTBO ympaBisiTh JIOABMH H caMUM coOoi. — M.: DkcmMmo,
2006. — 656 c.

2. ApyTtioHoB B. B. Ynpasnenue nepconanom: yued. nocooue / B.B. ApyTioHoB,
W.B. Boasiackuii. — PoctoB-Ha-/lony, 2009. — 448 c.

3. Apxunosa H. U., Cenosa O. JI. MenemxmeHT (YpaBlieHHe MePCOHAIOM ):
yuebHo-MeToauueckuid Moaysb. M.: M3n-Bo Mnnonurosa, 2003. — 360 c.

4. bazapo T. KO., Epemun b. JI. YnpaBnenue nepcoHasom. YueOHuK. — M.:
KOHUTH, 2006. — 560 c.

5. Becnun B. P. Ynpasnenue nepconamomM. Teopus u npakTuka: yueOHuK / B.P.
Becuaun. — M.: TK Ben6owu, U3a-so Ilpocnext, 2011. — 688 c.

6. Hpykep [ DddexruBnbiii pykoBoautens. — M.: Bunbamc, 2007. — 224 c.

7. Hatnos B. A. Yrupasrnenue nepcoHanoM: yued. mocooue / B.A. Jlatios. — M.:

I[TPAOP, 2009. — 365 c.
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8. Eropumun A. Il. Ynpanenue nepconaioM. — M.: DkoHomuka, 2005. — 720c.

9. Xenros O. b. Tpynosoe npaso: yueoHuk. — M.: ®aunTa, 2012. — 510 c.

10. Keit besepnu, Jxopaan-2Banc Illepon. JIroOuTe X WM BBl MX TOTEpsETE.
Kak yaep»xaTb 1leHHbIX cOTpYAHUKOB. — M.: JloOpas kuura, 2006. — 320 c.

11. Kubaror A. 5. OcHOBEI ynipaBieHus nepcoranmom: yued. / A. 5. Kubanos. —
M.: Uudpa-M, 2011. - 304 c.

12. KoHcynpTUpoBaHie B YIpaBiI€HUWM 4YeJlOBEYECKMMHU pecypcaMu: yueO.
nocobue / mox pen. H. K. Ilaranosoit. — M.: Uadpa-M, 2012. — 221 c.

13. Jlapyonoa T. M. JlokymeHTauMOHHOe oOecreyeHUe  yIpaBJIeHUS
niepconasioM: y4ue0. mocoome / T.M. Jlapuonosa, JI.A. PymerHuHA. — M.: ®OPYM,
2012. - 416 c.

14. Menuxos HO. E. VmnpasneHwe miepcoHaioM: TopTdelb HaIEKHBIX
TEeXHOJIOruii: yueOHo-npakT. nocodue / FO. E. Menuxos, I1. A. Manyes. — M.: JlauikoB
u K° 2011.-344 c.

15. Moprysos E. YnpagneHue nepcoHaloM: UCCleloBaHuUeE, OLICHKA, 00yUeHHe. —
Hzn. 2-e nepepad. u gomn. — M.: M3naTenbCTBO KypHaia «YIpaBieHHE MePCOHATIOM,
2005.—-550c.

16. Hukutuna M. A. DddextuBHoCcTh cucTeM yrnpaBieHus nepconanom. — CI16.:
CIIoI'MDA, 1998. - 118 c.

17. OcHoBbl ynpaBnenus nepconanom: yue0. / [loa pen. Pozapénosoii T. B. — M.:
I'ACBY, 2011. -328 c.

18. [lyraues B. I1. PykoBoactBo nepconanom. — M.: Acnekt-IIpecc, 2006. — 416

19. CoruuxoBa C. M. Ynpasneunue kapbepoid. — M.: Muppa-M, 2001. — 408 c.

20. Crayr JI.Y. Ynpasienune nepconansoM. HacTonbHass KHUTra MeHekepa / Tep.
c anri. — M.: OO0 «M3narenscTBo «/loOpas kaura», 2007. — 536 c.

21. Ynpasnenue nepconanom: ydeonuk / nox pea. T. FO. bazaposa, b. JI.

Epemuna. - 2-e u3a., nepepab. u gon. — M.: KKHUTH, 2010. — 560 c.
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22. Ianaruaa M. A., Hesckast M. A. Tpynosoe npaBo: yuebHoe mocodue. — M.
Omera, 2012. — 208 c.

4.2. MaTepua/ibHO-TeXHHYECKHE YCJIOBHS pPeaju3allH MporpaMmbl
Nudopmanus mnpeacTaBlieHa B COOTBETCTBYIOIIEM pas3felie IOMOJHUTEIbHON

npo¢ecCHOHaNbHONH NPOrpaMMBbl.
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Pabouas nporpamma JHCUHHUIJIHHBI
JAOTIOJITHHTEJIbHOI 0 Mpo(hecCHOHATBLHOT0 00pa3oBaHHUA
(mpogeccHOHAILHAS MePeNOATroTOBKA)
«KaapoBoe 1e;10npoU3BOACTBO B COBpeMeHHOH 00pa3oBaTe/ibHOMH OpraHUu3alHH.
AKTya/IbHble TpeOoBaHHS K 0()OpPMIIEHHIO KAJPOBBIX 10KyMeHTOB. Co31aHue
apxHBa B 00pa30oBaTe/IbHOH OPraHU3a W
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Pazaen 1. «XapakrepueTHka nporpaMmbi»

1.1. Hean peanu3zauuu nporpamMmmsli

Llene — cdopmupoBaTh y chymarened mnpodeccHoHalbHbIE KOMIETEHIUH,

OGGCHC‘-IHBaIOH_[He BBITIOJIHCHHE HOBOI'O BHAA HpO(l)eCCHOHaJIbHOf/’I ACATC/IBHOCTH B

obnacTu KaapoBOTro ACIOIIPOHU3BOACTBA.

®opmupyemblie kKomneTeHHd B cooTBeTcTBHH ¢ @PI'OC BO no nanpaBjieHuio

noaroroBku 38.03.03 Yunpagienue nepcoHaiom (YypoBeHb 0aKaJIaBpHaTA)

(yTB. lIpukazom MunoG6paayku P® ot 14.12.2015 Nel461)

Ne
n/n

Kovmnerenumn

Kon kommeren mmii

bakanas

HarT

4roma

5 ner

Maructparypa

I'oToB K KOONEpAIHH ¢ KO/UleraMu, K paboTe Ha 0Ommii
pe3y/bTar; BIajAeeT HaBBIKAMH OpraHu3aliy U
KOOPAHHAIIMH B3aHMOICHCTBUSA MEXKTY JIFOIBMH,
KOHTPOJIs1 H OLeHKH 3} (HEKTHBHOCTH JIEATENBHOCTH
JpYrux

OIIK-7

CrniocobeH peluaTh cTaHIapTHBIE 3a/1a4l
po(heCCHOHANIBHO JIeSTEIBHOCTH Ha OCHOBE
nH(popMannoHHOH 1 OubIHorpadUHuecKOi KYIBTYPHI C
npumenenueM KT u ¢ yueTom ocHoBHBIX TpeboBaHuit
nH(OPMAIMOHHOMH 0e30MacHOCTH

OIIK-10

(%)

3HaeT OCHOBEI paspa60TKH H pcajii3allid KOHICIIITHA
YIIpaBJICHHA [IEPCOHAJIOM, Ka,Z[I)OBOﬁ MOJIMTHKH
opranu3ali, OCHOB CTPATCTHUCCKOIO YIIpaBJICHHUA
[epcoHaaIoM, OCHOB Cl)OpMHpOBaHHH H UCIIOJIB30BAaHHA
TPYAOBOI'O NOTCHIHAIA H HHTCJJIEKTYAJIBHOT'O
KalluTajla opranrd3ainuy, OTACILHOTO pa60THI/IK3., a
TakKKe OCHOB YIIpaBJICHHA HHTeIUTeKTya.HBHOﬁ
COOCTBEHHOCTBIO; YMECT IMPHUMCHATEL HX Ha IMPaKTHKC

ITK-1

3uaeT TK P® u WHBIE HOPMATHBHO-TIPABOBEIC aKTHI,
coJieprKalliie HOPMBI TPYI0BOTO IpaBa; 3HaeT
NpoLEAYPbI IpUEMa, YBOJIBHEHHS U IIEPEBO/IA HA
JIPYIyro paboTy M NepeMelleHus epcoHaia B
coorBeTcTBUH ¢ TK PD; BiajeeT HaBbIKaMu
0(OpPMIICHHSI COOTBETCTBYIOIICH JOKYMEHTAITHH

I1K-10

Brnaneer HaBbiKamu pa3spadOTKH OPraHU3allMOHHON H
(DYHKIHOHATBLHO-IITAaTHOH CTPYKTYPBI, pa3paboTKu
JIOKIBHBIX HOPMATUBHBIX aKTOB, KacAIOLINXCS
OpraHu3aliy Tpy/aa (IpaBuia BHYTPEHHETO TPY0BOIO
pacropsiika, noJjloxeHHe 00 OTIYCKax, MOJIOKEHHE O
KOMaH/IMPOBKax)

TTK-11

VmMeeT BecTH KaapoBoC ACIONPOU3BOACTBO H
OPraHru30BbIBATE APXHBHOC XPAHCHHEC KaJPOBLIX

ITK-13




59

JIOKYMEHTOB B COOTBETCTBHH C JIEHCTBYIOLIIMMH
HOPMaTHBHO-IIPABOBEIMH aKTaMU; 3HAET OCHOBBI
KaJ[pOBOW CTAaTUCTUKH, BIIaJIe€T HABBIKAMU COCTABIIEHUS
KaJpOBO# OTYETHOCTH, a TAKIKE HABBIKAMH
03HAKOMIICHUS COTPYAHHKOB OpPraHU3allUU ¢ KaIpoBOil
JIOKyMEHTaIMeN H IeiCTBYOIHMH JIOKAJIbHBIMU
HOPMATHBHBIMH aKTaMM; yMeeT 00ecre-uuTh 3aluTy
IEPCOHAIBHBIX JAHHBIX COTPY/JHHKOB

1.2. Ilnanupyembie pe3ybTaTbl 00y4eHURA

Koa komMmerennmii

Ne
3Harh bakaaxaBpuar

n/n drona 5 rer Maruncrparypa

1. I prHIMNBEI COBpeMEHHOH KalpOBOi OTUTHKHA H
KOPIIOPATHBHOM KYIETYPBI 00pazoBaTeIbHON ITK-1
OpraHu3anuu

2, O06mme TpeboBanus K opopMISHHIO KaTpPOBBIX K-10
JIOKYMEHTOB

3. TpeboBaHus 3aKOHOAATEIBCTBA K IIPOLIEype IpHEMa Ha TK-10
pabory

4. Tpebosanus x npouenype opopMmiIeHHs OTITYCKOB [TK-11

5. TpeboBaHus K IpoLelype YBOJIBHEHHUS COTPYIHHKOB ITK-10

6. Oco0OeHHOCTH cO37aHKs apXHBa B 00pa30BaTeIbHON MK-13
opranu3aiuu

(2 Crermudpuky padotsl B iporpamme «1C» OITK-10

8. OcobeHHOCTH TTOCTPOCHNS KOHCTPYKTHBHOTO OIIK-7
B3auMO/IeiiCTBHS ¢ a/IMUHHCTpaliieii H paboTHUKAMH

Ne Ymern

n/n
BeicTpauBarh Npo(hecCHOHATBHYIO JIEATEIbHOCTD,

1. OPUEHTHPYSACH HA IIPUHIMIILI KOPIIOPATHBHOMN ITK-1
COIHATBHOMN TIOJTMTHKH

5 AHanmM3upoBaTh U peraTh MPaBoOBbIC MTPOOIEMBI B K-10

) cdepe TPYIOBBIX OTHOIICHHIH

3. TonkoBaTe U NPUMEHATE HOPMBI TPYAOBOTO IIPaBa B K-10
KOHKPETHBIX CHTYaIlHUsIX

4 CocTaBiIsATh U BECTH JIOKYMEHTEI B paMKaxX CBOMX TTK-10,

) MOJTHOMOYH I [TK-11

5. Co3ziaBath ¥ BECTH apXHB B 00pa30oBaTeIbHOMN MK-13
OpraHu3aliu

6. OcymecTBiATE paboty B miporpamme «1C» OITK-10

7 [IpuMeHSTE METOABI YIIPaBICHUSA MEHITHIHOCTHBIMHI OITK-7
OTHOUICHHUSIMH B OpraHU3alllH

1.3. Cpok ocBoeHusi nporpamMmmbl — 72 4. (2 3a4. eJ1.)
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Paspnen 2. «COAEP KAHUE MPOI'PAMMBbI»

2.1. Y4eOHblH (TeMaTHYeCKHH) NJIAH
Ne HaumenoBaHue pa3ie/ioB, Tem B Tom uncie:
n/n U aTTecTaluH 5 § ) § o = Dopmbl
51 a8 = , & B| = | KoHTpOIA
g 8 228 8
s 8 & "EE 2
3 & = | &
2 i
JIEKIMH-| CEMU- | TPaKT. c/p e
Oecelbl | HApBI | 3aHATHS
1. ba3zosas wacth
1.1 O6mmue TpedoBanus K 3 3
o(opMIIEHHIO KaIPOBBIX
JIOKYMEHTORB
1.2 CoBpemMeHHast KapoBasi 7 7
IIOJIMTHKA W KOPHOPATHBHAs
KyJIbTypa 00pa3oBare/ibHOi
OpraHu3anuu
2. Ilpodpnanuag gacTh (MpeAMeTHO-METOAHUECKA)
2.1. Tpebopanus 3aK0HOIATENBCTBA i 4 3 Texyumi
K Ipole/iype npuema Ha pabory KOHTPOJIb
2.2, Tpebopanus k popme u 7 4 3 (pemenue
COJIEPIKaHHIO TPYJIOBOTO IIpaKTHYECK
JI0TOBOpA WX 3a/1a4)
2.3. OdopMIIcHHE OTITYCKOB 6 3 3
2.4. YBosbHeHHE paDOTHHKOB 7 4 3 6 6
2.5. TpynoBble KHHKKH 4 2 2
2.6. Co3nanue apxuBa B 7 3 4 Hrorosas
o0pa3oBarTesIbHOI OpraHu3aluu arTecTanu
2.7. Pabora B nporpamme «lc» 6 3 3 s B BHJIE
2.8 [Teuxonornyeckre TPEHUHTH 5 5 TECTUPOBA
(penieHue NpaKTHYECKHX 3aj1a4) -HHSA
2.9, TectupoBanue 1
HUTOI'O: 72 10 23 26 6 6 1
2.2. YyeOHasi nporpaMmma
Tembl Buasbl yaeOHBIX Coaep:xanne
3aHATHIH/padoT,
Jac.

Pasznen 1. bazosas yacrth

Tema 1.1. Obmme
TpeOoBaHHS K
opopmienuio
KaJIpOBBIX
JIOKYMEHTOB

Jlexnus-0Oecena,
S
3 4.

bnanku: o0mue, mucbMa, KOHKPETHOI'O JOKYMEHTA,
CTPYKTYPHOTO ToApa3/ie/ICHHs, YTTIOBOM, POAOIbHBIH,
JBOIHOM, sMOnemsl. [IpaBunsHoe dopmupoBanue se.
Xpanenue aej. O0mmue mpaBuia peructpanuu. JIoKyMEHTHI,
HE [10JUIekKalie perucTpauuu. Perucrpanus HCXoqaIMX 1
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BXOJIAIIMX JOKYMEHTOB. JKypHai koHTposs. KoHTposs 3a
HCIOJHEHHEM (KapToTekH). Brliaua JOKYMEHTOB M3 JIena.
CHsaTHe Konuii (BHYTpeHHs, BHelH:s). KynbTypa aenosoro
nucbMa. fA3bIK cayKeOHBIX JOKYMEHTOB. JIMHrBHCTHUECKHE
0CO0EHHOCTH OQHIIHAILHO-/ICI0OBOT0O CTHIIS PEUH.
Knaceudukanus nenopoii nepenucku. Jleaosele nucema.
Odopmienue 1e10BbIX nuceM. Pa3HOBHIHOCTH JIENOBBIX
mceM. KyIbTypa W 3THKET JIeJIOBOH HEPETHCKH.
Odopmnenue crpaBok, Tene(GoHOTpaMM, TEETPaMM,
nosepenHocTeil. [Ipukassl, pacnopsbkenus. 1lpoToxossl.
JloknajiHple 3aNHCKH (BHENIHUE, BHYyTpeHHUE). Odopmiienne
akToB. TeXHOJIOIHsl COCTABJIEHMUS JIODKHOCTHBIX HHCTPYKIMI.

Tema 1.2. Jleknun- Cojepxxanue npouecca yIupaBieHHs 4eJI0BEYECKUMH
CoBpemenHas Oecenpl, 7 4. pecypcamu. Co3aHue cHCTEMBI YIIPaBICHUS IEPCOHAIIOM.
KaJIpoBas OnTHMalIbHAs CTPYKTYPa KaJpOBBIX ¢l1yK0 1 TpeOORaHHS K
MOJIUTHKA U KBaTU(UKAIMOHHOMY YPOBHIO paboTHHKOB. PazButue
KOpIIOpaTHBHAsA ylpaBJIeHYECKHX KOMIleTeHIInH. B3anMoeiicteue
KYJIBTYpa pabOTHHKOB BHYTPH OpPTraHU3allHH B KOPIIOpaTHBHASA
o0Opa3zoBarelibHOi KyibTypa. Kajgposas quarHocTika.
opraHu3aluu

Paznen 2. IllpoguibHas 9actTh (NpeaMeTHO-METOIHYECKAN)
Tema 2.1. Cemunap, 4 u.; | llpuem na padory: nommarosas mporuenypa. Cocran
TpeGoranus IpaKkTHYECKOe JIOKYMEHTOB IIpu oopmiieHHH npuema Ha paboty. Pabora ¢
3aKOHO/IaTENbCTBA | 3aHATHE, 3 4. YHA(PUIUPOBAHHBIMH (hOpMaAMHU 110 YUETY KaJpoB,
K Ipoueaype yreepkaeHHbIMH [Tocranorinenuem I"'ockomcrara Poccun ot

npuema Ha padbory

05 smBaps 2004 roxa Ne 1. [Ipuka3ssl o TMUHOMY COCTaBY O
Ha3HA4YCHWH, YBOJIBHEHUH, [IEPEBO/IE, IPEI0CTaBICHHH
OTIYCKa, O IEPEMMEHOBAHUM OPTraHU3alliK, 00 H3MEHEHHH
(haMUIMK, O B3bICKAHHUSX, TTOOLIPEHUSX U JIP. IPUKa3bl 00
YBOJIbHEHUH. POpPMHUPOBAHUE THYHOTO Jle1a pabOTHHKA,
PEKOMEHIALIMHU MO COJIEPKAHUIO JTMYHOTO JIej1a padOTHHKA.
AHanm3 THIMYHBIX o1KMOoK. CocTaBieHue akToB 00
OTCYTCTBHH Ha pado4eM MecCTe, 0 HENPEAOCTaBICHHH
00OBsSICHEHMUIA.

Tema 2.2.
TpeGoranus k
(bopme u
COJIEPIKAHHIO
TPYJIOBOTO
JIOTOBOpa

Cemwunap, 4 4.
MPaKTHYECKOe
3aHsATHE, 3 9.

|

O3znakomiienue pabOTHHKA ¢ JOKYMEHTaMHU paboToaTess
(TOKaJIbHBIMH HOPMATHBHBIMH aKTaMH, JIOKYMEHTaMH
OPraHM3alMOHHOIO Xapakrepa) IpH IpueMe Ha padoTy.
ITpukas o npueme Ha paboTy: 0COOEHHOCTH O(OPMIIEHUS,
pekBU3NTHL. McnpITaTeIbHEIH cpok. PakTHUECKOE AOMYyIICHHE
paboTHHKa K paboTe Oe3 3aKTIOYeHAS TPYAOBOTO IOTOBOPA B
nucbMeHHoH popme. OcOOCHHOCTH COJIepIKAHHS
s¢dexruBHOro kouTpakra. OcodeHHocTH OopMIIEHHS
TPYLIOBOT'O JIOI'OBOPA C OT/IEJIbHBIMH KaTerOpUsiMH
pabOTHUKOB. AHHYJIMPOBAHUE TPYJIOBOTO J0TOBOPA: YCIOBHS,
poreypa, clokuble cuTyaruin. OcoOCHHOCTH TPYIOBBIX
JIOTOBOPOB C MearornueckuMu padboraukamu. M3menenue
yclloBHi Tpy10BOro aoroeopa. OCHOBaHHUS, OPSJIOK,
nocieIcTRH Juisi cTopoH. [lociencTBusi BHECEHHS B
TPYIOBBIE JOTOBOPEI YCIIOBHM, BCTYIAIOMIUX B KOIIJTH3HIO C
3aKOHO/IaTeJIbCTBOM M JIOKAIBHBIMH akTaMH. CpoyHbIi
TPYI0BOH JIOTOBOP: 0hOpMIIsIEM, MIPOJIIEBAEM H IIPEKPAIIEAEM.
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CoBMelIeHHEe, COBMECTHTEIBCTBO, OTJIMYHTEIBHBIE YEPTHL
Oco0eHHOCTH COBMECTHTEBCTBA U COBMELIEHMS LIS
negarorudeckux pabotHukos. [lepero Ha Ipyryio padoTy.
Otnuunsg nepesoza oT nepememieHud. [loctogaHsIil nepeson
Ha Apyryro padoty. BpemeHHBIH ITlepeBo 1.

Tema 2.3.
Odopmienne
OTITYCKOB

Cemunap, 3 4.;
IpaKTHIeCcKOe
3aHgATHE, 3 4.

Bubl OTIYCKOB: €KETrOqHBIH OUepeaHOH OIJIaulBaCMBbIii
OTIIyCK; OTTYCK Oe3 coXpaHeHUs 3apIUIaThl; Ie/IeBbIe
OTILYCKa; JONOJIHUTEBHBIE OTIIycKa. Mcuncienue craxa
paboTHI, JAKIIETO NPaBoO HAa OTIYCK. BhITuiaTa KOMIeHCAuH
3a HEMCIIOJIb30BAHHBIE OTIYCKA M Y/IEP/KaHUE 3a OTIyCKa,
UCIIOJIb30BaHHbIe aBancoM. OTIycka B epBLIit pabounii o,
[Ipe/I0CTaBIIEHHBIE aBAHCOM M JIOCPOYHO MPEeAOCTaBICHHBIE
ornycka. OTnyck rnpu HeroiHo# 3anstoctd. ['paduk
OTITyCKOB, TpeOOBaHUS K ero 0(hOpPMIICHHIO ¥ IPUMEHEHHIO.
O0s13aTeIbHBIE CITyYau NPEI0CTABIEHHS PAOOTHHKY OTIIYCKOB
JIOCPOYHO H BHE Tpaduka. OcoOeHHOCTH TOKYMEHTHPOBAHHS
JUIS JIbTOTHBIX KaTeropril pabOTHUKOB; Kak J1efCTBOBATD,
ecy paDOTHHUK OTKA3LIBACTCS MATH B OTITYCK, MOINUCHIBATE
JIOKYMEHTHI ¥ 11p. TUIHYHBIE OLIMOKH, T0IMYyCKAEMbIE
paboToiaTesieM MIPH MPeIOCTABIEHUH OTIIYCKOB U IOPSIOK
ux ucnpanieHnus. OCHOBHBIE ITPaBHJIA MPEIOCTABICHHS
OTIIyCKOB. AJITOPUTM OT3bIBa padOTHHKA U3 OTIYCKa:
oopmienne pacnopsIUTENBHEIX H IPYTHX JOKYMEHTOB
paboroaarens. Odopmienne MOBBINEHHS KBATH(GUKAIIHH
paboTHuKOB. [lopsiiok npusieyeHns paboTHUKOB K padoTe B
BBIXO/IHOH WM HEPAOOUMH Npa3HUYHBIA AeHb. OTryIIbI,
HNOPSAJIOK HX yU€Ta H IIPEeIOCTABJICHHUS.

Tema 2.4.
VYBoaboenue
pabOTHHUKOB

CemuHap, 4 4.;
MPaKTHIECKOS
3aHsTHe, 3 4.

OcHOBaHMs YBOJIBHEHHUS, TIOPSJIOK IPEKPALIEHUS TPY/I0BOTO
norosopa (ctatel 77, 81, 83, 336, 278). YBoIbHEHHE 110
uHUIUaTHBe padoTHUKA. [lopanok cokpalleHHs YHCIEHHOCTH
WM 1Tara paboTHUKOB. ['OCy1lapCTBEHHBIE MrAPaHTHH |
KOMIICHCAIIMH BBICBOOOKIaeMbIM paboTHUKAM. CII0KHBIC
CUTYALMH IIPH YBOJILHECHHH paOOTHHKOB B CBSI3H C
COKpalEHHEM YHCJIEHHOCTH (10TaTa) OpraHu3aiuHm.

Y BoNbHEHHE B CBSA3U C HECOOTBETCTBHEM pabOTHHKA
3aHUMaeMoO# HoIKHOCTH. OCOOCHHOCTH YBOJIBHEHHUS: 110
cOOCTBEHHOMY 3KeJIaHHIO, IO COTJIAIIEHHIO CTOPOH, T10
HCTEYEHUHM CpOKa JIEHCTBUS TPYAOBOIO JIOTOBOpa.
YBoJIbHEHHE KaK BUJ JIMCIIMILIMHAPHOTO B3bICKAHHSL.
YBosbHeHHe 1o 1. S 1 6 4. 1 ¢1. 81 TK P®: koH(pAMKTHBIE
CHUTYallMH, BOSHUKAIOIIHE B CBA3H C IIPEKpallecHUEM
TPYZOBOTO JIOTOBOpA M0 HHAIMATHBE paboTomaTes;
peKOMEHIAIIWH T10 MPAaBOBOMY yperyJIHpPOBaHHIO (Ha
npuMepax, MpeIoKEHHBIX CIYIIATENIsIMHI).
JlncuuninHapHbie B3bicKanusl. [TOps0K UX TPUMEHEHHS U
odopmienus. CyaeOHasi npakTHKa 110 CIIOpaM 0O
BOCCTaHOBJICHHH Ha pabote. [lopaaok UCTIOTHEHHS pelicHUs
cyJia 0 BOCCTAaHOBICHUH paOOTHHKA.

Tema 2.5.
TpynoBbie KHHKKH

Cemmunap, 2 4.;
NpaKTHIECKOe
3aHgaTHe, 2 4.

OO6uTHe moJIoKeHUs 0 TPYJIOBBIX KHUXKKaxX. JIuia,
OTBETCTBEHHBIE 32 BEJICHUE TPY/IOBbIX KHUkeK. [[epruuHOe
odopmienue TPYIOBBIX KHHKEK, 0(hOpMIIeHHE HOBBIX
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TPY/IOBBIX KHHIKEK, JlyOIMKaTOB M BKJIajpIueil. Buecenue
3aIMCed W UCTIPABJIEHHHM B pa3/ielibl TPYI0BOH KHHKKH.
CII0’KHBIE M CIIOPHBIE BOIIPOCH] 3all0JIHEHHS TPYAOBBIX
KHIKEK, CIIOCOOB! UX peIICHHUS.

Tema 2.6.
Co3nanue apxuBa B
oOpaszoBarebLHOM
OpraHu3alyu

Cemunap, 3 u.;
MPaKTHICCKOS
3angrue, | 4.

HopmaruBHEIe TPaBOBBIE aKThI, PErIaMEHTHPYIOMIME TIOPSIOK
XpaHeHHs JOKYMEHTOB B apXuBe opranusanun. OcHOBHBIE
npasuia padoThl apXHUBOB KaJIPOBOH TOKYMEHTAIHH
OpraHu3aluii, ycTaHOBJIEHHbIE 3aKOHOM. TpeGoBaHus
3aKOHOATENBCTRA O 3aIUTE NEPCOHATBHBIX JIAHHBIX TPH
pabote ¢ apXxHBOM KaJpoBoi JoKyMeHTanuu. Coctar
KaapoBo# JoxkymenTaiuu. TpeboBanus K opranuzaiuu
XpaHeHHs KaJpOBLIX JOKYMEHTOB H HX MCIONBL30BAHHIO.
Cucremaruzanus KaJpoBbIX J0KyMeHTOB. [IpaBuia
COCTaBIICHUS HOMEHKIIATYPHI jie1. PopMmupoBaHue
3aroJIoBKOB jieil. OnpeaelieHHe CPOKOB XPaHEHHs! Ka/IPOBbIX
nokymeHToB. [lopsnok ¢popMupoBanus TOKYMEHTOB B Jeia.
[Tpunune! popmuposanus nein. OcodeHHOCTH
¢dbopMupoBanus B Jiena KaJIpOBLIX JoKyMeHTOB. [Ipomenypa
apXWBUPOBaHMs KaJPOBBIX JIOKYMEHTOB. [loroToBka sien K
apXMBHOMY XpaHeHH0. ITpoBe/ieHHe FKCIepTH3bl HEHHOCTH
JIOKYMEHTOB U 0TOOP KaJPOBBIX JIOKYMEHTOB Ha JUIHTEIBHOE
xpanenue. Odopmienue aen. CocraBnenue onuce Ha Jena
1o TUYHOMY cocTaBy. CocTapieHue aKTOR O BBIJICJICHHH K
YHUYTOXKECHHIO JIell, He MoJyiekamux Xxpanenuto. [Topsnok
YHUUYTOXKEHUS KaJpOBOH JokyMeHTaluH. OcobeHHOCTH
apXUBUPOBAHUS KAJPOBBIX JIOKYMEHTORB B 3JIEKTPOHHOH
¢dopme. [Topsnok nepesadn KaJapoBLIX JOKYMEHTOB Ha
XpaHeHHe B apXuB opranuzaiyn. TpeboBanus K
o0ecCreueHHIO COXPAHHOCTH KaJIPOBBIX JOKYMEHTOB.
Hcnosib30BaHue JOKYMEHTOB apXHBa KaJIpOBOM CIIykKOBbI.
[Topsi10K BbIJa4H apXUBHBIX CIIPABOK, KOIHIl, BBIITHCOK.
OTBeTCcTBEHHOCTE padoToaress 3a HecoOII0IeHHE
TpeOOBaHUH 3aKOHOATENBCTBA 00 0OeceYeHu
COXPaHHOCTH JIOKYMEHTOB I10 JIHYHOMY COCTaBYy.

Briesn B
00pa3oBaTeIbHYIO
OpraHu3aiuio, 3 4.

Brie3n B 06p330BaTeanyro OpraHusanuio ¢ OeJjibio
3HaKOMCTBa C 0pTaHHSaHH€ﬁ KaJApOBOT'0 ACIOIMPOU3BOICTBA,
APXHUBOM.

Tema 2.7. Pabora B
nporpamme «1C»

Cemunap, 3 4.;
MIPaKTHYECKOE
3aHsITHE, 3 4.

3apruiaTa ¥ ynpapJieHHE TIEPCOHAIOM, YICOHBIH IIaH.
OCHOBHBIE BO3MOKHOCTH IIporpaMmbl. CIIpaBOYHUKH,
JAOKYMCHTBIL, KYPHaJIbl JJOKYMCHTOB, PETHCTPLL, OTYETHI 1
00paboTKu. OCHOBHBIE H JIONOJIHUTEJILHBIE HAUUCICHHS.
DopMHPOBAHKE CITHCKA JIOJDKHOCTEH B COOTBETCTBHH C
OKIIATP. I'papmkn paboThl ¥ MITATHOE paciicaHue.
[ToncucTeMBl perIaMeHTHPOBAHHOTO YUeTa KaJapaMH,
Knaccupukaropsl. PopMHupoOBaHKE CIUCKA (GH3HUSCKUX NI U
CBEJICHHH 0 HUX. Ba30oBbIe Onepaluu 1o yueTy Kajpamu B
opraHu3anui. Tpya0BO# J0TOBOP, PHKA3 O TIPHEME HA
paboTy., KaJapoBEIC IEPEMEIICHHS H YBOJILHCHHS
COTPYAHHKOR. Perucrpaiius 3aHaTocTH pabOTHUKOB
OpraHu3al{u. Y4eT OTIYCKOB H KOMaHIMPOBOK, OOJIBHUYHBIX
JIMCTOB. Y4eT OTCYTCTBHS padOTHHKA Ha paboTe Mo IPYTrHM
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npHuMHaM. YrparieHue oTnyckaMu. [l1anupoanue u
(dbopmupoBaHus rpaduKa OTIYCKOB H X PErucTpalius.
OTueTs! ¥ yHUDHUIHPOBAHHBIE (OPMBEL.

Tema 2.8. IMpaktuyeckoe | PereHue 3a/1a4 10 MOCTPOSHHIO KOHCTPYKTHBHOTO
Ilcuxonorudeckue | 3aHsATHE, 5 4. B3aUMOJIEHCTBUSA C aIMUHHCTpaMel H pabOTHUKAMH B
TPEHHHTH KOH(DIMKTHBIX CUTYALMSAX IPH U3MEHEHUH TPY/IOBBIX

OTHOIICHHH (NIepeBoaax Ha JIPYTIyIO JOJDKHOCTE, aTTeCTalluH,
W3MEHEHHH YCIIOBUH TPY/IOBOTO JIOTOBOPA H T.I1.)

CamocrosTensHas pa60Ta H CamocToaTeIhbHOE O3HAKOMIICHHE cnymaTeneﬁ ¢ 0a30BBIMH
KOHCYJIbTHPOBaHHUE cnymaTeneﬁ HOPMAaTUBHO-TIPABOBBIMHU JIOKYMEHTAMH AUCIHHIIJIMHBI TTPH
nocJieAyroueM 06CY}KI[€HHPI BO3HHUKAKOIIUX BOIIPOCOB Ha
MPAaKTHYCCKHX 3aHATHAX H BO BPCMA OYHBIX KOHCYJIBT&HHﬁ.

Paznen 3. «(I)Ole:nl ATTECTALlHH H OLICHOYHLIC MAaTCpPHAJILD>

Tekymas arrecranus. TGKYH_[EU{ OILICHKa KadeCTBa OCBOCHHUA IIPOIPaMMBI

ocyliecTBisieTcss B (opMe BBIMOJHEHHS] TMpakTHUeckux 3aaaHuil. [IpuMepHbie
BApUAHTBI:

1. CocraBbTe 3aKIIFOUYEHHE N0 MPEICTaBIEHHOMY TPYA0BOMY JAOTOBODY.

2. CocTaBbTe 3aKJII0YEHHE M0 TPYI0BOM KHUKKE.

3. CocTaBbTe 3aK/IIOUEHUE MO MpoLielype YBOJIbHEHHS! COTPYIHUKA B pe3yJibTare
COKpalleHH!sl YUCIIEHHOCTH UITK LITaTa pabOTHHKOB.

OOyuaroiuiicss cuMTaeTcs AarTecTOBAHHBIM MPH COOJIOACHUM  CIEAYIOLUX
YCIJIOBUM:

® BCECTODOHHEE, CHCTeMaTH4Yeckoe W T[IyOokKoe 3HaHME MaTepualoB
JUCLIMIUIUHBI;

e ymMeHue CBOOOJHO BBINOJHATh MPELyCMOTPEHHbIE MPOrpaMMoOil 3aaaHus,
ONMpasiCh HA HOPMATUBHO-TIPABOBYIO 0azy;

® IpaMOTHOE BIAJeHWE FOPUAMYECKON TEepPMHUHOIOTHEH B cdepe KaapoBOTo
Je0NpPOU3BOJCTBA;

e cobmonenue TpeOOBaHUI K 0OPMIIEHUIO KaAPOBOM JOKYMEHTALIUH.

HroroBass _arrecraims. B paMKax WTOTOBOM  aTTecTalluu IMpOBOOHUTCH

TECTHUPOBaHHE, KOTOPOE IIO3BOJIACT OIIPEeAC/IMTE CTCIICHL YCBOCHHA 06y‘-laIOH_II/IMI/ICH

nporpaMmMHoro marepuaina. [IpumepHbie BapuaHThl BOMPOCOB:
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1. Kaaporoe 1e/10npoH3BOACTBO — 3TO...

a) JIeATENIBHOCTh 110 YIIPABJICHHIO IEPCOHAIOM;

0) paboTa ¢ nepcOHAIBHBIMH JJAHHBIMH;

B) JOKYMCHTHPOBaHHE TPYAOBBIX IMPABOOTHOMICHHH M OpraHu3aims padoThl ¢ JOKyMEHTaMH
0 JIMYHOMY COCTaBY.

2. Kaapogoe 1e/10NPON3BOACTBO KPYIHOMH OPranu3aniy ocyulecTB/IsIeT:

a) JIeJIONPOU3BOACTBEHHAS CIIyx0a;

0) cekpeTapuar;

B) caysk0a mepcoHana.

3. OcHoBoii PaBOBOro PEryJIMPOBAHNUSA MPOLECCOB YIIPABJIEHUS KaAPaMu SIBJISI€TCH:

a) ['paxknanckuii koneke PQ@;

0) Tpynosoii kojiekc PO.

4. IlpaBwia noAroroBKN U 0popMiIeHHS JIOKYMEHTOR 110 JITYHOMY COCTaBY:

a) UMEIOT PEKOMEH/1aTeBHBIN XapakKTep;

0) MMET HOPMATHBHBIH XapakTep TOJBKO JUISI I'OCY/IAPCTBEHHBIX OPraHoB M OpPraHoB
MECTHOT'O CaMOYIIPABIICHHUS;

B) HIMEIOT HOPMATUBHBIH XapaKTep TOJIBLKO /IS TOCYJapCTBEHHBIX Opranu3anuii;

r) 00s3aTeILUBI VT BCeX OpraHu3allfii He3aBHCHMO OT X OpraHH3allMOHHO-TIPAaBOBOMH (GOPMEL.

5. lesiTeJIbHOCTH CJIYKObI MEPCOHAJIA OPTAHU3ANUN PerjiaMeHTHPYeTcs. ..

a) YcTtaBoM OpraHu3aiiiy;

0) [IpaBuiiamMu BHYTPEHHET O TPYAOBOI'O PACIOPS/IKA;

B) [Tonoxkennem o ciyx0e nepcoHaa.

6. lo/zKHOCTHAS HHCTPYKLIMSA OTHOCHTCS...

a) K JIOTOBOPHBIM KaJIPOBBIM JIOKYMEHTAM;

0) K pacrnopsauTeNbHBIM KaJPOBBIM IOKYMEHTaM;

B) K OPraHU3alMOHHBIM KaJIPOBBIM JOKYMEHTAM.

7. HosKHOCTHAS HHCTPYKIHAS — ITO...

a) repeveHb JIOJKHOCTHBIX 0053aHHOCTEH KOHKPETHOro padoTHHUKA;

0) nepedens npas u 00si3aHHOCTEH pabdoTHUKA;

B) IMPaBOBOM AaKT, YCTAHABJMBAIOHNIMI ¥ PErYJIUPYIOUHMH OpraHu3aluoOHHBIE CTOPOHBI
JIeATENBHOCTH pabOTHHKA.

8. lokHocTHBIE HHCTPYKIHA ePCOHAA Pa3padaTbIBAIOTCH HA OCHOBE...

a) Tpynosoro konekca PO:

0) YcraBa opranu3aiyu;
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B) [lonoxenuii 0 CTPyKTYpHBIX MTOApa3AeICHUSIX.

9. OcHoBaHueM /15l 32aNIMCH B TPY/A0BYI0 KHIKKY ABJIsSIETCH. ..

a) TPYAOBOIl JIOrOBROP;

0) 3asBIEHHE C PE30IONUCH PYKOBOIUTEIS;

B) MPHKa3 110 IMYHOMY COCTaBY.

10. OcHoBHoOIi NepcoHAILHBII KAAPOBLIH T0KYMEHT...

a) JI0JKHOCTHAs! MHCTPYKIIHS;

0) JIMyHas KapTouka;

B) TPYJI0Bask KHIKKA.

11. Bkiaaapim B TPY/A0BY 0 KHIKKY oopMIisieTcs. ..

a) B CJIy4ae MoTepu TPYIOBOH KHUKKH;

0) U1t oopmiieHHs pabOThI IO COBMECTHTEIBCTRY;

B) B ciIydae, KOrja Bce JIMCTHI pasaena «CeeaeHus o paboTe» 3aroIHeHbl.

12. TpyaoBble KHUKKH pAa00THHKOB OPraHU3alHi XpaHATCH. ..

a) B OyXrajirepuu;

0) B a/IMUHHCTPAIIHH;

B) B OTJEJIC KaJpOB.

13. Ecin B TPYA0BY10 KHHAKKY ObL1a BHECEHA HENPABHJILHAA 3alIHCh, HE00X0AMMO:

a) 3a4epKHYTh HEBEPHYIO 3aIUCh, a PSJAOM C/IeIaTh HOBYIO;

0) HUYEro He NMpeNPUHHMATH;

B) IPU3HATH HEBEPHYIO 3alMCh HEJICHCTBUTEIBHON M BHECTH IIPABHIIBHYIO 3alIUCh.

14. OrHomenusi, cBsi3aHHbIe ¢ 00paldOTKOIi NepCOHANBLHBIX [JaHHLIX padOTHHKOB
KOHKPeTHOH OPraHH3anyH per.iaMeHTHPYIOTCA. ..

a) [TpaBusiaMM BHYTPEHHETO TPY/I0BOI0O PACIIOPSJIKa;

0) MucTpyknueit no 1enonpou3BOJICTBY:

B) [Tonoxennem «O repcoHaNbHBIX JAaHHBIX ).

15. HomenkiaTypa Je/1 OpraHu3aluM — 3T0...

a) nepeyeHb JIOKYMEHTOB, 3aBO/IMMBIX B OPraHH3allHH;

0) cuCTeMaTH3UPOBAHHBIM IepeucHb 3aroJOBKOB JI€T, 3aBOJAMMBIX B OpraHu3alMH, C
yKa3aHHEM CPOKOB UX XpaHeHHs, 0QpOPMICHHEIH U YTBEpPAKICHHBI B YCTAHOBICHHOM NOPSIIKE.

16. /le1a ¢ JokyMeHTAMH 0 JTHYHOMY COCTABY BK.II0YAIOTCS. ..

a) B OIKCB JIEJI TOCTOSIHHOI'O XPaHEHHUs;

0) B OIIHCH J1€]1 [UTMTEIBLHOTO XPaHEHHUS;

B) B CAMOCTOSITECJIbBHYHO OITHCh.
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17. Ilpuxka3bi 10 JJUYHOMY COCTABY FPYNIIHPYIOTCA B JeJa:

a) 1Mo BUJAaM U XPOHOJIOIHH;

0) no cpokaM XpaHEeHHUs U XPOHOJIOTHH;

B) 110 BHJIaM H CPOKaM XpaHEHHSs.

18. B kakom U3 nepevnc/aeHHBIX ¢JIy4aeB paGoTHUKY NPeIoCTABIACTCH YUeOHbIH 0TIy CK
¢ coXpaHeHHeM 3apadoTHOMH mIaTeI?

a) pabOTHUK MOJIY4YaeT BTOPOE BbICIIee 00pa3oBaHHUE;

0) paloTHHK, yiKe uMes Bhiciiee npodeccHoHaibHOe 00pa3oBaHue B JIpyroi o01acTH, BIepBble
noJiyyaeT cpe/iHee npodeccHoHaaIbHOe 00pa3oBaHue 10 ONpeAeIeHHOH CIIeNHATBHOCTH;

B) paboTHHK o0ydJaeTcs B By3e Ha 0UHOH Gopme 00yUeHHS.

19. Eciin paGoTHUK HIeT B O4YepeIHOH ONIAYMBAeMbIH OTIYCK, a Cpa3y mnocjie Hero B
yueOHBIi, MOXKHO JIH 002 0TIYCKA 0)OPMHTH OTHUM NpUKazom?

a) J1a, I 3TOTO cylnecTByeT ocodas Gopma npukasa;

0) HEeT, HEeNb3 4.

20. O6s3an am padoToaTe/ib cO3AATH B OPraHU3AlHH KOMUCCHIO 110 TPYAOBBIM criopam?

a) na, 00s13aH;

0) HeT, HEe 0043aH;

B) 0053aH, B CJIy4ae eCJIH 3TOro noTpedyioT paboTHHKH.

Tect IMPHU3HACTCA  YCIICIIHO Hpofme HHBIM T1IpH  YCJIOBHH TIPaBHIIBHOTO

BbINOJIHEHUS 75% 1 OoJiee 3a0aHmid.

Pasznen 4. «Opranmaunonno-neﬂarornqecm{e YCJI0BHA

peaH3alHH NMMPOrpaMMbD»

4.1. YueOHO-MeTOAHYecKOe oOecneyeHHe H HH(pOpPMALHMOHHOEe obecredeHUe

nporpamMmbl

OcHoBHas JJUTEPATYPa

1. Xentor O. b. Tpynosoe npaBo: yueOHuk. — M.: ®@nunTa, 2012. — 510 c.
2. KacesiHosa I'. FO. HacTonpHasi KHUra KaApoBHKa ¢ HOPMAaTUBHBIMH aKTaMH. —

M.: Abaxk, 2015. —496 c.
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4. JlonatamkoBa E. A. Jlemonmpou3BoAcTBO: o00pa3lbl JOKYMEHTOB C
KoMMeHTapusiMu (125 00pa31oB JOKYMEHTOB: MOJIOXKESHHS, MHCTPYKIMH, NpuKasbl) / E.
A. JlonatHukoBa. — 4-e u3m., uctp. — M.: Omera-JI, 2007. - 317 c.

5. Murpodanosa B. B. OdopmisieM kaapoBble JOKYMEHTbI: HACTOJbHAS KHUIa
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6. IlapamonoB A. A., Yupkosa T. B. Iloprdens kanpoBuka, YueOHUK, 2-e
n3gangue. — M: MLI®SP, 2005. — 328 c.
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ﬂ OTTOJITHHUTEJIbHAA JIUTEPATYPA
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